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AJIMUHUCTPATUBHBINA PETJIAMEHT
NpeAoCTaBIeHUA MYHUIMIIAJIBHON YCJIYI U
«Bb11a4a 1OKYyMEHTOB (BBINMCKH U3 JOMOBOM KHUT'H (IIOKBAP THPHOH
KAPTOYKH), CIIPABKH) 0 PETHCTPALNMH M0 MECTY KUTEJIHCTBA HA TEPPUTOPUH
ropoaa 3emn»

1. O01ue nmoJ10KeHus
IIpeamer peryJupoBaHusi aAIMUHUCTPATUBHOIO perjiaMeHTa

1.1. AAMUHUCTPATUBHBIM  pErjiaMeHT MPEIOCTABICHUS]  MYHHUIIUTIATbLHON
yciyru  «Bbigada JTIOKYMEHTOB (BBITUCKHM U3 JIOMOBOW KHHUTH (TTOKBApPTHUPHOM
KapTOYKH), CIPaBKA O PErUcCTpallud TI0 MECTy IKUTEIbCTBA)» (nmanee -
aIMUHUCTPATUBHBIN pErJIaMeHT), OTpeaesaeT OPSIOK, CpPOKHU u
MOCJIEIOBATENILHOCTh JEUCTBUHN (aAIMUHUCTPATUBHBIX TpoLenyp), GOpMbl KOHTPOJIS
3a UCIIOJITHEHUEM, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] OPraHOB, MPEIOCTABISIONINX
MYHUIIUIIAJIBHBIC YCIIYTH, 3a HECOOJIOJICHHE MMM TPeOOBaHUN PETJIaMEHTOB IIpHU
BBITIOJIHCHUU aJMUHUCTPATUBHBIX TpoLeayp (AeHCTBUIA), MOPSAIOK OOKaJTOBAHUS
nercTBri (0e31eCTBUS) TOHKHOCTHOTO JIMIIA, a TaKKe IPUHUMAEMOTO UM PEIIeHUs
IpU MPEIOCTABICHUN MyHULIMIIATBHON YCIyTH (Aajee — MyHUIIMITAIbHAS YCITyTa).

Hacrosmuii  aqMHUHUCTpaTUBHBIA  peryiaMeHT  pa3paboTaH B IHEJIIX
YHOOPSA0YEHUS aAMUHUCTPATUBHBIX MPOUEAYpP U aAJMUHUCTPATUBHBIX JECUCTBUM,
MOBBIIIICHUS] KAayeCTBa MPEAOCTABICHUS M JOCTYNMHOCTH MYHMIIUMIAIBHON YCIYTH,
YCTpaHEHUSI W30BITOUHBIX JACHCTBUN W M30BITOYHBIX aMUHUCTPATUBHBIX MPOLEIYD,
COKpAIllCHUsI KOJIMYECTBA JIOKYMEHTOB, MIPEACTABIISIEMbIX 3asABUTECISIMH IS
MOJIYYCHUSI MYHHUITUTIATBHON YCIyTH, MPUMEHEHUS] HOBBIX ONTUMHU3UPOBAHHBIX (popM
JIOKYMEHTOB, CHHKEHHSI KOJIMYECTBA B3aUMOJCUCTBUM 3asIBUTEIIEN C JOTKHOCTHBIMU
JIMIIAMU, COKpAIlEHUS CPOKa MPEAOCTABJICHUS MYHMIIMIIAIBHON YCIYTH, a TaKke
CPOKOB HUCIIOJTHCHMUS OTJICIbHBIX aJIMUHHUCTPATUBHBIX poueayp u
aIMUHHUCTPATHUBHBIX JCUCTBUU B paMKaxX MPEIOCTABICHUS MYHULHMIIAIBHOW YCIYTH,
€CJIM ATO HE MPOTUBOPEUYHT (heepallbHBIM 3aKOHAM, HOPMATUBHBIM ITPABOBBIM aKTaM
[Ipesunenra Poccuiickoii ®enepanun u I[IpaBurensctBa Poccuiickonn Penepanuu,
HOPMAaTHUBHBIM TPABOBBIM aKTaM AMYPCKOH 00J1acTH, MYHHUIIUITAJbHBIM MPABOBBIM
aKTaM.

Onucanue 3asiBUTE/IEH, a TaK:Ke QU3HIECKUX M IOPUIHIECKUX JIHII,
HMEKIIUX MPAB0O B COOTBETCTBUM € 3aKOHOAATEJIbCTBOM Poccuiickoit
@enepanuu 00 B CUIIY HAJdeJIEHUS X 3asiBUTEJIAMHU B MOPAIKe,
YCTAHOBJIEHHOM 3aKO0HOAaTeJIbCTBOM Poccuiickoit @enepauuu, NOJHOMOYUSIMH
BBICTYIIATH OT MX HMEHH MPH B3AUMOJAEHCTBHH C COOTBETCTBYOIIUMHU



OpraHaMM MeCTHOI0 CaMOYINPAaBJIeHUs U HHBIMU OPTaHU3ALUAMH NPH
Npea0CTABIEHUH MYHUIIUNIAJBHOM YCIyru

1.2. 3asBUTENAMH SABISAIOTCS MOJYYaTEIN MYHUIIUTIAIBHON YCIYTH, a TakKe UX
NpEICTaBUTENN, 3aKOHHBIE MPEICTABUTENH, [CHCTBYIOIIME B COOTBETCTBHHU C
3akoHojaTenbcTBOM Poccuiickoit  ®denepauuu, Amypckod obmacth WM Ha
OCHOBaHUU JOBEPEHHOCTH (fjajiee — MpeJACTaBUTENH ).

K nmomydarenssM MYHUIIMOIANBHONH  yCIOYTH  OTHOCITCS  (U3NYECKHE W
IOPUANYECKUE JINLIA.

TpeOoBanus Kk nopsaaxy uHGOPMHUPOBAHUS
0 MopsiiKe NMPeI0CTABJIEHU MYHUIIUNIAJIBHOM YCJIYTH

1.3. Wndopmanus o MecTax HaxOXJIeHUS U Trpaduke pabOThl OpPraHOB
MECTHOTO CaMOYTPABJICHUS, MPEAOCTABIAIONIMX MYHUIUMINAIBHYIO YCIYyTy, WX
CTPYKTYPHBIX TOAPA3EICHUSAX, OPraHU3alMiIX, YYaCTBYIOIIUX B IPEIOCTaBICHUU
MYHUIIUNIAIBHONW YCIYTH, CIIOCOOBI TOJIydeHUss UHPOPMAIIUU O MECTaX HaXOXKIACHUS
u rpadpukax pabOThl TOCYJAPCTBEHHBIX  OpPraHOB, OpPraHOB  MECTHOIO
CaMOyTpaBJICHUS W OpraHW3aluii, oOpalieHHe B KOTOPhIE HEOOXOAUMO s
NPEAOCTABICHUS MYHMIIMTIAJIBHONW YCIyrd, a TakKe MHOTO(PYHKIIMOHATBHBIX
IIEHTPOB MPEOCTABICHUSI TOCYITAPCTBEHHBIX M MYHUIIMIIAIBHBIX YCIIYT, CIIPABOYHBIX
TenedoHax CTPYKTYPHBIX TOJpa3ACICHUH OpPraHOB MECTHOTO CaMOYIIpaBIICHHE,
MPEAOCTARISIIONIUX MYHHUIIMTIATBHYIO YCIyry, OpraHu3amuii, Yy4JacTBYIOIIHX B
NPEIOCTaBICHUN MYHUIMNAIBHOW YCIyTM, B TOM 4HCIE€ HOMEp TenedoHa-
aBTorH(pOpPMAaTOpPa, aipecax X AMEKTPOHHON NoUThI coaepxkutcs B [Ipunoxenuu 1
aIMUHHUCTPATUBHOMY PETJIaMEHTY.

1.4. Uudopmaruss o TOpSAAKE MPEIOCTABICHUS MYHUIIMIIAIBHON YCIIYTH,
yCIyr, HEOOXOMMMBIX M 00s3aTeNbHBIX JJIS MPEAOCTABICHUS MYHHIIUIAIBHOM
YCIIYTH, pa3MeIaeTCs:

-B  agMHHHCTpanuu ropoxa 3eum  (mamee — OMCY) mmbo B
MHOTO(GYHKIIMOHATHHOM LIEHTPE;

- B OJEKTPOHHOM BHJI€ B HMH(POPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW CETU
NuTtepner (nanee — cetb IHTEpHET):

Ha o(UIMAIBHOM caliTe Topoja 3em Www.admzeya.ru;

Ha  caiite  pernoHanpHOM  wHMopmammoHHOW  cuctembl  "[lopran
TOCY/IapCTBEHHBIX W MYHHIMIAIBHBIX yciuyr (dyHKuuid) Amypckoi obOmactu":
http://www.gu.amurobl.ru/;

- B (eaepasbHON TocyaapcTBEHHONW HHGOpPMAMOHHON cucteme "EauHbIit
MopTaj TOCYAapCTBEHHBIX U MYHUIIMMATIBHBIX YCIYT (QyHKIMIA)" (1amee mo TeKCTy —
EINT'Y): http://www.gosuslugi.ru/;

- Ha opurmansHOM caiite M®OI] www.mfc-amur.ru ;

- Ha anmnapaTHO-MPOrpPaMMHBIX KoMIUIeKcaX — IHTepHeT-KUOCK.

1.5. Ha EIIT'Y, PIIT'Y pa3smemaetcs cineayromas nHpopMaIus:

1) wucyepmpIBalOMMA  MEpeYeHb  JOKYMEHTOB,  HEOOXOAWMBIX IS
MPEIOCTaBICHUSI MYHHUIIMITAIGHON YCIyTH, TpeOOBaHUS K O(QOPMIICHUIO YKa3aHHBIX
JOKYMEHTOB, a TaK »>K€ IEepeuyeHb JOKYMEHTOB, KOTOpbI€ 3asiBUTENb BIIPaBE
MPEACTAaBUTh MO0 COOCTBEHHON MHUIIUATHUBE;



http://www.admzeya.ru/
http://www.mfc-amur.ru/

2) KpyrT 3asiBUTEJICH;

3) CpOK MpeoCTaBICHUS MYHUITUTIATLHON YCIIYTH;

4) pe3ynbTaThl MNPEJOCTABICHUS MYHULIMNAIBHOM  yCIYTH, TMOPSIOK
MpEACTaBICHUS  JOKYMEHTA,  SIBIISIONIETOCS  pe3yJbTaTOM  MPEAOCTaBJICHUS
MYHULHUNAJIBHON YCIIYTH;

5) pa3sMep rocyaapCTBEHHOW TOIUIMHBI, B3UMaeMOW 3a TMPEAOCTaBICHUE
MYHULIUTATIBHOW YCIyTH (MPU HAIUYUHN);

6) McUepIbIBAIOIINI NIepeYeHb OCHOBAHUM /JIsI MPUOCTAHOBIICHUS WM OTKa3a
B MPEIOCTaBICHUHN MYHUITUTIATLHON YCIIYTH;

7) o mpaBe 3asgBHTENA Ha JocyAeOHOe (BHecyaeOHOe) 00kaloBaHUE JACHCTBUM
(Oe3meiicTBUS) U pelIeHUH, MPUHATHIX (OCYHIECTBISIEMBIX) B X0Ji€ MPEIOCTaBICHUS
MYHUIIUANIAIBHON YCITYTH;

8) ¢dopmbl 3asBieHU (YBEJIOMIICHHH, COOOIIEHUI), HUCIONb3yeMble MPHU
IPEIOCTABICHUN MYHULIUTTAIIBHOM YCITYTH.

Nudopmanmss wa EITY, PIT'Y o mnopsake U cpokax MpeaoCTaBICHUS
MYHUIIMIIAIBHOW YCJIYTH HAa OCHOBAaHUM CBEACHUM, cojepKamuxcs B (enepanbHON
roCyJapCTBEHHOU nH(pOpMaIIMOHHOM CUCTEME «DenepanbHbIN peectp
TOCYJApCTBCHHBIX M MYHHIUIAIBHBIX YCIAyr (GyHKIOUN)», TPeaoCcTaBIseTCs
3asBUTEIIO OECIUIATHO.

Joctyn k wuHpOpMamuu O CpoKax W TOPSAKE TPEIOCTaBICHUS YCIYTH
OCYIIECTBIISICTCS 0€3 BBIMIOJIHCHUS 3asBUTEIEM KaKUX-TMOO TpeOoBaHUN, B TOM
yuciie 0e3 KCIOJIb30BaHUSI MPOrpaMMHOr0 OOecredyeHus, YCTaHOBKAa KOTOPOTro Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPEOyeT 3aKIIIOUEHHs] JIMIIEH3HOHHOTO WM WHOTO
COTJIALLIEHUS C npaBooOianareneM IPOrPaMMHOTO oOecrieueHus,
IpPeAYCMAaTPHUBAIOIIETO B3UMAHHE IIATHI, PETUCTPALMIO WIIM aBTOPU3ALIUIO 3asIBUTEIS
WJIM TIPEIOCTABICHUE UM MTEPCOHATBHBIX TAHHBIX.

1.6. Nndopmanus o mopsAaKe MPEAOCTaBICHUS MYHHUIIUNAIBHOW YCIyTU
JOJIKHA COJIEPKaTh:

CBEJICHHMSI O MOPSAJIKE NOJIYYCHUSI MyHUIIUNIAJIbHON YCIIYTH;

KaTErOpUHU MoJydyaTesIe MyHUIIUIAIbHON YCIIYyTH;

agpec mecra npuema  gokymMeHToB  M®DI[ mus  mpemocraBieHUs
MYHUITATIAIBHON YCIyTH, pekuM padoter MDII;

aagpec Mecta npuemMa jJokymeHtoB OMCY  nnga  mpeagocTaBieHUS
MYHHUITUTIATBHON YCIIYTH, pexuM padbotet OMCY;

NOPSIIOK NIEpeaun pe3yibTaTa 3asBUTEINIO;

CBEJICHUS, KOTOpPbIE HEOOXOAMMO YKa3aTh B 3asBICHUHU O MPEIOCTABICHUU
MYHHUIUITAIBHON yCIIYTH;

nepeueHb JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHUS MYHHUITUNIAIHHON
yCciIyru (B TOM YHUCIE C pa3lIelICHHEM TaKHUX JOKYMEHTOB Ha JIOKYMEHThI, KOTOpPbIE
3asBUTENb 0053aH MPEJAOCTaBUTh CAMOCTOATENbHO, W JOKYMEHTBI, KOTOpbIE
3asIBUTENH BIPABE MPEIOCTABUTE IO COOCTBEHHON HHUITMATHBE);

CPOK IPEAO0CTABICHUS! MYHULIMIAIBHON YCIIyTH;

CBEJICHHSI O TMOpsAKe oOKamoBaHUS JEHUCTBUI (0€31eNCTBUSA) M pelIeHU
JOJKHOCTHBIX JIUII.

Koncynpranmu mno mnpoueaype MNpeloCTaBICHUs] MYHUIUIAIBHOW YCIyTd



ocymectBisitorcss  cotpyauukaMmu OMCY u  (unu) MOI[ B COOTBETCTBUH C
JOJKHOCTHBIMU MHCTPYKIUSIMHU.

[Ipu orBeTax Ha TenepOHHBIE 3BOHKM M JIMYHBIE OOpalEHUs COTPYIHUKH
OMCY u (unu) MO®LI, oTBeTCTBEHHbIE 32 MHPOPMUPOBAHUE, TOAPOOHO, YETKO U B
BEXIUBOUN (hopme HHPOPMUPYIOT OOpATUBILIKXCS 3asBUTEIIEH 110 MHTEPECYIOUIUM HX
BOIIPOCAM.

YcTtHOE MHpOpMUpOBaHME KaxXIOro oOpaTuBlierocs 3a uHpopMaluei
3asIBUTEIISI OCYIIECTBIIsAETCS HE Oosee 15 MUHYT.

B cnydae ecau i MOATOTOBKM OTBETa Ha YCTHOE oOpalieHue Tpelyercs
6oJiee mpoiomkuTeNbHOE BpeMs, coTpyaHuk OMCY u (unu) M®II, oTBeTCTBEHHBIN
3a uH(OpPMHUpOBaHUE, MpejaraeT 3auHTEPECOBAHHBIM JHIAM [E€PE3BOHUTH B
ONpEJICICHHbI JIeHb U B omnpeneneHHoe Bpems. K Ha3zHaueHHOMY CpOKY JOJIKEH
OBITH MOATOTOBJIEH OTBET IO BOIIPOCAM 3asiBUTENIEH, B Cllydae HEOOXOJIUMOCTH OTBET
FOTOBUTCS TIPU B3aUMOJICUCTBUM C JOJUKHOCTHBIMU JIMLIIAMH  CTPYKTYPHBIX
noJpa3fejeHuii OpraHoB M OpraHu3allMi, YYacTBYIOIIMX B MPEIOCTaBICHUU
MYHUIIMIATIBHON YCIYTH.

B cnywae ecnu nmpepocraBieHue MHPOpMaluu, HEOOXOIUMOMN 3asBUTEINIO, HE
NPEJICTABISETCS BO3MOXKHBIM TOCpPEACTBOM Tenedona, cotpyaHuk OMCY u (unn)
MOILI, npuHsaBIIMIA TeTePOHHBIA 3BOHOK, Pa3bCHIET 3asIBUTENIO MPaBO 0OPATUTHCS
¢ nucbMeHHbIM oOpaienneM B OMCY u () ML u tpeGoBanus k opopmiieHHIo
oOparieHus.

OTBeT Ha NMUCBMEHHOE OOpalleHHE HaIpaBISIETCA 3asBUTENI0 B TEUEHHE 5
pabounx co aHs peructpanuu odpamienus B OMCY u (wm) M®II,

[TucpMeHHBIN OTBET Ha OOpallEHHE AOKEH COJEp)KaTh (aMUIMIO U HOMEP
TesieoHa HCIOJMHUTEN U HaIpaBisIeTcs 10 TMOYTOBOMY aJApecy, yKa3aHHOMY B
oOpalleHn .

B ciayuae ecnu B oOpalieHun 0 MpeAoCTaBICHUN MUCbMEHHOW KOHCYJIbTalluu
0 MpoLeaype MPerOoCTABICHUS MYHHUIMNAIbHOM YCIyrd HE yka3zaHa (aMuius
3asBUTENS], HAIIPaBUBLIETO OOpaleHHE, U MOYTOBBIN ajapec, M0 KOTOPOMY JIOJIKEH
OBITH HAMIPABJICH OTBET, OTBET HA OOpAIllCHUE HE JACTCH.

[Ty6nuunoe MHGOPMUPOBAHUE O MOPSAJIKE NMPEAOCTABICHUS MYHUIUIAIBHON
YCIYyTd  OCYHIECTBIISETCS  IMOCPEICTBOM  pa3MEIIEHHs  COOTBETCTBYIOLIECH
uH(pOpMaIMU B CpeJCTBaX MaccoBoi mHpopmaluu, Ha opunuansHoMm caiitte OMCY
u () MOLI.

[IpueM AOKYMEHTOB, HEOOXOAMMBIX U MPENOCTABICHUS MYHUIUIAIbHOU
yciyru, ocymectsisiercs o agpecy OMCY u (unu) MOLI.

2. CTangapT npeaocTaBjieHUs] MyYHHUIHMIIAJIbHOH yCJIYTH
HaumeHoBaHUEe MYHHMIIMNIAJIBHOU YCIYTH
2.1. HaumeHoBaHWe MyHUMUHNAIBHOW yCAyru: «Bblmaua JTOKyMEHTOB
(BBIMTMCKY W3 JIOMOBOW KHHUTH (IIOKBAPTUPHON KAPTOYKH), CIIPABKU O PETHCTPAIINH I10
MECTY KHUTEIbCTBA)».

HanmeHoBaHue opraHa, HemoCpeJACTBEHHO NMPeI0CTABJAIOIIETO
MYHUIHMTAJIBHYIO YCJIYTY



2.2. [IpenocraBienue MYHULIUITAJILHOU YCIyTU OCYLIECTBIAETCS
aJMUHHCTpaluel ropojga 3eu B JIMIE KOMHUTETA MO YIPABICHUIO MYHHIUTAIbHBIM
uMyIiecTBoM ropoja 3eu (nanee takxe - OMCY, ynmoaHOMOYEHHBIN opraH).

Opranbl 1 OPraHU3aluM, yYaCTBYIOLIHE B MPEI0CTABJICHNH
MYHHMIUIIAJIBHOU YCJIYI'H, O0paleHue B KOTOPbIe He00X0AMMO I
NPeA0CTABJICHUS MYHUIIMTIAJIbHOMN YCJIYTH

2.3. Opranbl W OpraHM3aly{, YYacTBYIOIIME B  MPEJOCTABIECHUU
MYHULIUTTAIBHOW yCIIyTH, OOpalieHue B KOTOpbIe HEOOXOIUMO JIsl TIPEOCTaBICHUS
MYHULMINIAIIBHON YCIIYTH:

2.3.1. MOI] — B yacTu mpuema U PErucTparuu JOKYMEHTOB Yy 3asBUTEINS,
YBEJIOMJICHUSI 3asABUTENS O MPUHATOM pEIICHUW U BbIIa4YM (HANPABJICHUS) €My
JTOKYMEHTA, ABJISIOMIEr0Cs PE3yJbTaTOM MPEAOCTABICHHUS MYHHUIIUTIATIBHON YCIYTH.

M®ILI, OMCY He BnpaBe TpeOOBATh OT 3asIBUTEIIA:

- TIPEACTaBICHUS JOKYMEHTOB U MH(OPMAIIMKU UM OCYIIECTBICHUS ICUCTBUIA,
NPEJCTABICHNUE WIM OCYIIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMH
NPAaBOBbIMU aKTaMM, PETYJIUPYIOIIMMUA OTHOIICHUS, BO3HUKAIOUIME B CBS3U C
MPEOCTABICHUEM MYHULIMTIATILHOW YCIIYTH;

- PEJICTABJICHHS JOKYMEHTOB U MH(GOpPMAIIUU, B TOM YUCJIE TTOATBEPKAAIOIINX
BHECEHHUE 3asBUTEIIEM IUIATHI 3a MPEAOCTABICHUE MYHUIIMTIATBHOW YCIYTH, KOTOPHIE
HaxXoJSATCA B PACHOPSIKEHUN OPTraHOB, MPEAOCTABIAIOIIMX MYHUIIMNAIbHBIE YCIYTH,
rOCYy/IapCTBEHHBIX OpPraHOB, HWHBIX OPraHOB MECTHOTO CaMOYIpPaBJICHUS JTHOO
NOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WIM OpraHaM  MECTHOI'O
CaMOYTpPAaBJIEHUSI OpraHU3aliii B COOTBETCTBUM C HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickoit @enepaiiud, HOPMATUBHBIMU TMPABOBBIMU aKTaMU AMYPCKOU
00JaCTH, MYHHIIMMNAIBHBIMU TMPABOBBIMU aKTaMH, 32 HUCKIIOUYEHHUEM JIOKYMEHTOB,
BKJIFOYEHHBIX B ONpPEACIICHHBbIM 4yacThio 6 ctathu 7 DenepainbHOro 3akoHa or 27
utonst 2010 . Ne 210-®3 «O6 opraHuzanuu NpeaoCTaBICHUS TOCYIapCTBEHHBIX U
MYHULHUINAIBHBIX YCIYr» MEpeYeHb JOKYMEHTOB. 3asBUTENIb BIPABE MPEICTABUTH
yKa3aHHbIE JJOKYMEHTHI U HH(GOPMAIIUIO TT0 COOCTBEHHON MHUITUATUBE;

- OCYIIECTBJICHUS JCHCTBUI, B TOM YHCJIE COTJIACOBAHMM, HEOOXOIUMBIX JIJIs
MOJIYYCHUS  MYHUIMNAIBHOM  YyCIYIM U CBSA3aHHBIX C  oOOpamieHueM B
rOCY/IapCTBEHHBIE OpPraHbl, HHBIE OPTraHbl MECTHOI'O CAMOYNPABJICHUS, OpraHU3alluH,
3a UCKIIFOYEHHUEM ITOIYUYEHUs YCIYT, BKJIFOUCHHBIX B IEPEYHU, YKA3aHHBIE B 4acTh 1
cratbu 9 ®denepanpHoro 3akoHa ot 27 uronsg 2010 r. Ne 210-d3 «O6 opraHuzanuu
MPEIOCTABJIECHUS TOCYJAPCTBEHHBIX M MYHHULMIIAIBHBIX YCIYIr», W TOJIYyYCHUS
JOKYyMEHTOB M WH(OpMAIlMU, MPEJOCTABISIEMBIX B PE3yJbTaTe IPEIOCTABICHUS
TaKUX YCIYT.

— COBEPINIEHUSI MHBIX JIEUCTBHIA, KPOME MPOXOXKICHUS UACHTH(PUKAINKA U
ayTeHTHU(HUKAIMM B COOTBETCTBUM C HOPMATHBHBIMH TPAaBOBBIMH  aKTaMU
Poccuiickont ®enepanuu, ykKa3zaHdHs LEIUM NOpHUEMA, a TAKXKE NPEIOCTABICHUS
CBEJICHHI, HEOOXOAUMBIX JUIsl pacyera JUTEIbHOCTH BPEMEHHOrO HWHTEpBala,
KOTOPBbI HEOOXO0AMMO 3a0pOHUPOBATH JI MpUEMa.

- M®I]l, OMCY He BmpaBe OTKa3plBaTb B IPHEME 3alpoca W HWHBIX
JOKYMEHTOB, HEOOXOJIMMBIX JUIsl MPEAOCTABICHUS MYHUIIMNAIBHOU YCIyTHU, B



cllydyae, €CIM 3ampoc U JOKYMEHTHI, HEOOXOAMMBIE i1 IPEAOCTaBICHHUS
MYHUIMOAIBHOW YCIyTd, MOJAAHbl B COOTBETCTBMM C HMH(pOpPMalMEd O CpoOKax u
MOPSAJIKE MPEAOCTAaBICHUS MYHHULIMIAIBHONW Yyciyru, onyOnukoBaHnHod Ha EIIIY,
PIIT'Y.

- OMCY He BIpaBe OTKa3bIBaTh B MPEAOCTABIEHUNA MYHULMIIAIIBHON YCIYTH B
cllydyae, €CIM 3alIpoCc U JOKYMEHTBHI, HEOOXOAMMBIE i1 IPEAOCTaBICHHUS
MYHUIMOAIBHOW YCIyTd, MOAAHBl B COOTBETCTBMU C HMH(pOpPMalUEd O CpOKax u
MOPSAJIKE MPEJAOCTaBICHUS MYHHUIMIAIBbHONW yciyru, onmyOnukoBanHod Ha EINTY,
PIIT'Y.

Pe3yabTaT npeaoctaBieHuss MyHUIIUIIAJIBHON YCJIYTH
2.4. Pe3ynbTaToM NpeaoCTaBICHHUS MYHUIMIIAJBHON YCIIYTH SIBISIETCS BblJaya
3asIBUTENIIO0 BBIMUCKU W3 JOMOBOW KHUTH (ITOKBAPTUPHOW KApPTOUKH), CIPABKU O
PETUCTPALIMU IO MECTY KU TEJIHCTBA.

Cpoxk npeaocTaBjieHUs1 MYHUIIUNIAJIBHOM YCJIYTH
2.5. MakcuManbHbIi CpOK TMPENOCTaBICHUS MYHULMNAIBHON  YCIyrd
coctapyisier 30 gHel, ucuucngaemMbix co AHs nocrymiaenus B OMCY 3asBieHus c
JOKYMEHTaMH, 00S13aHHOCTh MO MPECTABICHUIO KOTOPBIX BO3JI0KEHA HA 3asIBUTEIIS.
Cpok Bbigaun 3asButento npuHsaToro OMCY pemieHust cocTaBiseT He Oosiee
TpeX pabodynx JHEH CO JIHA MPUHATUS COOTBETCTBYIOIIETO PEUICHUSI TAKUM OPTaHOM.

IIpaBoBbIe OCHOBAHMS JJISl PEAOCTABJIEHNSI MYHUIIMTIAJIBHON YCJIYTH

2.6. IlpenocrtaBiieHME MYHUIMNAIBHOM  yCIYyrHU  OCYIIECTBISIETCA B
COOTBETCTBUM CO CJICAYIONIUMHU HOPMATUBHBIMH MTPABOBBIMU AKTAMM:

- OenepanbHbIM 3akOHOM OT 6 OKTIOps 2003 r. Ne 131-d3 "OO6 o6mmx
NpPUHIMIIAX OpraHu3alid MECTHOro camoympasiieHusi B Poccuiickoii ®@enepanun’
("Cobpanue 3akonomarenbcTBa PD", 06.10.2003, Ne 40, ct. 3822,"IlapimamenTtckas
razeta", Ne 186, 08.10.2003,"Poccuiickas razera", Ne 202, 08.10.2003);

- ®enpepanbHbiM 3akoHOM OT 2 Mas 2006 r. Ne 59-®3 "O mnopsake
paccMoTpeHus oOpamieHuii TpaxkiaaH Poccuiickoit ®enepanun" ("Poccutickas
razera", Ne 95, 05.05.2006,"Cob6panue 3akoHomarenbctBa PD", 08.05.2006, Ne 19,
cT. 2060,"TIapnamenTckas razera”, Ne 70-71, 11.05.2006);

- YcraBoM ropojaa 3eu, MPUHATHIN perieHreM 3elckoro ropojackoro Cosera
HapoaHbIX gemytatoB oT 08 aprycra 2014 No 27/56, ¢ W3MCHCHHSMH H
JIOTIOTHEHUSIMU (TIePBOHAYAIBHBIA TEKCT OIMyOJMKOBAaH B Ta3eTe «3eMCKUll BECTHUKY
14 oxTs6pst 2014 roga Ne 140);

- [TonoxxennemM o KomureTe 1o ympaBleHHUIO MYHUIMIIAJIBHBIM HMYILIECTBOM
ropoaa 3eu, yTBEpKACHHBIM MocTaHoBIeHHeM ['naBbel ropoaa 3eu ot 19.02.2008
Ne 205;

- Hacrosmum pernaMmeHTom.

HNcuepnbiBaronuii nepevyeHb 10KyMeHTOB (MH(popManum), He00X0AUMBIX B
COOTBETCTBHM C 3aKOHOAATEJIbHBIMU WIM UHBIMHA HOPMATHBHBLIMU NIPABOBBIMHA
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aKTaMH /I TIPe10CTABJEHUS MYHUIIMTIAJIbHOM YCJIYTH, YCJIYT, HEO0OX0AMMBbIX H
00s13aTeJIbHBIX JIJI5l NPEeJ0CTABJIEHNSI MYHUINNIAJIBHOMN YCIYIH, KOTOpPbIe
3asiBUTE/Ib J0JKEH MPEACTABUTH CAMOCTOATEIbHO, CIIOCOObI UX MOJIYyYeHUsI
3asiBUTEJISIMM, B TOM YHCJI€ B 3JIEKTPOHHOM (popMe, U MOPSATOK UX
npeacTaBJieHus

2.7. VcuepnbiBaroniuil nepeyeHb JOKYMEHTOB (MHGOpMAIK ), HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU TMPABOBBIMM aKTaMU JJig IPEAOCTABICHUS
MYHULIUTTAIBHOM YCIYTH, MOJJICKAIINX MPEICTABICHUIO 3asBUTEIIEM:

2.7.1 3asBnenue 10 QopMe, YCTAaHOBIEHHON  aJIMUHUCTPATUBHBIM
periaaMeHToM (MIpuiIokeHue 2);

2.7.2. JIOKYMEHT, YAOCTOBEPSIOUIUNA TUYHOCTh (MACTIOPT WM MHOM TOKYMEHT,
3aMEHSAIONIMN  macrnopT) (MpM TUCBMEHHOM 3ampoce - KOMMS JIOKYMEHTa,
yIOCTOBEPSIONIETO JIUNYHOCTB).

2.7.3. JlomoBasi kHuUTa (B Cly4ae MpeaOCTaBICHUS] MYHUITUTIATBLHON YCIyTH Ha
OCHOBAHUU CBEJICHUH, COICPKAIIUXCS B IOMOBOW KHUTE);

2.7.4. IokyMeHT, TOATBEPKAAIOIINNA MTOTHOMOYHS MPEICTABUTENS MOTydaTess
YCITyTHU:

JIOBEPEHHOCTb;

aKT O Ha3HAYCHUU OTICKYHOM;

aKT O Ha3HAYCHUU TOTICYUTEIICM.

3asBIeHUE U JOKYMEHTHI, TPEAYCMOTPEHHBIC HACTOSIIINUM aIMUHUCTPATUBHBIM
pErjiaMeHTOM, MOJAI0TCd Ha OYMa)kKHOM HOCHTENEe WIH B (opMe 3IIEKTPOHHOTO
JOKYMEHTa. 3asiBIIEHHEe W JOKYMEHThl B Cllydae HX HampaBieHUus B QopMme
AJNIEKTPOHHBIX JIOKYMEHTOB TOJMMCHIBAIOTCS YCHJIEHHOW KBAIM(PUIIUPOBAHHON
ANEKTPOHHON TMOJANKMCHI0 COOTBETCTBEHHO 3asBUTENS WM YIOJHOMOYEHHBIX Ha
NOAMUCAHUE TAaKUX JIOKYMEHTOB TMPEACTABUTEIEH 3asBUTENS B  MOPSIKE,
YCTaHOBJIEHHOM 3aKoHOAaTenbCcTBOM Poccuiickon denepanuu.

ONEKTpOHHBIE  JTOKYMEHTHI  JOJDKHBI ~ COOTBETCTBOBATH  TPEOOBAHUSIM,
YCTAHOBJICHHBIM B ITYHKTE 2.24 aIMUHUCTPATUBHOTO pErjiaMeHTa.

3asgBIEeHUE W TPUIOKEHHbIE K HEMY JOKYMEHThl HE JOJKHBI COJEpHKaTh
NOJYUCTOK, MPUIHUCOK, 3aUEPKHYTHIX CJIOB U HMHBIX HEOTOBOPEHHBIX HCIIPABIICHHUIA,
TEKCTBI B HUX JIOJDKHBI OBITh HAITUCAHBI pa300pUMBO, O€3 COKpAIICHHIA.

HcuepnbiBaonmuii nepevyeHb JOKYMeHTOB (MH(popManuun), He00X0AMMBbIX

B COOTBETCTBUM € 3aKOHOAATEJIbHBIMH WJIM HHBIMA HOPMATHBHBIMH

NMPaBOBBIMM AKTAMM VISl IPEAOCTABJICHUS] MYHUIIUNIAJIBHOMN YCJIYyTH, KOTOpPbIE
3asiBUTe/Ib BIIPaBe NMPeACTABUTH M0 COOCTBEHHON MHMINATHBE, TAK KAK OHH
MO/AJIEKAT MOJYYeHUI0 B PAMKAX MeKBEIOMCTBEHHOr 0 HH()OPMAITHOHHOT O
B3aMMOACHCTBUA

2.8. Heo0XxoauMocCTh B MOJYYEHUH [JIsi MPEAOCTABICHUS MYHHUIIMIATbHOU
YCIYId JOKYMEHTOB, KOTOpPBIE HAXOIATCS B PACHOPSKEHUH OPraHOB MECTHOIO
CaMOYTMpaBJIeHUs, OPraHOB rOCYIAPCTBEHHOM BIACTU U UHBIX OPraHOB, OTCYTCTBYET.

HcuepnbiBarouuii nepevyeHb OCHOBAHUM AJIS 0TKA3a B IpUeMe
AOKYMEHTOB, He0O0XOAUMBIX Il IPEI0CTABJICHUS MYHULIUNIAJIBHOU YCIYTH
2.9. OcHoBaHMEeM JUIsi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIWMBIX IS
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MMpCaO0CTaBJICHUA MYHI/IHHHaJIBHOﬁ yCiIyru, ABIKICTCA OTCYTCTBHC JOKYMCHTOB,
npeaAyCMOTPCHHBIX IYHKTOM 2.7 HACTOAIICTO A AMUHHUCTPATUBHOT'O PCTJIAMCHTA,

HcyepnbiBaromui nepeyeHb OCHOBAHUM IS IPHMOCTAHOBJICHUSA
WIN 0TKA3a B NMPeJI0CTABJIEHMHA MYHUIIUNIAJIbHOM YCJIYTH
2.10. [IpuoctaHoBneHUEe MPEAOCTABICHUS MYHHUIMNAIbHOW  YCIYTM  HE
MPEeTYCMOTPEHO.
2.11. OcHoBaHMEM MJisI OTKa3a B MPEIOCTABICHUU MYHUIMIAIBHOW YCIYTU
ABJIETCSI OTCYTCTBUE B YIIOJTHOMOYEHHOM OpraHe 3alpaliiBacMbIX CBEIECHUH.

Pa3mep miarel, B3MMaeMOH € 3asiBUTEJIS IPH NPEA0CTABJICHHH
MYHUIHMIIAJIBHOM YCJIYI'H, H CIIOCO0BI e¢ B3UMAHUS B CJIy4asXx,
NpeAyCMOTPEHHBIX (pelepaJbHBIMHU 3aKOHAMU, IPUHUMAEMBbIMH B
COOTBETCTBUM ¢ HUMHM MHBIMH HOPMATUBHBIMH NIPABOBLIMHU AKTAMH
Poccuiickoit @enepannu, HOPMATUBHBIMH NPABOBBIMH aKTaMH Cy0bEeKTOB
Poccuiickoit ®eaepanuu, MyHUIMNAJIbHBIMUA IPABOBBIMH aKTAMU

2.12. AnMuHUCTpaTUBHBIE MPOLEAYPHI 110 NPEAOCTABICHUIO MYHULIMIAIBHOMN
YCIIyTH OCYILECTBIISIOTCS OECIIIaTHO.

MakcuMaJIbHBIM CPOK OKUIAHUS B OUepeau MPHU moaaye 3ampoca
0 NPeI0CTABJICHUN MYHUIMIIAJIbHON YCJIYTH ¥ IIPH MOJTYYEHHH
pe3yJibTaTra NpeaoCTABJICHUS TAKUX YCIYyT

2.13. MakcuManbHbIi CPOK OKHMIAHUSA B OUEPEAU IPH MOAa4Y€ TOKYMEHTOB JJIs
IIOJIyYE€HUSI MYHUIMIIAIIBHON YCIIYTU U IIPU MOJYYEHUH pe3yJIbTaTa MPeIOCTABICHUS
MYHULUINAIBHONW YCIYTH COCTABIIAET 15 MUHYT.

MakcumanbHbId  CPOK OXHMJAAHUSA B OYepead M[pU Iojaye 3ampoca o
IPENOCTABICHUNA YCIYIM W IIpU IIOJYYEHMM pe3yJibTaTa TaKOW YCIYId B
OpraHu3alyil0, YYacTBYIOLIYK) B IIPEAOCTABICHUM MYHHUIUIIAIBHON  YCIIYIH,
coctaBiisieT 20 MUHYT.

Cpok oOXujgaHuss B O4YEpend [JIsl TOJIYyYEHHUS KOHCYJIbTAUM HE JOJIKEH
OpeBblIaTh 12 MHUHYT; CpOK OXHAAHUA B OuYepeaud B clyyae MpHemMa IO
MpeABapUTEIBLHOM 3aMUCH HE JOJKEH MpeBbIaTh 10 MUHYT.

[Ipn mopaue 3asBiIEHUS C CONMYTCTBYIOIIMMHU JOKYMEHTAMH IOCPEICTBOM
nmoutkl, (akca wimu depe3 Ilopram HEOOXOOUMOCTH OXHUIAHUS B OYepend
HCKITFOYAETCH.

ITopsiioK U CPOK PEerucTpalMy 3anpoca 3assBUTEIA 0 NPeI0CTABICHUU
MYHHMIUNAJIBHOMN YCJIYI'HM B TOM YHCJIe B JJIEKTPOHHOU opme

2.14. Tlopsanok perucTpanuu 3asBJICHUS U NPUWIAra€MbIX K HEMY JOKYMEHTOB
MPEIYyCMOTPEH HACTOSIIMM aJIMUHUCTPATUBHBIM PETJIaMEHTOM IPUMEHUTEIBHO K
KOHKPETHOM aJMHHUCTPATHBHOW NPOLEAYPE, COIVIACHO pa3leny 3 HaCTOSIIETrO
periaMeHTa.

3asBJICHUE WU MPWIATAEMBIE K HEMY JOKYMEHTBI PETUCTPUPYIOTCA B JE€Hb HX
MOCTYILJICHUS.
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Cpok perucrtpaiuu oopalleHus 3asBUTENS HE JOJKEH NpeBblaTh 10 MUHYT.

B cnyuae ecnu 3asBUTENb NPEACTaBUI MPaBUIbLHO OPOPMIIEHHBIM M MOJHBIN
KOMIUIEKT JOKYMEHTOB, CPOK UX PETUCTPALIMHU HE JOJDKEH MPEBbIIATE 15 MUHYT.

Cpok peructpanuu oOpalieHHs 3asBUTEIS B OPraHU3ALMIO, YYACTBYIOILYIO B
MIPEAOCTABIEHUN MYHULIMIIAIBHON YCIIYTH, HE JOJKEH MPEBbIIATE 15 MUHYT.

IIpn HanpasineHuu 3asBieHus uepe3 llopran peructpanuss 3JIEKTPOHHOIO
3asBJICHUS OCYLIECTBIIACTCS B aBTOMAaTUYECKOM PEXUME.

Tpe6oBaHus K MOMeNIeHUSIM, B KOTOPBIX NMPEI0CTABJIAIOTCS
MYHUIIUTNIAJbHBbIE YCJIYTH, K MECTAM OKHIAHUSA U MPUeMa 3asiBUTeJIel,
pasMelieHUI0 U 0pOPMJICHUI0 BU3YAJIbHOM, TEKCTOBOH U MYJIbTUMEIUNHOU
uHGopMaUU 0 NOPAIKe MPeA0CTABJIEHUS MYHHIMNIAJIbHOUH YCJIYTH

IIpu opranusanmuu npeaocTaBjJeHus MyHUIUIIAIBHOM ycayru B OMCY:

2.15. MynununaneHas yciyra MpefocTaBisieTcs Mo anpecy: 676246,
Amypckast 06sacts, T. 3es, yia. Myxuna, 217, nepBslii aTax, kad. No 111.

Ha teppurtopun, npuneratoieit k Mecropacmnonoxennto OMCY, o6opyayroTcs
MecTa JiJIsl TTApKOBKU HE MEHEE TSATU aBTOTPAHCIOPTHBIX CPEACTB, U3 HUX HE MEHEe
OJIHOTO MeCTa - JUIsl TIAPKOBKHU CIHEIMATbHBIX TPAHCIOPTHBIX CPEJCTB WHBAJIUJIOB.
Joctyn 3asBuTeNel K MapKOBOYHBIM MECTAM SIBJISIETCSI OECIUIATHBIM.

[Ipuem 3asButeneit B OMCY ocymectBisercss B 000COOJEHHBIX MeCTax
npuema (kabuHeTax).

PaGoune Mecta ymOJIHOMOYEHHBIX JIMI, OOECHEUYMBAIOUIUX MPEIOCTABICHHE
MYHUIIUTIAIIBHON YCIyTH, OOOPYAYIOTCS KOMITBIOTEpAMH W JIPYrOd OPrTeXHUKOMH,
MO3BOJIAIONIMMU CBOEBPEMEHHO W B IMOJHOM O0BEME TOJy4aTh CIPABOYHYIO
MH(GOPMAIIMIO TI0 BOMPOCAM MPEIOCTABICHUSI YCIYTH U OpraHU30BaTh OOeCleueHue
€€ TPeIOCTaBICHHs B TIOJIHOM O0OBeEME.

Mecta 0okH1aHUS B OUY€pEer Ha MPEAOCTABICHUE WM MTOJyYEHHE JOKYMEHTOB
JOJDKHBI  OBITh  O0OpYIOBaHBI CTYJIbAMH, MO0 ckaMbsiMmu. KommuecTBo Mect
OKUJIAHUS OTIPEIETIIETCS UCXOS U3 (PaKTUYECKON HATPY3KH U BO3MOKHOCTEH I UX
pa3MenieHus B 3JaHUH, HO HE MOYKET COCTaBJISITh MEHEE 5 MECT.

Mecra nndopmupoBanus, MpeIHA3HAYCHHBIE /ISl O3HAKOMJICHHS 3asiBUTEIICH C
MHGOPMAIIMOHHBIMU ~MaTepUajlaMd W 3aloJIHEHUS JIOKYMEHTOB, OOOpPYIYIOTCS
WH()OPMAITMOHHBIMU CTEHJIAMH, CTYJIbSIMHU, 00€CTIeUnBaIOTCS 00pa3amMu 3armoTHEHU S
JOKYMEHTOB, OJJaHKaMU 3asiBJICHUM.

TexcTel MHPOPMAIMOHHBIX MAaTEPUATIOB TEYATAIOTCS YAOOHBIM IS YTEHUS
mpudToM, 63 ucrpaBiIeHU, HanOoIee BAXKHBIE MECTa BBIICIISIOTCS.

I[Ipy HEBO3MOXKHOCTM OOECHeYeHUs JOCTYNHOCTH [JIsi HMHBAJIUAOB K
nomenieHussM OMCY, B KOTOpBIX MPEIOCTABIAECTCS MYHUIUIIAIbHAS YCiyra, Ha
coTpyaHuka KoMmurera no ynpaBieHHI0 MYHUIIMIAIbHBIM UMYIIECTBOM TOpoja 3eu
(manee — KYMMU) Boznaraercs 00s13aHHOCTH MO OKa3aHUIO CUTYallMOHHOM MOMOIIH
WHBAJINUJIaM BCEX KATEropvil Ha BpeMsl MPEAOCTABJICHUS MYHULUMAIBHOW YCIYTH.
Tenedon KYMMU niist BeI30Ba 1aHHOTO cOTpyaHuKa 2-15-66, 2-28-09.

[Tomemienust JOKHBI COOTBETCTBOBATH CAHUTAPHO-3MHIEMHUOIOTHYECKUM
npaBujiaM #  HopMatuBaM «l urueHudyeckue TpeOOBaHHS K TEPCOHAIBHBIM
AJIEKTPOHHO-BBIUUCIUTENIBHBIM ~MalllMHAM MW opranu3auuu  pabotel. CanlluH



2.2.2/2.4.1340-03» u 000OpyAOBaHBI MPOTHBOIOXAPHOW CHCTEMOW M CpEACTBAMHU
MOXKAPOTYLIEHUS.

IIpu opranmu3anum npeaocraBjeHUs MyHHIMIAJIbHOM ycayru B MOL:

2.16. Jlns opraHu3aiuy B3aMMOAECWUCTBUS C 3agBUTelAIMU nomenienne MOI]
JIEUTCS Ha clieayroniue QyHKIIMOHATbHbBIE CEKTOPHI (30HBI):

a) CeKTOp MHGOOPMUPOBAHUS U OKUJIAHMUS;

0) cexTop mpuema 3asiBUTEICH.

CexTop HHGOPMHUPOBAHUSA U 0KUIAHUS BKIIIOYAET B CEOsI:

a) UHQOPMALIMOHHBIE CTEH]IbI, COJAEPKAIME AKTYaIbHYIO0 U UCUEPIIBIBAIOLIYIO
uH(pOpMaIIHIO, HEOOXOIUMYIO JUIsl IOJTYUYEHHUSI YCITYTH;

0) cnenuanabHO O0OPYIOBAaHHOTO pabouero Mecrta, MpeAHa3HAYEHHOro JIs
UHOPMHUPOBAHUS 3asiBUTENEH O TMOPSJKE MPEAOCTABIEHUS YCIYTH, O XOJe
pPaccMOTpEHUs 3allPOCOB O MPEIOCTABICHUU YCIYTH, a TaKXkKe JUIsl MPEeAOCTaBICHUS
uHOU nHOpMalu, He0OOXOIUMOM ISl MOJTYUYEHUSI YCIYTH;

B) NpOrpaMMHO-alNapaTHbIi  KOMIUIEKC, OOeCHedMBalolMi  JIOCTYM
3asBUTeNe K EamHOMYy moprany TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT
(bynkumit), ITlopTany rocynapCTBEHHBIX W MYHHUIMMAIBHBIX YycIyr ((QyHKIHiA)
AMYypCKOIi 00;1aCTH, a TaK)Ke K HHPOPMAITUU O TOCYAAPCTBEHHBIX U MYHULIMTTATBHBIX
yciyrax, npepocrasisieMbeix B MOI;

r) IJIATeKHBIA TepMuUHAN (TEpMUHAN JUIsl  DJIEKTPOHHOW  OIUIaThl),
NPEICTABISIOMUM COO0M MPOrpaMMHO-aNMapaTHbI KOMIUIEKC, (YHKIIMOHUPYIOIINMA
B aBTOMAaTUYECKOM peXHMME M TpeIHa3HAYeHHBIA s oOecredeHusl Ipuema
arexxed oT (QU3MYECKUX JUIl MPU OKAa3aHUU IUIATHBIX TOCYJAapCTBEHHBIX U
MYHULUAMIAJIBHBIX YCIIYT;

1) CTYJbsl, KpecelbHbIe CEKIIMH, CKaMbU (OAHKETKH) W CTOJBI (CTOMKHM) IS
oopMIIeHUSI TOKYMEHTOB C pa3MelleHneM Ha Hux ¢opm (OJaHKOB) TIOKYMEHTOB,
HEOOXOUMBIX JIJISl IOJTYYeHUS MYHUIIUIIATBHON YCIyTH;

€) DJIEKTPOHHYIO CUCTEMY YIPABJIECHUS 0YEPEABIO, IPEAHAZHAYECHHYIO JJIS:

pErucTpanuu 3asiBUTEIIS B OUE€pPEIU;

ydyeTra 3asBUTEIEH B OYEpEIU, YIPABICHHS OTACIbHBIMH OYEpEIsIMH B
3aBUCHUMOCTHU OT BUJIOB YCIYT;

0TOOpakeHHUs CTaTyca OYepe.Iu;

ABTOMATHUYECKOTO TIEPEHANPABIICHUS 3asBUTENS B 0Yepe/lb HAa 00CITy)KHBaHUE K
crenyromemy pabotauky M®II;

dbopmupoBaHus oTueToB 0 TmocemaeMoctu MO®ILI, konmvecTBe 3asBUTENCH,
ouepemsiX, CpelHEM BpEMEHHU OXHAaHus (0OCTy)XMBaHUSI) M O 3arpyKEHHOCTH
pabOTHHUKOB.

CexTop npuema 3asiBUTeNCd, 000pYyJOBaHHBIA OKHAMU ISl IpHUeMa U BblJauu
JTOKYMEHTOB, odopMmIsieTcsi THHOPMAIMOHHBIMUA TaOMWYKaMH C YKa3aHHEM HOMepa
OKHa, (haMWJIMK, UMEHH, OTYECTBA (MPU HAIMYUHU) U JOJDKHOCTH paboTtHuka MOI],
OCYLIECTBIISIIONIETO MPUEM U BbIIa4y JOKYMEHTOB.

PaGouee mecto pabotauka M®IL] o6opyayercs mepcoHaTbHBIM KOMITBIOTEPOM
C BO3MOXHOCTBIO JIOCTyHa K HEO0OXOJUMBbIM HH(OPMALMOHHBIM CHUCTEMaM,
MeYaTaoUM U CKaHUPYIOIIUM yCTPOUCTBAMU.



[Tomemenue MOII obGopynyercs nHGOPMAUMOHHON TAOJIUYKOU (BBIBECKOM),
coJieprKalllell MOJHOe HAMMEHOBAHUE OpraHa, UHPOPMAIUIO O PEKUME PAOOTHI.

Bxon B 3manue (momemienne) MOPI[ u BbIxog H3 HEro 00OOPYAYHOTCS
COOTBETCTBYIOIIMMH yKa3aTeIsIMA C aBTOHOMHBIMHM HCTOYHHMKaAMU OecriepeOoiHOro
MUATaHUsI, a TaKXKe JIECTHULIAMHU C MOPYYHSIMU M TAHIycaMU MJid TEpeaBUKEHUS
JNETCKUX W WHBAJIMJIHBIX KOJISICOK B COOTBETCTBUU C TpeboBaHusiMu denepaibHOTO
3aKkoHa « TexHU4YecKuil periaMeHT 0 6€30MaCHOCTH 3IaHUN U COOPYKEHUI.

[Tomemenuss MODII, npenHazHaueHHble IJisi pabOTBl C  3asIBUTEISIMH,
pacrioiararoTcs Ha HIDKHUX dTakaxX 3JaHUS U UMEIOT OTIENIbHBIA BXoi. B ciydae
PACIIOJIOKEHHS Ha BTOPOM ATa)e U BBIIIE 3JJaHHUE OCHAIAeTCs JU(PTOM, 3CKaIaTOpOM
WIM WHBIMH aBTOMATHYECKUMH TOJbEMHBIMU YCTPOMCTBaMH, B TOM YHCIE JIs
WHBAJIU]IOB.

Mecrta oxxuianusl B ouepeid Ha MPEJOCTaBICHUE WM TTOJTyUYeHHUE JOKYMEHTOB
JIOJDKHBI OBITH O0OPY/IOBAHBI CTYJIBSIMU, JIMOO KPECETbHBIMU CEKIIUSIMU, CKAMBSIMH.
KonuuecTBo MecT oxxkumaHusi omnpenensercss Ucxois u3 (akTUYECKOW Harpy3ku U
BO3MOXKHOCTEH [IJII UX PA3MEIICHUS B 3/JIaHUU, HO HE MOXET COCTaBJISITh MEHEE 5
MECT.

TexcThl MHPOPMAIIMOHHBIX MATEPUANIOB TEYATAIOTCS YIOOHBIM JJII UYTCHMUS
mpudTom, 6€e3 ucrpanieHuil, Handoyee BaXKHbIE MECTa BIIEISIOTCS.

B momemnenun opranu3yercs OECIUIaTHBIM TyajeT IJis MOCETUTENEH, B TOM
qucIe TyaleT, peaHa3HAYCHHBIN /11 UHBAIUIOB.

Ha teppuropun, npuneraromieit k MOILI, pacnonaraercs 6ecruiatHas mapkoBKa
JUTSI aBTOMOOWIJIBHOTO TPAHCIIOPTa MOCETUTENEH, B TOM YHUCIe MpeaycMaTpuBaronas
MecTa JJIsl CIIeHAIbHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIUAOB.

[lomemenus M®PI[ B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickon
@denepand  JOJKHBI ~ OTBEYaTh  TpeOOBaHUSAM  MOXKAPHOM,  CaHUTapHO-
AIUAEMHUOJIIOTUYECKOH O€30MacHOCTH, a TakkKe JIOJDKHBI OBITh 00OpYHAOBaHbBI
CPEACTBAMU TMOKAPOTYIIEHHUS W OINOBEMIEHUS O BO3HUKHOBEHHUM YpPE3BBIYAMHON
CUTyallud, CHUCTEMOW KOHAMIIMOHUPOBAHUS BO3AyXa, HWHBIMU CpEACTBAMH,
obecrieurBarOMMUMK 0€30IIaCHOCTh U KOMGOPTHOE TPeObIBaHUE 3asIBUTEIICH.

ObecnieueHre ycnoBUi TOCTYMTHOCTHU JIsi MHBAIMIOB MYyHHUIIUTIAIBHONU yCIyTH
JOJIKHBI COOTBETCTBOBATh TPEOOBAHUSM, YCTAHOBJICHHBIM 3aKOHOJATEIHLCTBOM U
MHBIMUA HOPMATUBHBIMHU IIPABOBBIMU AKTAMH.

IHoka3aTen TOCTYNHOCTH U KA4eCTBA MYHUIIMIIAJIbHBIX yCJIYT

2.17. Iloka3zaTenu JOCTYIHOCTU U KQU€CTBA MYHULIMIAIbHBIX YCIYT:

1) noctynHOCTh WH(pOpPMAIMU O TOPSAKE W CTaHAApTE MPEAOCTABICHUS
MYHHUITUTIATBHON YCIYTH, 00 oOpasnax odpopMIIeHHs TOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTaBICHUSI MYHUIIUMTAIBHON YCIYTH, pa3MEIIEHHbIX Ha HWH()OpMAIMOHHBIX
CTeHJ1ax U B cetu MHTepHeT;

2) MOCTYITHOCTh HH(OPMHUPOBAHUS 3asBUTENCH B (OpME HHIWBUIYaTHLHOTO
(ycTHOTO WM THUCBMEHHOTO) WH(HOPMHUPOBAHUS;, MyOIMYHOTO (YCTHOTO WITU
MMCBMEHHOTO) MHGOPMHUPOBAHUSA O TOPSAKE, CTaHIAPTE, CPOKAX MPEIOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

3) coOuroieHre CPOKOB UCTIOTHEHHS a[MUHUCTPATUBHBIX TPOIICIYD;

4) coOroficHHEe BpEMEHW OXHWIAHWS B OdYepedd INpH ToJade 3ampoca o



NPEIOCTaBICHUN MYHHIMIIAJBHOW YCAYTM W TpU TOJIYy4YEHHH pe3yjbTaTa
MPEIOCTaBICHUS MYHUIIUTIAIBHON YCIYTH;

5) coonroienne Tpaduka pabOTHl C 3aABUTCIIIMH 10  IPEIOCTABICHUIO
MYHHULUIIAIBHON yCIIYTH;

6) monst 3asBHUTENICH, MONMYYHMBIINX MYHHIUNAIBHYIO YCIYTY B 3JIEKTPOHHOM
BUJIC;

7) KOJMYECTBO B3aMMOJICHCTBHIA 3asBUTES C JOJKHOCTHBIMH JIUI[AMH TPH
MPEIOCTaBICHUN MYHUIIUTIAIBHON YCIIYTH U UX MPOJOJIKUTEIbHOCTD;

8) BO3BMOXKHOCTh ~ MONy4eHUs: HHGPOPMAIMK O  XOJE MPEJOCTaBICHUS
MYHUILIUTIATPHONW YCIYTH, B TOM YHCIE€ C HCIHOJIB30BaHUEM HWH(MOPMAIMOHHO-
TEJIEKOMM YHHKAI[MOHHBIX TEXHOJIOTHIA;

9) BO3BMOXKHOCTB MOJTY9CHUS MYHHIIMTTATEHON yCIyTH B
MHOTOYHKIIMOHAIBHOM ~ [IEHTPE  TPEJOCTaBICHHUS  TOCYAapCTBEHHBIX U
MYHHITUTIATBHBIX YCIYT.

HNHuble TpedoBaHMsl, B TOM YHCJIe YYUTHIBAKOIIHE 0COOCHHOCTH MPEA0CTABICHUS
MYHUIHUIIAJIBHOM YCJIYIH B MHOTOQYHKIIHOHAJIbHBIX LIEHTPAX MPeI0CTABICHUSA
roCyIapCTBEHHBIX 1 MYHHIIMIIAJBbHBIX YCJIYT U 0COOEHHOCTH NPeI0CTABICHUS
MYHHMIMIIAJIBHOM YCIYI'H B JJIEKTPOHHOH (popme

2.18. IlpenocraBieHue MyHUIIUNAIBHOW YCIYTH MOXET OBITh OPraHU30BaHO
OMCY uepe3z M®PI] 0o nmpuHIUIY «OAHOTO OKHa», B COOTBETCTBUM C KOTOPBHIM
IPEAOCTABICHUE MYHULHUMAIBHON YCIYTM OCYHIECTBISAETCS TOCIE OJHOKPATHOIO
oOpalieHusi 3asBUTENsI C COOTBETCTBYIOIIMM 3alpocoM, a B3aUMOJEHCTBUE C
OpraHaMH, MPEJOCTAaBISIOMIMMU TOCYJAapCTBEHHBIE YCIYyTH, WM OpraHaMu,
PEIOCTABISAIONIMMUA MYHUIIMIIATbHBIE YCIyTH, ocymiecTBisiercss M®DL] 6e3 yuacTus
3asIBUTEJIS.

2.19. Ilpu yyactuu M®I] B npenocTaBieHUd MyHUIIUMIIAIBHON yciayru, MOI]
OCYLIECTBIIAIOT CIAEAYIOUME aIMUHUCTPATUBHBIE TPOLIEAYPHI:

1) mpuem u paccMOTpEeHHE 3alpoCcOB 3asABUTENEH O NPEAOCTABICHUU
MYHHUIATAJIBbHON YCIIYTH;

2) unopmupoBaHue 3asgBUTENICH O MOPAJIKE PEIOCTABICHHS MYyHUITUTIATBHOM
ycayru B MOII, o xone BBINOIHEHUS 3aPOCOB O MPEIOCTABICHUN MYHHUIUIIATBHON
YCIYIM, a Takke II0 MHBIM BOIIPOCaM, CBS3aHHBIM C IPEAOCTaBICHUEM
MYHHUIUITAIBHON yCIIYTH;

3) B3aUMOJEICTBUE C TOCYJAPCTBEHHBIMU OpPraHAMH W OPraHAMH MECTHOT'O
CaMOYIIPABJICHUSA 110 BOIIPOCAM MPEIOCTABICHUS MYHUIUIIAIBHON YCIYTH, @ TAKXKE C
OpraHu3alsMH, YYaCTBYIOIIUMU B IIPEIOCTABICHUNA MYHULIUIIAJIBHON YCIYTH, B TOM
YHUCJIE MOCPEACTBOM HAIIPABJICHUSA MEXBEIOMCTBEHHOI'O 3aIIPOCa € HUCIIOIb30BaHUEM
MH(POPMAITMOHHO-TEXHOJIOTUYECKON U KOMMYHUKAIIMOHHOW HH(PACTPYKTYPHI;

4) BbAA4y  3aABUTENAM  JOKYMEHTOB  OpraHa, MpeaoCTaBIISAOIIETO
MYHULANAIBHYK YCIyTy, IO pPe3ylbTaTaM NPEAOCTABICHUS MYHULHNIAIBHOU
YCIIYTH.

2.20. MOI] yyacTByeT B IPEOCTABIEHUA MYHULIMITAIBHON YCIYTH B MOPSIAKE,
IIPEAYCMOTPEHHOM PA3aeiaoM 3 HACTOSAILIEr0 aAMHHHMCTPATHBHOIO PETJIAMEHTA IS
OCYILIECTBIICHHS] COOTBETCTBYIOIIMX aIMUHUCTPATUBHBIX IIPOLIEAYD.



2.21. IlpenocraBieHHne MYHULHMNAIBHOM YCIYTM MOKET OCYILECTBIISTHCA B
anexkTpoHHON (opme uepe3 Ilopran, ¢ UCMONB30BAHUEM 3JIEKTPOHHOU MOAMUCU U
YHUBEPCAJIBHOU 3JIEKTPOHHOU KapThI.

2.22. IlepeueHb KIJIACCOB CPEACTB DJEKTPOHHOM MOJIHCH, KOTOpPBIE
JIOMYCKAIOTCSl K HCIOJIb30BAHUIO MPU OOpAIEHUHU 32 MOJYyYEHUEM MYHHUIMNAIbHOU
yCIyTH, OKa3blBa€MOH ¢ TMPUMEHEHHEM YCWJICHHOM  KBaJu(UIIMPOBAHHON
DNEKTPOHHOM  MOANMWCH,  ONPEAEISIETCI  HAa  OCHOBAaHMHM  YTBEPKIAEMOMU
YIIOJHOMOYEHHBIM  (heiepaibHbIM ~ OPraHOM  MCHOJHUTENBHOW  BJIACTH IO
cornacoBannio ¢ denepanbHoil ciy»)00i OGe3omacHoctu Poccuiickoit deaepanuu
Mojienu yrpo3 0Oe3omacHocTH HWHGOpManMK B HUHPOPMAIIMOHHOM CHCTEME,
UCIIOJIb3YEMOM B LIEJISX MpUeMa 0OpallleHui 3a MOTy4YeHUEM MYHUIIMIAIBHONW YCIYT U
U (WIK) IPeIOCTaBICHUs TAKOW YCIIYTH.

2.23. TpeboBaHusi K 3JEKTPOHHBIM JOKYMEHTaM U 3JEKTPOHHBIM KOMHUAM
NOKYMEHTOB, IpeaocTaBisieMbIM uepe3 [lopran:

1) pasmep onHoro (aitna, npenocrasisiemoro uepe3 Ilopran, coaepkaiiero
DNEKTPOHHBIM JTOKYMEHT WJIH DJJIEKTPOHHYIO KOMNHMI0 JOKYMEHTa, HE JIOJDKEH
npesbimath 10 M6;

2) uepes [lopran momyckaercs MpeaoCTaBiAsTh Qailiibl cneayronmx GopMaToB:
docx, doc, rtf, txt, pdf, xlIs, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf.
[IpenoctaBnenue @QaiioB, umeromuUx (opMaTel OTIWYHBIX OT YKa3aHHbBIX, HE
JOMyCKaeTcs;

3) nokymenthl B ¢opmate Adobe PDF nomkHBI OBITH OTCKaAaHUPOBAHBI B
4yepHO-0enoM b0 cepoM IBeTe, 00eCTIeUnBaIOIIEM COXPAaHEHHE BCEX ayTEHTUYHBIX
IPU3HAKOB MOJJIMHHOCTU (KauecTBO - He MeHee 200 Toyek Ha JIOHM, a UMEHHO:
rpaduyeckoi MOIMKCH JIUIIA, TIeYaTH, YIJIOBOro mTamna OiaHKa (eciau MpueMIieMo),
a TaK)K€ PEKBU3UTOB JOKYMEHTA;

4) KaXIbIil OTAEIBHBIM TOKYMEHT JOJKEH ObITh OTCKAaHUPOBAH U 3arpy>kKeH B
CHUCTEMYy TIOJa4M JIOKYMEHTOB B BHE oTaelbHOro (aina. KomaudecTBo Gaiinos
JOJKHO COOTBETCTBOBATh KOJIMUECTBY IOKYMEHTOB, IpeAcTaBisieMbix uepe3 [lopran,
a HauMEHOBaHME (HaWJIOB MOJDKHO TO3BOJISITh HUIACHTU(UIHUPOBATH JTOKYMEHT U
KOJIMYECTBO CTPAHUIL B TOKYMEHTE;

5) daitel, pegoctaBisieMble Yepe3 [lopTan, He TOHKHBI CoaepKaTh BUPYCOB
Y BPEIOHOCHBIX ITPOTPaMM.

3. COCTaB, mocJIeA0BaTC/JIbHOCTb 1 CPOKH BBINNOJIHEC HUA

aJIMUHHMCTPATUBHBIX NMPOLEAYP, TPeOOBAHMS K MX BLINOJHEHHUIO , B TOM
Yyucye 0cO0eHHOCTH BbINOJHEHHS AAMUHUCTPATHUBHBIX NPOLEAYP
(neiicTBHMiA) B 3JIEKTPOHHOI Gopme

3.1. llpenocTaBnenre MyHUITUTIATHHOW YCIyTH BKIIOYAET B CEOS CIEAYIOIINE
aIMHHUCTPATUBHBIE NMPOLETYPHI:

1) [Ipuem wm peructpanus B YHOJTHOMOYCHHOM oprane, M®I[ mokymeHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHUITUTIAIBHON YCITYTH;

2) [IpuHsATHE YIOJHOMOYCHHBIM OPTaHOM pEIICHHS O BbIJade JOKYMEHTA,
SBJISIFOLLETOCS. PE3YJbTAaTOM MPEIOCTABICHUS MYHULMNAIBHON YyCIyru, WiId 00



OTKa3e€ B BbIIAYE;

3) YBenoMiieHHE 3asBUTEIIS O IPUHSATOM PEUICHUU.

biok-cxema npenocCTaBlIeHUS MYHHIMIAIBHOM  yCIYrM IIpUBEJECHA B
[Tpunoxxennu 3 K aIMUHUCTPATUBHOMY PETJIAMEHTY.

IIpuem u paccMoTpeHue 3asiBJIeHUI 0 IPeJI0CTABJIEHUM MYHHMIMIIAIBHOMI
yCayru

3.2.0cHOBaHMEM JUIsl Hayaja WMCHOJHEHUS AJIMUHUCTPATUBHOW IPOLEAYpPHI
apigercss oOpamienue 3asButens B OMCY wumum B MOL[ ¢ 3asBieHueM o
MPEeIOCTAaBICHUN MYHUIIUTIAIBHON YCIIYTH.

OO6parieHue MOXKET OCYIIECTBISATHCS 3asBUTENIEM JIMUHO (B OYHOU (opme) u
3a04HON (popMme myTeM Mojauu 3asiBJICHUSI U UHBIX JOKYMEHTOB.

Ounas ¢popMa momaym AOKYMEHTOB — I10Jlaya 3asBJICHUS U UHBIX JOKYMEHTOB
Opu JIMYHOM TIpUeME B MOpsSAKe OOmiell ouepean B MPUEMHBIE Yachl WU IO
npenBaputenbHoil 3amucu. [lpu ouHON (opme mogaun JOKYMEHTOB 3asiBUTEb
NoJlaeT 3asBJICHUE U JOKYMEHTbI, yKa3aHHble B MYyHKTE 2.7 aJMUHUCTPATUBHOIO
periaMeHnTa, B OyMaXHOM BHJE, TO €CTh JOKYMEHTBbl YCTAHOBJIEHHON (OPMBI,
chopMHpOBaHHBIE HA OyMaKHOM HOCHUTEJIE.

3aoyHas QopmMa mogaYM JOKYMEHTOB — HampaBlIeHHE 3asBICHHUS O
NPEIOCTaBICHUU MYHHUIIMMNAIBHONW YCIYTM M HMHBIX JIOKYMEHTOB IO IOYTE, 4Yepe3
callT  rocymapcTBeHHOW  uHGOpMalMOHHOW  cucteMbl  «Egunblii  mopTtan
rOCY/IapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr ((QYHKIUN)», CalT peruoHalbHOU
uHpopMaloHHON cuctembl «IlopTanm rocyaapCcTBEHHBIX M MYHMIIMIIAIBHBIX YCIYT
(bynkumit) Amypckoit obmactuy (manee takke — Iloptan) wim B (HakCUMHIBHOM
COOOIIICHHH.

[Ipu 3aouyHoil QopMe MOmaYM JOKYMEHTOB 3asiBUTEIb MOXKET HAMpPaBUTh
3asBJICHUE U JOKYMEHTBI, YKa3aHHBIE B IIYHKTE 2.7 aIMUHUCTPATUBHOTO PETIIAMEHTA,
B OyMaXHOM BHUJE, B BHJIE KOINUW JOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
ANEKTPOHHOM BHJIE (TO €CTh MOCPEACTBOM HANPABJIEHUS AIEKTPOHHOTO TOKYMEHTAa,
MOJIMUCAHHOTO AJNEKTPOHHOM MOJIMUCHIO), a TAK)KE B OyMa)kKHO-3JIEKTPOHHOM BHJIE.

Hamnpapienne 3asBieHUss W JIOKYMEHTOB, YKa3aHHbIX B TNyHKTe 2.7
aIMUHUCTPATUBHOTO pErilaMeHTa, B OyMa)XHOM BHJI€ OCYIIECTBISETCS MO TOYTE,
3aKa3HBIM MTUCHMOM, a TaKKe B (PaKCUMIJIBHOM COOOIIEHUH.

[Ipu HanpaBiIeHUH MTAKETa JOKYMEHTOB I10 [10YTE, THEM IOJyYEHHUS 3asBIICHUS
aBysieTcss JeHb nonydenus nuckMa B OMCY (B M®I] — npu nogaye TOKYMEHTOB
yepe3 MODII).

HanpaBnenue 3asBneHuss M JAOKYMEHTOB, YyKa3aHHbIX B IyHKTe 2.7
aAMUHUCTPATUBHOIO PpErJIaMEHTa, B JJEKTPOHHOM BHUAE M (WIM) KONHMHA 3THUX
JOKYMEHTOB B OYMa)KHO-RJIEKTPOHHOM BHJE OCYILECTBIISIETCS IMOCPEICTBOM
OTIPABJEHUS YKAa3aHHBIX JIOKYMEHTOB B DJJEKTPOHHOM BHIE MW (WINM) KONUH
JOKYMEHTOB B OyMaXHO-3JIEKTPOHHOM BHJI€ Yyepe3 JIMYHbIN kabuHeT [Toprana.

OOparienne 3asBUTENEH 3a NPEAOCTaBICHHEM MYHUILMINAIBHONW YCIYTH C
UCIIOJIb30BaHUEM YHUBEpcajdbHOM »iekTpoHHOUW KapThl (YOK) ocymectBusieTcs
yepe3 [lopran u nmocpeacTBOM ammapaTHO-IIPOrPAMMHBIX KOMILIEKCOB — MHTEpHET-
KHOCKOB. Nnentudukanms 3asIBUTENS oOecrieunBaercs IIEKTPOHHBIM



UICHTU(UKALMOHHBIM ~ NPWIOKEHUEM C  HCIOJIb30BAHMEM COOTBETCTBYIOUIETO
CepBHCa €IMHON CUCTEMbI UICHTU(UKAIIUN U ayTeHTU(PUKALINY.

IIpn HampaBieHHM MakeTa JOKYMEHTOB uepe3 llopran B 2I€KTpOHHOM BHIE U
(un) KoOmUH JOKYMEHTOB B OyMa)KHO-3JIEKTPOHHOM BHJE, [HEM MOJy4YEHUs
3asBJICHUS SIBJISETCS IEHb pETUCTpalnH 3asBieHus Ha [lopTane.

DNEeKTpOHHOE COOOIeHre, OTIPAaBICHHOE 4epe3 JuuHbii kabuHet [loprana,
UICHTUDUIUPYET 3asBUTENSI U SBISICTCS TMOATBEPKIACHUEM BBIPAXKEHUS UM CBOECH
BOJIH.

IIpoBepka IOMIMHHOCTU  JEUCTBUTEIBHOCTH  YCHJIEHHOM  DJIEKTPOHHOU
MOANMUCH, KOTOPOW IOANMCAHBl JOKYMEHTBI, MPEICTABICHHBIE 3asBUTEIIEM,
ocymectBisieTcss cnenuanmuctoM OMCY ¢ ucnonap30BaHMEM COOTBETCTBYIOLIETO
cepBUCa E€IUHOW CHUCTEMBbl WJCHTHU(PUKAIUM U ayTeHTUPUKAIMU B TMOPSIKE,
YCTAaHOBIICHHOM MUHHMCTEPCTBOM CBSI3U M MACCOBBIX KOMMYHUKaluu Poccuiickon
denepaunm.

B uensx mpegocraBiieHHs MYHULMIAIBHOM YCIYrHM B 3JEKTPOHHOU (opme ¢
ucrionb3oBanueM  [loprama  ocHOBaHMeM I8 Hayajga  IPEAOCTABICHUS
MYHULUIAIBHOW YCIYTU SIBIISIETCS HAIpPABICHHE 3aABUTEIEM C HCIIOJIb30BAHUEM
IlopTana cBeaeHU U3 TOKYMEHTOB, YKa3aHHbIX B 4acTH 6 ctatbu 7 denepanbHOro
3akoHa ot  27.07.2010 Ne 210-®3 «OO0 opraHuzanuu  MpPeAOCTaBICHUS
rOCYIapCTBEHHBIX U MYHUILIMTIATBHBIX YCIYI».

HanpaBnenne  konmuid  JOKYMEHTOB,  YyKa3aHHbIX B  NIyHKTe 2.7
aIMUHUCTPATUBHOTO pETJlaMeHTa, B OYMa)KHO-IJIIEKTPOHHOM BHUIE MOXET ObITh
OCYIIECTBJIEHA MOCPEICTBOM OTIpaBieHus (HaKCUMUWIBHOTO cooOmieHus. B srtom
cilydae, 3asBHUTEllb, IOCJE OTIPABKU (PAKCUMMUIBHOTO COOOIEHUS MOXKET MOIYYUTh
PEruCTpaIMOHHBIN HOMED, MTO3BOHUB Ha TesedoHHbIN HoMep OMCY.

[Ipu oOpamenun 3asBUTENS 3a MPEAOCTABICHHEM MYHHUIIMNIAIBHOW YCIyTH,
3asIBUTEIIO PAa3bICHAETCS HHDOpMAITHS:

—O0 HOPMAaTHBHBIX IIPABOBBIX aKTaX, PETYJIUPYIOIIUX YCIOBHS U MOPAIIOK
IPEAOCTABICHUS MYHULIMIIATBHON yCIIYTH;

— 0 CpOKax MpeJOCTaBICHUS MYHUIUIIAJbHOU YCIYTH;

—0 TpebOoBaHUAX, NPEIBABIAEMbIX K (OpME U TMEPEYHIO JTOKYMEHTOB,
HEOOXOUMBIX IJISl IPEIOCTaBICHUS MYHUITUIAIBHON YCIIYTH.

[To xenanuto 3asBUTENss WHPOPMANUS O TPEOOBAHHUIX K (HOpPME U TEPEUHIO
JOKYMEHTOB, HEOOXOIUMBIX JIJIsi MPEIOCTABICHUS] MYHULMUIAIBHOW YCIYTH, TaKkKe
MOXXET  OBITh  MpEeACTaBiI€HAa €My  COTPYJHHUKOM, OTBETCTBEHHBIM 32
nHhopMHUpOBaHUE, HA OYMa)KHOM HOCHUTENE, OTIpaBieHa (aKCUMUIHHOU CBS3BIO
WJIH MTOCPEICTBOM AJIEKTPOHHOT'O COOOIIEHUSI.

[Ipu ouHoO#l ¢dopme TOMaYM JOKYMEHTOB, 3asBICHHE O TPEIOCTaBICHUU
MYHHUITUTIATHBHONW YCITYTH MOXKET OBITh 0(OPMIICHO 3asIBUTEIEM B XO€ TpremMa, 100
oopmiieHO 3apaHee U MPUIIOKEHO K KOMIUJIEKTY JOKYMEHTOB.

B 3asgBnenum ykaspIBaloTCs CIEAYyIOIMHNE O00s3aTeIbHbIE PEKBU3UTHI |
CBEJICHHUSL:

cBenieHus1 0 3asBuUTeNe ((hamuiivs, UMsi, OTYECTBO 3aIBUTENS - (HU3UIECKOTO
JIMIIA);

JAHHbIE O MECTE HaXOXKJEHHUsS 3asiBUTENell (aapec perucTpauuu Mo MeCTy



KHUTEIBCTBA, aJpec MecTa (PaKTUUYECKOrO TMPOKUBAHUSA, TOYTOBBIE PEKBU3UTHI,
KOHTaKTHBIE Telle(pOHBI);

MpeaIMET 00palleHus;

KOJIMYECTBO MPEICTABICHHBIX JOKYMEHTOB;

JaTa MoJa4yu 3asBJICHUS;

HOJIKCH JIUIA, OJABLIETO 3asiBICHHE.

[lo mpocwbe oOpaTuBIIETOCS JIMIA, 3asBICHHE MOXET ObITh OQPOPMIIEHO
CHEIMATUCTOM, OTBETCTBEHHBIM 3a TMpPHEM JOKYMEHTOB, C HCIOJIb30BAaHUEM
MPOrpaMMHBIX CpPEACTB. B 3TOM ciyyae 3asBUTENb COOCTBEHHOPYYHO BIHMCHIBAET B
3asiBJICHHE CBOIO (paMUJIMIO, UMS U OTUYECTBO, CTABUT JATy U MOJIIHUCH.

Crenmanuct, OTBETCTBCHHBIH 3a TMpPHEM JOKYMEHTOB, OCYIIECTBISET
CJelyIoIIre IEUCTBUS B X0/€ TpHeMa 3asBUTEIS:

— yCTaHaBIIMBAET npeaMeT oOparieHus, poBEpsIeT JTIOKYMEHT,
YAOCTOBEPSAIOIINI JJUYHOCTD;

—IpOBEPSET MOTHOMOYHSI 3asIBUTEIS;

—TIpOBEpsIeT HAJIMYME BCEX JOKYMEHTOB, HEOOXOMMMBIX ISl TIPEIOCTABICHUS
MYHUIIUTIAIBHON YCIIYTH, KOTOPBIE 3asBUTEIb 00sI13aH MPEIOCTABUTh CAMOCTOSITEIbHO
B COOTBETCTBHH C ITyHKTOM 2.7 aIMHHHCTPATUBHOTO PETJIAMEHTA,;

—TpOBEpsICT COOTBETCTBUE TMPEICTABICHHBIX JTOKYMEHTOB TpeOOBaHUSIM,
yIIOCTOBEPSSICh, UTO:

JOKYMEHTBHl B YCTAaHOBJICHHBIX 3aKOHOJATEIbCTBOM CIIy4asX HOTAapUaJIbHO
yJIOCTOBEPEHBI, CKPEIUICHbI MeuYaTsIMU, UMEIOT HajJexallue MOANUCH CTOPOH WU
OIpEe/IETICHHBIX 3aKOHOAATEICTBOM JIOJKHOCTHBIX JIULL;

TEKCThl JIOKYMEHTOB HAalMCaHbl pa300puMBO, HAUMEHOBAHMS IOPUAMYECKUX
7M1l - 6€3 COKpAIeHUs], C YKa3aHUEM UX MECT HaXO0XKICHHUS;

(¢amwiny, MMEHa M OTYecTBAa (U3NYECKUX JIMI, KOHTAKTHBIE TeJIE(OHBI,
ajzipeca UX MECT KUTEJIbCTBA HAIMCAHbI MOJTHOCTBIO;

B JOKYMEHTax HET IOAYUCTOK, IPUIHCOK, 3aUYEPKHYTHIX CJIOB M HHBIX
HEOIOBOPEHHBIX UCIIPABIICHU;

JOKYMEHTBI HE MCIIOJHEHbI KapaHallioM;

JOKYMEHTbl HE HMEIOT CEpPbE3HbIX IOBPEXKJEHUIN, HAIU4YME KOTOPHIX HE
MO3BOJISIET OJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE;

— IPUHUMAET pElICHUE O IPUEME Y 3asBUTEINS MPEICTABICHHBIX TOKYMEHTOB;

—BBIJACT 3asBUTENIO PACHUCKY C ONHUCHIO IMPEACTABICHHBIX JTOKYMEHTOB U
yKa3aHHUEM JaThl UX MPUHATHS, TOATBEPKIAIOIIYIO IPUHATHE JOKYMEHTOB COTIAaCHO
[Ipunoxenuto 4 K HAcTOSIIEMY aJIMHHUCTPATUBHOMY pPETJaMEHTy, PEerHCTpUpPYET
MPUHATOE 3asBJICHUE U JOKYMEHTHI;

—IMpu HEOOXOAMMOCTH HW3TOTABIMBAET KONMUHU MPEICTABICHHBIX 3asBUTENIEM
JOKYMEHTOB, BBIMIOJIHAET HAa HHUX HAAMUCh OO0 HX COOTBETCTBUH MOJJIMHHBIM
HK3EMILISIPaM, 3aBepseT CBOCH MOAMUCHIO C yKa3aHUEM (paMWINK U MHUIIUAJIOB.

[Ipu ycraHoBneHUM (HAKTOB OTCYTCTBHUS HEOOXOAHUMBIX JTOKYMEHTOB,
HECOOTBETCTBHSI PEJACTABICHHBIX JOKYMEHTOB TpeOOBaHUSIM, YyKa3aHHbIM B
HACTOALIEM aJIMUHUCTPATUBHOM PETJIAMEHTE, CIICIUAIMCT, OTBETCTBEHHBIN 3a MpUEM
JOKYMEHTOB, YBEAOMJISICT 3asBUTENS O HATMYUH MPENSATCTBUHN AJIS MPEIOCTABICHUS



MYHHUITUTIQATHHOW ~ YCIyTH, OOBICHSAET 3asfBHUTEII0 COJCP)KAHHWE BBISBICHHBIX
HEJI0OCTaTKOB B MPEJCTaBICHHBIX JOKYMEHTAaX W TpeJjaraeT MpUHAThH MEPhl M0 HX
YCTpaHEHHUIO.

[Ipu OTCYTCTBMHM y 3asBHUTENS 3alOJTHECHHOTO 3asBJICHHUS WM HEMPaBUILHOM
€ro 3aIoJIHCHUU CHEIUAINCT, OTBETCTBEHHBIM 3a TPHEM JOKYMEHTOB, ITOMOTaeT
3asBUTEIIIO 3aMIOJIHUTH 3asIBIICHUE.

[lo wroramM WCHOJNHEHUS AIMUHUCTPATUBHON TPOIEAYpPHl TO TMPUEMY
JOKYMEHTOB CIIEIIUAINCT, OTBETCTBEHHBIM 3a MpPHEM JTOKYMEHTOB, (OpMHUpYET
KOMIUIEKT JOKYMEHTOB (JIeJI0) M TepeJaeT ero CHEIUANNCTy, OTBETCTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBHE.

JUITMTETbHOCTh OCYIIECTBIICHHSI BCEX HEOOXOAUMBIX JACHCTBUH HE MOXKET
NpeBBIIATH |5 MUHYT.

Ecnu 3asgBuTens oOpaTHIICS 3a0YHO, CIICIMAIMCT, OTBETCTBEHHBIN 3a TPHEM
JOKYMEHTOB:

— PETUCTPHUPYET €ro IOJ WHIUBUIYAIbHBIM IOPSAKOBBIM HOMEPOM B JICHB
MOCTYIUICHUS JOKYMEGHTOB B HH(POPMAITMOHHYIO CUCTEMY;

—TpOBEpsCT TPABWIBHOCTh OQOPMIICHUS 3asABICHHUSA, INPU TOCTYIUICHUH
3asBJICHMS TI0 TOYTe WM B (AKCUMWIBHOM COOOIIEHWH, W TIPaBWIBHOCTH
o OpMJICHUS UHBIX JOKYMEHTOB, IIOCTYIMMBIINX OT 3asBUTEIIS;

—IpOBEPSIET NPEICTABIICHHBIC JOKYMEHTHI Ha IIPEIMET KOMILICKTHOCTH;

— OTIIPABJISICT 3asIBUTEIIO YBEAOMJICHHE C OIKCHIO NPHHSITBHIX JOKYMEHTOB W
yKa3aHUEM JaThl X MPUHATH, TOATBEPKIAIONIee MPUHATAE TOKYMEHTOB (OTKa3 B
NPUHSATUU JTOKYMEHTOB).

YBenOMJICHHE HAIpaBISICTCS 3asSBUTENIO HE MO3JHEE [HS, CIEIYIOIIEro 3a
ITHEM TIOCTYIUICHHUS 3asBJICHUS M JTIOKYMEHTOB, CIIOCOOOM, KOTOPBIA HCITOJIB30Ball
3asBUTENb MPH 3209HOM OOpaIlIeHnH (3aKa3HbIM MTUCHMOM TI0 10YTE, B DJIIEKTPOHHOM
coo011eHnH, B aKCUMUIILHOM COOOIIICHHH ).

CpoK HCIIOJIHCHHUsI aJIMHHHCTPATHBHOW TPOIEAYPHI COCTaBIsAeT He Oomee 15
MUHYT.

Pe3ynbpraroM agAMHHHCTPATHBHON MPOIIETYPHI SBISETCS PUEM H PETHUCTPAIUs
JOKYMEHTOB, TIPEACTABICHHBIX 3asgBUTENIEM, JHOO YBEIOMIICHHUE 3asBUTEIS O
HEOOXOMMOCTH TIepeodOpMIICHHS TIPECTABICHHOTO 3asBICHUS (MCIIPABICHUS WA
JOYKOMIIJIEKTOBAaHUS JIOKYMEHTOB) JIHOO HaIlpaBiCHHUE 3asiBUTENIO yBEAOMIICHHUS O
BO3BpAaTe MPEJCTaBICHHBIX JOKYMEHTOB C MOTHBUPOBAHHBIM OOBSICHEHHEM MPHUYUH
0TKa3a B PACCMOTPEHHUH 3asBJICHUS TI0 CYIIECTBY.

Ipunsarue OMCY pelieHus 0 Bbliaue 3asBUTEI 0 JOKYMEHTA,
SIBJISIFOLIETOCH Pe3yJbTATOM IMPeAOCTABICHUS MYHUIMIIAJIbHON YCJIYIH, WU
peuieHus 00 0TKa3e B BbIgauye

3.3. OcHoBaHueM Jisi Havajla MCHIOJHEHUS] aJMUHUCTPATUBHOU MPOUEAYPbI
apisiercs nepenada B OMCY nojiHOro KOMILIEKTa JOKYMEHTOB, HEOOXOAUMBIX JIs
MPUHSTUS PELICHUS.

Crnenpamuct OMCY,  OTBETCTBEHHBIM 32  MNPUHATHE  PEIICHUS O
MPEIOCTABICHUH YCIYTH, IOJIYyYHB JOKYMEHTHI, IPEIACTABJICHHBIC 3asBUTEIEM, B
TEUEHHUE OJIHOrO0 pabodero JHsS NPOBEPSIET KOMIUIEKT JIOKYMEHTOB Ha MpPEIMET



HaJIM4Msg BCEX JTOKYMEHTOB, HEOOXOAMMBIX IJisi MPEACTaBICHUS MYHHUIMNAIbHOU
YCIIYTH U COOTBETCTBUS YKa3aHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHUSIM.

IIpy  paccMOTpeHMM  KOMIUIEKTAa  JOKYMEHTOB Ul  HPEIOCTaBIICHUS
MYHULIHANAIBHOW yciyrH, cnenuanuct OMCY, OTBETCTBEHHBIM 3a IIPUHSATHE
pelIeHUss O NPEAOCTABICHUU YCIYI'M, YCTAaHABJIMBAE€T COOTBETCTBUE IOJIyYaTells
MYHULHANAIBHOW YCIYTH KPUTEPUAM ISl IPEAOCTABIEHUS MYHULIMTIIATbHON YCIIYTH.

Cnemmamuct  OMCY,  OTBETCTBEHHBIM 3a  NPHUHIATHE  PELIICHHUS O
[IPEIOCTABJIICHUM YCIIYT'H, HAIpaB/IET OJAWH DJK3EMIULIP PELICHUs CIELUaIUCTy
OMCY, OTBETCTBEHHOMY 3a BbIJIauy pe3yJjbTaTa MPEeAOCTABICHUS YCIyTd, (WU B
M®OI] — npu nonaye A0KyMeHTOB yepe3 M®ILI) 1 Bbgaun ero 3asBUTENIO.

Cpox MCHOJHEHUs aAMUHUCTPATUBHOM MPOIEAYPbl COCTABISIET JBa pabodnX
nHs (Tpy oOpatneHnu GU3NYECKuX JIMI), 25 nHel (mpu oOpalieHuu OpraHu3alinii) co
nus nonydeHuss OMCY ot 3asButens (v u3 M®I] - npu mogadye TOKYMEHTOB
yepe3 M®I]) nokymMeHTOB, 00SI3aHHOCTh MO MPEACTABICHUIO KOTOPBIX BO3JI0KEHA Ha
3asBUTEJIA.

PesynbTaToM aaMHUHHCTPAaTUBHOM mnpouenypsl spisercs npunaatue OMCY
pelieHust O Bblgadye (HAmpaBjieHHE [0 MOoYTe JUOO IO AJIEKTPOHHOM MOYTe)
3asBUTEJII0 BBIMMCKA W3 JOMOBON KHUTM (IMIOKBAPTUPHON KAapTOUYKH), CIPABKU O
pPETrHCTpaIy TI0 MECTY KUTENIbCTBA JINOO YBEIOMIICHHS 00 OTKa3e B BbIJaye.

Bbiiaya 3asiBUTENI0 pe3yJibTaTa NPeA0CTABJIEHNSI MYHUIIMIIAJIbLHOM
yYCJIYIru

3.4. OcHOBaHMEM Haudajla WCIOJHEHHUS aJIMUHUCTPATUBHOW TMPOIECAYPHI
SBJSIETCSl TIOCTYIUIEHHUE CIEUUAINUCTY, OTBETCTBEHHOMY 3a BbIJauy pe3ysbTara
PEOCTABIICHUSI YCIYTH, PEIICHUS O BbIJAaue 3asiBUTENIO0 BBIMUCKU M3 JIOMOBOM
KHUTU (TTOKBAPTUPHON KAPTOYKH), CIPABKH O PETUCTPAIMU IO MECTY >KUTEIHCTBA
aub0 yBeldOMJIGHMsT 00 OTKa3e B Bbljaue (Jajee - JOKYMEHT, SIBJISIOIIMICS
pe3yJIbTaTOM MPEIOCTABICHUS YCIYTH).

AJIMUHUCTpAaTUBHAS TPOLEypa UCIIOTHACTCS CIEIUaTINCTOM, OTBETCTBEHHBIM
3a BbIJIauy pe3yibTaTta IPeaOoCTaBICHUS YCIYTH.

[Ipy mocTymaeHUM AOKYMEHTA, SIBISIONIETOCS PE3yJIbTaTOM IPEI0CTaABICHUS
YCIIYTH, CHEUUAINCT, OTBETCTBEHHBIM 3a BbIAAYy pe3yibTara MNpPeAoCTaBICHUS
yCIIyrd, WHPOPMHUPYET 3asgBUTEISA O JaTe, ¢ KOTOPOH 3asABHTEIIHP MOXKET IOJYUYHUTh
JTIOKYMEHT, SIBJISTFOIIANCS pEe3yJbTaTOM MPEIOCTABICHUS YCIYTH.

NudopmupoBanue 3asgBUTEIS OCYIIECTBISCTCS MO TeIe(POHY M MOCPEICTBOM
OTMPABJICHUS DJICKTPOHHOTO COOOINECHWS Ha YKa3aHHBIA 3asBUTEIEM  aJapec
3JIEKTPOHHOM TTOYTHI.

Ecnu 3asButenns oOpaTuics 3a mpeaocraBieHueMm yciayru yepes Ilopran, To
nH(POPMHUPOBAHKE OCYIIECTBIACTCS, Takxke uepes [lopran.

Brigauy mokyMeHTa, SIBISIOIIETOCS PE3yJIbTaTOM MPEAOCTABICHUSA YCIYTH,
OCYIIECTBIAET CIEIUAINCT, OTBETCTBEHHBIN 3a BbIJady pPe3yJibTaTa MPea0CTaABICHUS
YCIyrd, MNpU JUYHOM TIpUEME 3asBUTEId NpPU TMPEAbSBICHHUM UM JOKYMEHTa
YIOCTOBEPSIONICTO JIMYHOCTD, a P OOPAICHUN MPEACTABUTEINS TaKKe JTOKYMCHTA,
MOJTBEPIKIAIONIETO TTOJTHOMOYHS TPEACTABUTEINS, IMOJ POCHHUCH, JUOO JTOKYMEHT,
SIBJIAIOIIMICS PE3yJbTaTOM IPEIOCTABJICHUS YCIYTd, HAMpaBJSIETCS MO IOYTE



3aKa3HBIM [IMCbMOM C YBEIOMIICHUEM.

Cenenust 00 yBeIOMJIEHUM 3asBUTENS U MPUIJIALIEHUU €r0 3a MOJTyYEeHUEM
NOKYMEHTA, SBJIIOLIETOCS PE3YyJAbTaTOM IIPEAOCTABICHUSA YCIyTH, CBEIACHUS O
BblJlau€ JOKYMEHTA, SBJIAIOLIETOCS PE3YyJbTaTOM IPEIOCTABICHUS MYHULUIIAIBHON
YCIIyTH, BHOCATCS B DJICKTPOHHBIN KYPHAJI PErUCTPALIUU.

B Tom cnywae, ecnu 3asgBUTENh oOOpamiancs 3a MPEJOCTaBICHUEM
MYHHULMIIAIIBHON yciayru 4epe3 Ilopran, crenuanuct, OTBETCTBEHHBIM 3a BbLAAYY
pe3ysbTaTa MpeloCTaBIeHUsl YCIYTd, HallpaBisieT yepe3 JIMYHbIM KaOWHET 3asBUTENs
Ha [lopTane yBegqomieHue O MPUHATUU PELLICHUS 110 €ro 3asiBJIICHUIO C IIPUIIO0KECHUEM
JJIEKTPOHHOM KOIIMU JOKYMEHTA, SBIAIOLIETOCS pPe3yJbTaTOM IPENOCTaBICHUSA
MYHULUNAIBHONW YCIYTH.

Cpok MCTIOJTHEHUSI aIMUHUCTPATUBHON MPOLEAYPhl COCTABISIET HE Oosee Tpex
pabouux JTHEH.

Pe3ynpraTtoM HUCIIOHEHUS aJIMUHUCTPATUBHOW MIPOLEAYPHI SBIAETCS BblIaua
3asIBUTENIIO BBIMUCKU W3 JOMOBOW KHUTH (ITOKBAPTUPHOW KApPTOUKH), CIPABKU O
pErucTpanuu N0 MECTY KUTEJIbCTBA JINOO YBeOMJIeHHUs: 00 OTKa3e B Bblaye.

ITopsinok ocymiecTBJIEHNS] AAMUHUCTPATUBHBIX NPoUeayp (aeucTBuii)

B JJICKTPOHHOU (popme, B TOM umciae ¢ ucnoan3dopanuem EIITY, PIITY

3.6. B memax mnpemocTaBieHHS MYHHIIUMIIAIBHON YCIYTH OCYIIECTBIISICTCS
IpUeM 3asiBUTENIEH 10 MpeIBapUTENIbHOM 3amucH. 3aluCh HA MPHUEM MPOBOJIUTCS
nocpeactsom EIITY, PIII'Y. 3asBuTento nNpeaocTaBiIseTCs BO3MOXKHOCThH 3aIlCH B
mro0bIe CBOOOIHBIC JJIS MMpUeMa JaTy W BpeMs B IIpejenax yctaHoBieHHoro B OMCY
(M®IL]) rpaduka npuema 3assBUTENCH.

OMCY (M®II) ne BmpaBe TpeOOBaTh OT 3asABUTEIS COBEPIICHUS HWHBIX
NEUCTBHM, KpOME TPOXOXKACHUS UACHTUDHUKANIMK ¢  ayTeHTHU(UKAIUU B
COOTBETCTBUM C HOPMATHUBHBIMU IIpaBOBbIMU akTamMu Pocculickon dDenepanuu,
yKa3aHWs IEeJd TMpUeMa, a TaKXKe IPEJAOCTABICHUS CBEICHUN, HEOOXOIUMBIX IS
pacueta  JUIMTCILHOCTH  BPEMEHHOTO  HMHTEpBajga, KOTOPBIM  HEOOXOIUMO
3a0pOHUPOBATH IS TIpUEMA.

dopMUpPOBAHUE  3amMpoca  3asBUTENIEM  OCYIIECTBIISIETCS  MOCPEICTBOM
3aIIOJTHEHHS 3JICKTPOHHON (dopMel 3ampoca Ha EINY, PIII'Y 6e3 HeoOXomumocTu
JOIOJTHUTEIBHOM OJa4M 3a1poca B KaKoW-11u00 uHoM (hopme.

Ha EIIT'Y, PIII'Y pa3smemarorcss oOpa3iibl 3aM0JIHEHUS SJIEKTPOHHON (HOPMBI
3ampoca. dopmaTHO-TOTHYECKass ~ TPOBEpKa  cHOPMHUPOBAHHOTO  3alpoca
OCYIIIECTBIISACTCS aBTOMATHYECKH TIOCJIE 3al0JIHEHUS 3agBUTEIIEM KaXKJ0T0 U3 MOJIei
AIEKTPOHHOM (opMbI 3arpoca. IIpu BBIIBICHHM HEKOPPEKTHO 3aIOJHCHHOTO ITOJIS
ANIEKTPOHHOM (OPMBI 3ampoca 3asBHTEIb YBEIOMIIICTCS O XapaKTepe BBHISBICHHOM
OmMMOKU M TOPSJIKE €€ YCTPaHSHHUS ITOCPEACTBOM HH(DOPMAIMOHHOTO COOOIICHUS
HEIIOCPEACTBEHHO B 3JICKTPOHHOU (popMe 3ampoca.

[Tpu popmMupoBaHUH 3ampoca 3asBUTETIO0 00ECTICUNBACTCS:

a) BO3MOXHOCTb KOMHMPOBAHUS M COXPAHEHHUS 3alpoca U UHBIX JOKYMEHTOB,
YKa3aHHBIX B MyHKTe 2.7 HacTosAmero AJIMHHUCTPATUBHOTO peErjlaMeHTa,
HEOOXOAUMBIX JJIsI IPEIOCTABICHUS MYHUIIMTIATLHON YCITYTH;



0) BO3MOKHOCTb 3aMOJHEHUS] HECKOJIBKUMU 3asBUTEIISIMU OJTHOM JIEKTPOHHOU
dopmbel  3ampoca  mpu  oOpallleHHMM 32  MYHUIUMNAIbHBIMH  YCIyTramH,
MPEINOIAraloMMH HAITPaBJICHUE COBMECTHOTO 3alIPOCa HECKOJIBbKUMHU 3asIBUTEIISIMH;

B) BO3MOKHOCTbH I€4aTH Ha OYMa)KHOM HOCHUTEJE KOIUU 3JIEKTPOHHOU (HOpMBI
3anpoca;

I') COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (hOpMY 3ampoca 3HAaUCHUN B
M000M MOMEHT MO KEJIaHWIO MOJh30BaTENsl, B TOM YKCJIE MPU BO3HUKHOBEHUU
omuOOK BBOJIa M BO3BpATE JJIsl TIOBTOPHOTO BBOJIA 3HAYEHUN B JIEKTPOHHYIO (popMy
3amnpoca;

1) 3arfoJIHEHHWE TOJIeH AJIEKTpOHHOM (opMbl 3ampoca 10 Hayaida BBOJAA
CBEJICHUM 3asBUTEJIEM C UCIIOJIH30BAaHUEM CBEJICHHH, pa3MEIEHHBIX B (peaepaibHOM
rocyJapCTBeHHOU MH(pOpMalMOHHOU cucTeMe «ExauHas cuctema uaeHTUPUKAIUN U
ayTeHTUGUKAUM B HHPPACTPYKType, obOecreunBaronieid  MH(pOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aUMOJIEHCTBUE MH(OPMAIIMOHHBIX CHCTEM, UCIIOJIB3YEMbIX IS
NPEJOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX YCIYr B JJIECKTPOHHOM
dopme» (mamee — enuHas cUCTEMa WACHTU(GUKAIMA U ayTCHTU(DUKAIUH), U
cBenennii, onyonukoBanHbix Ha EIIIY, PIII'Y, B wactu, kacarouieiicss CBeICHUH,
OTCYTCTBYIOIIUX B €IUHON CUCTEME HICHTU(DUKAIIUYA U ayTeHTU(UKAIUY;

€) BO3MOXKHOCTb BEPHYThCS Ha JIFOOOW M3 ATAroOB 3aIllOJHEHUS SJEKTPOHHOU
dbopmbI 3ampoca 6€3 MOTepH paHee BBEICHHOW HHPOPMAIIUK;

) BO3MOXKHOCTB aoctyna 3aasureins Ha EINIY, PIII'Y k panee noiaHHBIM UM
3armpocaM B TE€YEHHE HE MEHEe OJHOI0 Tojla, a TaKkKe YaCTHYHO C(HOPMUPOBAHHBIX
3alpoOCOB - B TCUEHHE HE MEHEE 3 MECSIIIEB.

CdopmupoBaHHBIA ¥ TOANMMCAHHBIA 3alIPOC U MHBIE TOKYMEHTHI, YKa3aHHbIE
nyHkTe 2.7 HacTOsIero AJIMUHUCTPATUBHOTO pErjlaMeHTa, HEOOXOAMMBIE ISt
IPEAOCTABICHUSI MYHULUNIAIIBHON yciayry, Hampasistorcs B OMCY  nocpeactsom
EIT'Y, PIIT'Y.

OMCY  ofOecrmeumBaeT  mOpHeM  JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBICHUS] MYHUIMIAJIBHOM  yCIyI'M, ¥ perucTpanuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO TMPECTABICHUS 3asBUTENIEM TaKUX JIOKYMEHTOB Ha
oymaxxuom Hocutesne. Cpok perucTparyu 3amnpoca — OJAUH pabounil JeHb.

[IpenocraBieHne MyHULIMNAIBHON YCIYTHM HAaYMHAETCS C MOMEHTa MpHUEMa U
peructpaiimi =~ OMCY  3JeKTpOHHBIX  JIOKYMEHTOB,  HEOOXOIUMBIX  JJIs
MIPEJOCTABICHUS MYHULIUMAIIBHOW YCIYId, a TAaKXe IMOJYYEHHUS] B YCTAHOBICHHOM
nopsnke wHGopManuu 00 oOmnJjaTe MYHHMIMIIAJIBHONW yCIyru 3asBuUTeneM (3a
UCKIIIOYEHUEM  cllyyas, €Cclu Uil Hayajla [OpoUedypbl  MPEaOCTaBICHHUS
MYHULIUNIAIBHOM YCIYTH B COOTBETCTBUHU C 3aKOHOJATEIILCTBOM TpeOyeTcs JTUYHas
SBKQ).

[Tpu monydeHun 3ampoca B IJIEKTPOHHON (opMe B aBTOMATHYECKOM DPEKUME
OCYHIECTBIISIETCSI (POPMATHO-JIOTHIECKUH KOHTPOJIb 3alpoca, MPOBEPSIETCS HAIHUNE
OCHOBaHMHM I OTKa3a B IpPHUEME 3ampoca, ykasaHHbIX B 1. 2.10 HacTosmero
AJMHUHHUCTPATUBHOIO PETJIAMEHTA, a TAK)KE OCYIIECTBIIAIOTCS CIEAYIOLINE TEUCTBUS:

® [IpU HAJIUYUHU XOTS Obl OJTHOTO W3 YKa3aHHBIX OCHOBAaHUN JOJIKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a MPEJOCTABICHHE MYHHUWNAIbHOW YCIYyTHM, B CPOK, HE



MPEBBIMIAIONIINAN CPOK MPEIOCTABICHUS] MYHULUNAIBHONW YCIYTH, MOATOTABIMBAECT
MHCHbMO O HEBO3MOKHOCTH NIPEAOCTABICHUS MyHULIUNIATBHON YCIYTH;

® puU OTCYTCTBUM YKa3aHHBIX OCHOBAaHMHI 3asBUTEII0 COOOIIAeTCs
MIPUCBOCHHBIN 3aMPOCy B AJIEKTPOHHOU (hopMe YHUKAIBHBI HOMEp, IO KOTOPOMY B
cootBercTBytomieM paszzaene EIIY, PIITY 3agButento Oyner mnpeacraBieHa
nH(popMaIus 0 X0/i€ BBITIOJHEHHS YKa3aHHOTO 3aIpoca.

I[Ipuem wu perucTpanusg 3ampoca  OCYIIECTBIISIETCA CIECIMATUCTOM
CTPYKTYPHOTO TMOJIpa3/ieJICHusi, OTBETCTBEHHOTO 3a J0KyMeHTooOopoT. Ilocie
pETUCTpALIMU 3alIPOC HAMPABISAECTCS PYKOBOAUTEIIO CTPYKTYPHOI'O MOAPA3CICHUS,
Janee - OTBETCTBEHHOMY COTPYAHUKY, YIOJIHOMOYEHHBIM Ha  MPEIOCTaBICHUE
ycanyru. Ilocne mnpuHsATHS 3ampoca 3asBUTENS OTBETCTBEHHBIM COTPYAHHUKOM,
YIOJTHOMOYEHHBIM Ha MPEJOCTABICHUE MYHUIMIAIBHON YCIYrd, CTaTyC 3alpoca
3asBUTeNs B JuuHoM kabuHete Ha EIIIY, PIII'Y oOHoBisieTcss g0 craryca
CIPUHATO.

Ommara  rocygapCcTBEHHOM — mONUIMHBI  (IpM  HEOOXOJAMMOCTH)  3a
NPEJOCTABIICHUE MYHULMNAIBHOW  YCIYTM  OCYIIECTBISICTCS  3asiBUTEIEM  C
UCIONb30BaHueM EQWHOrO mopTana rocyJapCTBEHHBIX M MYHUIMMOAIbHBIX YCIYT
(byHkuMil) 1O  TpeABApUTEIBLHO  3alOJHEHHBIM  OpraHoM (OpraHu3aIrei)
pekBusutam. Ilpu omnare TOCyIapCTBEHHOM TMOUUJIMHBI 32 MPEJOCTABICHUE
MYHUIIAINIAIBHOW YCIIYTH 3asBUTEII0 O0ECTICUMBAETCS BO3MOXKHOCTH COXPAaHCHUS
MJIATEKHOTO JIOKYMEHTA, 3alOJIHEHHOTO WM YAaCTUYHO 3aIllOJHEHHOTO, a TaKxke
nevyaTu Ha OyMaKHOM HOCHUTENIE KOMHUH 3aMOJIHEHHOTO TJIaTeKHOro JOKyMmMeHTa. B
IUTATE)KHOM JOKYMEHTE YKa3blBa€TCSl YHMKAJIbHBIM HACHTHU(PUKATOP HAUYMCICHUS U
UACHTU(PUKATOP TUIATENbIINKA. 3asBUTENb WHGOPMHUPYETCS O COBEpIICHUHU (aKTa
rOCYJApCTBEHHOW TMONUIMHBI 34 TMPENOCTAaBICHHE MYHUIMNAIBHON  YCIyTH
nocpeactsom EINY, PIIT'Y.

OMCY He BmpaBe TpeOOBaTh OT 3asgBUTENS NPEIOCTABICHHS JOKYMEHTOB,
NOATBEPKIAIOUIMX  BHECEHHWE  3asBUTEJIEM  IUIaThl 32 MPEJOCTaBJIEHUE
MYHHIHANAJIbHON YCIYTH.

[IpenocraBnenue wmHboOpMaIM 00 OIJIaTe TOCYJAPCTBEHHON MOUUIMHBI 3a
IPEAOCTABICHUE MYHUUUMNAIBHOM YCIYTHM OCYHIECTBIISIETCS C HCIOJIb30BAHHEM
uHpopmalum, cojaepxameiics B I'ocymapcTBeHHOM HHGOPMAIMOHHONM CHCTEME O
FOCY/IAPCTBEHHBIX W MYHHUUMIIAJIBHBIX IUIATEXKAX, €CIM HHOE HE MPEAYyCMOTPEHO
dbenepaabHBIMU 3aKOHAMMU.

11). B kauectBe pe3yabTaTa MNpPEAOCTABICHUS MYHUIUMIAIBHON YyCIyrd
3asBUTEJIb MO €r0 BBIOOPY BIIPABE MOJYYHUTh SK3EMILISIP JOKYMEHTA, SIBISIOMIETOCS
PE3yNIBTATOM MPEOCTABICHUS YCIYTH, HA OYMa)KHOM HOCHUTEJNE, TOATBEPIKIAIONIETO
CoAEpKaHUE AIEKTPOHHOTO JIOKYMEHTA, HaNpaBJIECHHOIO OMCY, B
MHOTO(QYHKIIMOHAJTLHOM ~ IIEHTpe, JUO0O0 CKa4yaThb CKAH-KONUil0  OOKYMeHmd,
ABNAIOULE20CS Pe3VIbMaAmom npedocmasienus ycayeu, Ha nopraie PIITY.

3asBUTEIb BIIPABE TMOJYYUTh PE3YJbTaT MPEAOCTABICHHUS MYyHUIIMNATbLHOU
yciIyru B (opMe 3JIEKTPOHHOIO JOKYMEHTa WK JOKYMEHTa Ha OyMa)KHOM HOCHUTEINE
B TEUCHHUE CPOKa JACHCTBHUA pe3ysibTaTa MPeA0CTaBICHUS MYHUITUIIAIBHON YCIyTH.



3asBUTENb KMMEET BO3MOXHOCTh IMOJY4YEHUs HMHPOpPMALMM O  XOJAE
MPENIOCTaBICHUS] MyHHIMNAIbHOU ycnyru. MHdopmanus o Xxoae MpeaocTaBieHUs
MYHUIMIIAIBHON ~ yclyru  HampasisieTcst  3aaButenro  OMCY B cpok, He
MPEBBILIAIOMMA  OJHOTO pabouyero JHS TMOCJHE 3aBEPLUICHUS  BBINOJHEHUS
COOTBETCTBYIOILIETO ACHCTBHS, HA aPEC JIEKTPOHHOM MOYTHI UM C UCIIOJIb30BaHUEM
cpeacts EINT'Y, PIIT'Y no BeIOOpY 3asBUTES.

[Ipu mnpepgocTaBieHUH MYHHUIMNAIBHOW YCIYTH B D3JIEKTPOHHOU (dopme
3asBUTEIIO HAIIPaBJIsAETCA:

a) yBeaomJieHue o 3anucu Ha npueM B OMCY uinm MHOroyHKUMOHAIbHBINA
HECHTD,

0) yBEIOMIICHHE O TpPHEME M PETUCTpaldy 3amnpoca U HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS MYHUIIUNIAIBHON YCIIYTH;

B) YBEIOMIICHHE O Hayaje MpOoLEeaypbl MNPEJOCTABICHUS MYHUIUIAIBHOM
YCIIYTH;

r) yBeJOMJIEHHE 00 OKOHYaHUU NPEIOCTaBICHUS MYHHUIMNAIbHOW YCIYTH
aub0 MOTHBUPOBAHHOM OTKa3e B IMpUEME 3ampoca M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl IPEIOCTaBICHUS MYHUIIUTIAIBHON YCIIYTH;

1) yBeloMJIeHHEe O (paKkTe MOoJydeHus HHPOPMALIMH, TTOATBEPKIAIOIIEH OIIaTy
MYHUILIMTIATIBHOW YCIIYTH;

€) YBEIOMIICHHE O pe3yJbTaTax PAacCCMOTPEHHs JTOKYMEHTOB, HEOOXOIUMBIX
JUISl TPEAOCTABICHUS MYHULIMTIAIIBHOM YCITYTH;

) YBEIOMJIEHME O BO3MOYKHOCTU TOJYYUTh pE3yJbTaT MPEAOCTABICHUS
MYHUIIUTATIBHON YCIYTH JTIMOO0 MOTUBUPOBAHHBIN OTKA3 B MPEIOCTABIECHUHN YCIYTH;

3) YBEIOMJIEHHE O MOTHBHPOBAaHHOM OTKa3e B  MPEJOCTaBICHUU
MYHULUNAIBHONU YCIYTH.

3asgBuTENSIM 00€CTIeUnBAETCS BO3MOKHOCTD OLIEHUTD JIOCTYITHOCTh U Ka4€CTBO
MyHHUANaabHON yeayru Ha EINY, PIITY.

4. ®opMbl KOHTPOJIS 32 MCTIOJIHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

IMopsinok ocymecTB/IEHHsI TEKYILIET0 KOHTPOJIS 32 COOJII0leHueM U
HUCIIOJIHEHUEM MOJI0KEHU I AIMUHUCTPATUBHOIO PErJiaMeHTA NMPe0CTABIeHUA
MYHULMNAJIBHON YCJAYIM M MHBIX HOPMATHBHBIX IIPABOBBHIX AKTOB

4.1. Texymuii KOHTPOJb 3a COOJIOJCHUEM W HCIOJHCHHEM JOJKHOCTHBIMHU
JIALIAMHU  TIOJIOKECHUWA HACTOSIIET0 aJIMUHUCTPATUBHOIO pErjiaMeHTa H  HWHBIX
HOPMAaTHUBHBIX IMPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K IIPEIOCTABICHUIO
MYHULUNAJIBHON YCIYTH, OCYLIECTBISIETCS 10 PACHOPSIKCHUIO PYKOBOIUTENS
YIIOJIJHOMOYEHHOTO OpraHa, y4aCTBYIOIIETO B MPEIOCTABICHUH YCIYTH.

KoHTponp 3a HMCHOJTHEHHEM HACTOSIIIETO aJIMUHUCTPATHBHOTO PErjJaMEHTa
cotpyaankamu M®@I] ocymectisiercst pykoBoaurenem MOII.

ITopsi10K M NEPHOAMYHOCTH OCYLIECTBJICHUS IUVIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M Ka4eCTBA MPeI0CTABJICHUS MYHUIUNIAJIbHON YCJIYTIH
4.2. IIpoBepka MOJHOTHI M KAYECTBA MPEAOCTABICHUS MYHULIMIIAJBHON YCIyTH



BKJIIOYAET B ceOsl MPOBEJCHUE IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBHISBICHUE U
yCTpaHEHUE HapYIICHUN TMOpsSAKa U CPOKOB MPEAOCTABICHUS MYHUIIUNATBHOU
YCIIYTH, pacCMOTpeHuE OOpalleHud 3asBUTENE B  XOJI€ MPEIOCTABICHUS
MYHULIUMAIIBHOM  YCIIYTH, COJAEpKAlIUX JKajJoObl HA  pEIICHUs, JIeUCTBUS
(O6e3neiicTBUE)  JOMKHOCTHBIX  JIMI,  OCYIIECTBISIONIUX  MPEJOCTaBICHUE
MYHULHUNAJIBbHON YCIIYTH.

I[Ipyu npoBepke MOTYT paccMaTpUBATBCA BCE BOIPOCHI, CBSI3aHHBIE C
MPEIOCTABICHUEM MYHUIUNAIbHOM YCIYTM, WIM BOINPOCHl, CBSI3aHHBIE C
HCIIOJTHEHUEM OTIEIbHBIX aJIMUHUCTPATUBHBIX MIPOLICAYP.

[To pe3ynbTaTamM OPOBEPOK IOTKHOCTHOE JIMIO, OCYIIECTBISAIONIECE TEKYUIUM
KOHTPOJIb, 1a€T YKa3aHUs M0 YCTPAHEHUIO BBISIBJICHHBIX OTKJIOHCHUHN W HApyIICHUH U
KOHTPOJIUPYET UX UCTIOJIHEHUE.

OTBETCTBEHHOCTH JOJKHOCTHBIX JIMIY

4.3. Coenuanucrt, OTBETCTBEHHBIA 3a TMpPUEM JOKYMEHTOB, HECET
OTBETCTBEHHOCTb 3a COXPAHHOCTb NPHUHATBHIX JOKYMEHTOB, IOPANOK U CPOKH UX
[Ipy¥eMa U HalpaBJICHUs UX CIIELIMAIUCTY, OTBETCTBEHHOMY 3a IIPUHATUE PELICHUS.

Cnemmamuct  OMCY,  OTBETCTBEHHBIM 32  NPHUHITHE  PELIICHUS O
IIPEAOCTABIICHUA MYHULIMINAJIBHOU YCIIYTH, HECET NEPCOHAJIBHYK OTBETCTBEHHOCTH
3@ CBOEBPEMEHHOCTb M KAauyeCTBO IIOATOTOBKM JOKYMEHTOB, SIBJISIIOLIMXCS
pe3yJIbTaTOM MYHULUNAIbHON YCIYIH.

TpedoBanus K nopsaaky u ¢gopmMamM KOHTPOJIA 32 IPEeAOCTABJICHUECM
MYHUIUNIAJIBHOM YCJIYTH, B TOM YHCJIe CO CTOPOHBI IPAKIAH, MX 00beINHEHN 1
OpraHM3auui

4.4. I'paxaane, OpugIAYECKUe JUIa, UX 00bEIUHEHUS U OpPTraHU3alMK B ClIydae
BBISIBJICHUS! (DAKTOB HAPYILIEHUS TOPAJIKA MPEAOCTABICHUS MYHUIIUITATILHON YCIYTH
WIM HEHAJIEKAIIETO HCIOJHEHUS] HACTOSIIEro0 aJIMUHUCTPATUBHOIO pErjaMeHTa
BIIpaBe oOpatuThcsa ¢ kamoboit B OMCY, mnpaBooXpaHUTENIbHBIE W OpPraHbl
rOCyJapCTBCHHOM BJIACTH.

I'paxxnane, ropumuyeckue auIa, UX OOBEIWHEHUS W OpraHU3allud BIPABE
HAIlpaBJsATh 3aMEUaHMs, PEKOMEHJALMK U MPEIJIOKEHUS 10 ONTUMHU3ALUHU H
YIIYUYILICHUIO KA4€CTBA U TIOCTYITHOCTH ITPEIOCTABICHNS] MYHULIMIIAJBHOW YCIIYTH.

OOmIecTBeHHBI KOHTPOJIb 3@ MPEIOCTABICHUEM MYHHUIIMIIATBLHON yCIyTH
BKJIIOYAaEeT B ce0d OpraHu3aldi0 MU TPOBEIAECHUE COBMECTHBIX MEpPOINPUSATHIA
(cemuHapOB, TPOOIEMHBIX AUCKYCCHH, «TOPAYUX JTUHUIY, KOHDEPEHITUH, «KKPYTIIBIX)»
cToJIOB). PexomMeHmanuu ¥ TOPEeAIOKEHHS 10 BONPOCAM  IPEAOCTABICHUS
MYHHUITUTIATBHONW YCIIYTH, BBIPAOOTAHHBIE B XOJ€ MPOBEJACHUS TAKUX MEPONPHUATUN
yuntbiBatorcsi OMCY, HHBIMM OpraHaMH MECTHOTO CAaMOYIPABIICHUS, OpraHaMH
WCIIOJIHUTEILHON BJIACTH AMYPCKOM 00J1acTH, TOABEIOMCTBCHHBIMUA JIaHHBIM
opranaM  opraHuzauusmMu, MOIl,  yyacTByrommmMH B NPEIOCTaBICHHUU
MYHULIMNAIBHOW  yCIYyIM, B  JalibHelmed pabore 1O  MIPeaoCTaBICHUIO
MYHHUIUITAIBHON YCIIYTH.



5. JlocyneOHbIM MOPSAIOK 005KAJTOBAHUS PellIeHUS U IeMCTBUS
(0e3neiicTBMSI) OpraHa, npeacTaBJAAIONIer0 MyYHUIIMIIAJIBHYIO YCJIYTY,
a TaKKe JOJIKHOCTHBIX JIMIl M MYHULIUIAJbHBIX CJYKAINUX,
o0ecrne4YnBaOIUX €e Mpea0CTABJICHUE

5.1. 3asgBuTenu UMEIOT MPAaBO Ha 00KAJIOBAHUE PEIICHHM, MPUHSITHIX B XOJI€
MpPEeJIOCTaBICHUS! ~ MYHUUMINAIBHOM  ycnmyru, JeHUCTBUH  uiaum  Oe3aedcTBus
noipkHoCTHBIX il M®IL, OMCY B nocyaeO6HOM NOpsIKE.

Kanoba MoxeT ObITh HampaBieHa 1o noure, yeped M®II, ¢ ucnonbp3zoBaHreM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn  «MHTepHET», € OQPUIUATBHOTO
caiiTa opraHa, MNPEIOCTABISAIONIEr0 MYHUIMNAIBHYIO YCIYry, €IWHOr0 mopTaia
TOCYJApCTBEHHBIX W MYHUIMIAIBHBIX YCIYr JUO0O PpPEerduoHaIbHOTO TMopTaia
TrOCYJJapCTBEHHBIX U MYHUIIUITAIIBHBIX YCIIYT, B TOM YHUCJE B CACAYIOIINX CIydasx:

1) HapyuieHHe cpoka PErucTpalMy 3ampoca 3asBUTENS O MPEIOCTaBICHUU
MYHUIIUIATIBHON YCITYTH;

2) HapylIeHUE CPOKa MPEJOCTABICHUS MYHUIIUTIATBHOW yCIyTu. B ykazaHHOM
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asBUTEIIEM PEIICHUN U TeUCTBUN
(6e3nericTBHSN) MHOT'0() YHKIITHOHATLHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIHOHAJILHOTO LEHTpa BO3MOYKHO B ciydae, €CIH Ha
MHOTO(YHKIIMOHAJIHBIA TEHTP, PCEIICHHS W JeUCTBUS (Oe3/IeCTBHE) KOTOPOTo
00KayroTCs, BO3JIOKeHa (DYHKIMS O MPEAOCTABICHUIO MYHHUITUIIAILHONW YCIYyTH B
MOJTHOM O0BEME B MOPSIKE, ONpeAesieHHOM YacTbio 1.3 ctateu 16 PepepanbHOTO
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opra"Hu3anuu MpeaOCTaBICHUS
rOCYJAapCTBEHHBIX W MYHHIMINAIBHBIX yciayr» (manee denepanbHOro 3akoHa OT
27.07.2010 Ne 210-@3);

3) TpeGoBanue y 3asBUTENs JIOKYMEHTOB uiu uH(popmanuu audo
OCYLIECTBIICHUS] JCHUCTBHI, HE NPEAYCMOTPEHHBIX HOPMATUBHBIMH MPABOBBIMU
aktramu Poccuiickoit ®denepanny, HOpPMAaTUBHBIMU IIPABOBBIMU aKTaMU CYOBEKTOB
Poccuiickoit denepanuu, MYHULUNAIBHBIMA  TIPABOBBIMU aKTaMu  JUId
IPEAOCTABICHUS MYHULIMIIATBHOMN YCIIYTH;

4) oTka3 B MpUEME JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPELYCMOTPEHO
HOPMATUBHBIMM TIPpaBOBbIMU akTaMu Poccuiickonn ®eaepanuy, HOPMATHUBHBIMHU
MpaBOBBIMH akTaMu CcyOBekToB Poccuiickoit denepanuu, MyHHUIUTAIBHBIMUA
MIPaBOBBIMH AKTAMHU JIJIs1 IPEOCTABIECHUS MYHHUIIUIIAJIBHON YCIIYTH, Y 3aBUTEIS;

5) oTKa3 B MPEIOCTAaBIECHUN MYHUIIUIAIBHON YCIYTH, €CJIM OCHOBaHUS OTKa3a
HE TIPETyCMOTPEHBI eJIepaIbHBIMU 3aKOHAMU U TIPUHATHIMU B COOTBETCTBUU C HUMU
VHBIMM  HOPMAaTHUBHBIMM  IpaBOBbIMM  akTtamu  Poccuiickon ~ Penepanuu,
HOPMATUBHBIMH TIPABOBBIMH  aKTamMH cyObekToB Poccuiickoit  ®Denepanuu,
MYHHUITUTIATHHBIMA ~ TIPAaBOBBIMH aKTaMW. B  yka3aHHOM ciydae jgocyaeOHoe
(BHECYZEOHOE) O00KaJlOBaHUE 3asgBUTEIEM pEUICHUW U JaedcTBuil (Oe3nercTBus)
MHOTO(YHKIIMOHATILHOTO IIEHTpa, paOOTHMKA MHOTO(DYHKIIMOHAIBHOTO IICHTpA
BO3MOXHO B Cllydae, €CJIM Ha MHOTO()YHKITMOHAILHBIN IICHTP, PEIICHUS U JCUCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKeHA (YHKIUS IO MPEIOCTABICHHUIO
MYHULIUMAIBHOW YCIYTd B MOJHOM OObEME B MOPSAKE, ONpe/IeIeHHOM yactbio 1.3
cratbu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3;



6) 3aTpeboBaHUE C 3asBUTENS MPHU MPEAOCTABICHUH MYHUIMIAIBHOU YCIyru
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU IIPaBOBBIMU aKTaMu Poccuiickon
@denepaury, HOPMATUBHBIMU [PABOBBIMU akTaMu CyO0OBeKTOB Poccuiickoi
®denepaluu, MyHUIIUNIATIBHBIMY MPABOBBIMU aKTaMU;

7) OTKa3  OpraHa, MPeAOCTaBISAIOIIEr0  MYHHULIMNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpeJoCTaBISAIOIIEr0 MYHUIUNAIBHYIO —YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPa, pa0OTHHKA MHOTO(QYHKIMOHAIBHOIO LEHTpa, B
UCIIPaBJICHUH JOMYUIEHHBIX UMM ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YyJIbTATE
MPEeJIOCTaBICHUS! MYHULMUIAIBHOM  yCIyrM JIOKYMEHTax JHUOO  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TakKWX HCHpaBieHuil. B ykazaHHOM ciydae aocyneOHoe
(BHECyZeOHOE) OOKaJloBaHUE 3asBUTENIEM pEIIeHUA W JAeHcTBUM (Oe31eCTBUS)
MHOTO(QYHKIHMOHAIBHOTO IIEHTPa, pa0OTHHKA MHOTO(YHKIIMOHAILHOIO IIEHTpa
BO3MOXHO B CJIy4yae, €Clii Ha MHOTO(QYHKIIMOHAJIbHBIN LIEHTP, pEeLIEHUs U JAEUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyrOTCS, BO3J0XKEHA (YHKUHMSA MO TMPEJOCTABICHUIO
MYHUIMIAIBHON YCIYTH B MOJHOM OOBbEME B MOPSJKE, ONPEACICHHOM 4YacThio 1.3
crateu 16 ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapyllleHHe CpOKa WM MOpsAKa BBIJAYM JOKYMEHTOB IO pe3yjibTaTam
PEIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH;

9) mnpuOCTaHOBJIEHHE TMPEAOCTABICHUS MYHHUIMIAIBHOW YCIYyTH, €CIH
OCHOBaHHS TPUOCTAHOBJIICHHUS HE TMPEAyCMOTPEHBI (enepanbHbIMU 3aKOHAMU U
OPUHSATHIMH B COOTBETCTBUM C HUMU MHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMU
Poccuiickoit denepanuu, 3akoHaMU U UHBIMM HOPMATUBHBIMU MPABOBBIMHU aKTaMU
cyobekToB Poccuiickoit ®enepaniiu, MyHUIUIIAJBbHBIMA TPAaBOBBIMH akTamMHu. B
yKa3aHHOM cllydae JocyaeOHoe (BHecyaeOHoe) 00KaloBaHUE 3asBUTEIEM pelIeHUN
U jgeiictBuii  (0e3meMCcTBUS) MHOTO(PYHKIIMOHAIBHOT'O  IIEHTpa, pPabOTHHKA
MHOTO(QYHKIMOHATBHOTO  IIEHTpa  BO3MOXXHO B ciyuae, eciu  Ha
MHOTOQYHKIMOHAIBHBIA IEHTP, pEIIeHus W JAeucTBus (0e3neicTBUe) KOTOpPOTo
00XKaTyroTCsl, BO3JI0KEHA (DYHKIIUS MO MPEIOCTaBICHUIO MYHUIIUIIATBLHON yCIyTu B
IIOJIHOM 00BEME B TOPSJIKE, OMpeNiesieHHOM 4acThio 1.3 crathu 16 demepaabHOTO
3akoHa oT 27.07.2010 Ne 210-D3;

10) TpeGoBanue y 3asBUTENS MPU MPEIOCTABICHUH MYHHITUIIAIBLHON YCIYTH
JOKYMEHTOB WM MH(GOpPMAIIMH, OTCYTCTBUE U (MJIM) HEOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCH MPU TNEPBOHAYAJIBLHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEJOCTAaBICHUS MYHUUUIAIBHOW  yCIyrd, JUOO B  MPEIOCTaBICHUU
MYHULIUMTAIIBHOW YCIYTH, 32 UCKIIOUEHHEM CIy4aeB, IPEAYCMOTPEHHBIX IMYHKTOM 4
yactu 1 craren 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3. B ykazanHom
ciydae nocyneoHoe (BHecyneOHoe) 00)KaaoBaHUE 3asSBUTEIIEM PEIICHUN U ICHCTBUN
(6e3nericTBHSA) MHOT'0() YHKITHOHATEHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpAa  BO3MOJKHO B Ciydae, eclnM  Ha
MHOTO(YHKIIMOHATBHBIN TIEHTP, PEIICHHWs WU JAeHCTBUS (Oe3melcTBHe) KOTOPOTO
00XKaITyI0TCsI, BO3JIOXKEHA (DYHKIIMSA MO MPEIOCTABICHUI0 MYHHUIIUIIAIBHOW YCIYTH B
MOJIHOM O0BbEME B MOpPSJKE, OompenesieHHOM 4dactbio 1.3 cratbu 16 ®denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3.

5.2. 3asBUTENIM UMEIOT MPABO OOPATUTHCS C Kano0o0i B MUCbMEHHOU opme Ha
OyMa)XHOM HocwuTelne, B 3JeKTpoHHOU (popme B OMCY, MHOroQyHKIHOHAIbHBIN



LHEeHTp Jubo0 ymnpaBieHue HHpopMaTU3alMu AMYpPCKOH 00JacT, SBISIOLIEECs
ydpeauTeleM ~ MHOTOQYHKUHMOHAJIBHOIO  LEHTpa  (majzee -  ydpeauTelb
MHOTO(YHKIIMOHAJIBHOTO 1IeHTpa). JKanoObl Ha pemieHus: u aerctBus (0e3aeicTBue)
pabOTHUKA MHOTO(QYHKUMOHAIBHOTO IIEHTpa MOJAIOTCA PYKOBOAMTENIO 3TOrO
MHOTO(YHKIIMOHAJIBHOTO LeHTpa. JKanoObl Ha perieHus U neucTus (Oe3nencTBue)
MHOTO()YHKIIMOHAJIBHOTO LIEHTpPA MOJAIOTCS YYPEAUTENI0 MHOTO()YHKIIMOHATBHOTO
LHEHTpa WIM JOKHOCTHOMY JIUIy, YINOJHOMOYEHHOMY HOPMATHMBHBIM IPaBOBBIM
akToM cyobekTa Poccuiickoit @enepanuu.

XKanoba Ha pemienus u AeiicTBus (6e3aeicTBUE) OpraHa, IPeI0CTaBISIOLIEro
MYHUIMOAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA OpraHa, MpeaoCTaBisIOLIEro
MYHUIMTAIBHYIO YCIYTY, MYHULMIAIBHOIO CIYXalllero, PyKOBOJIUTENS OpraHa,
NPEIOCTABISAIONIEr0 MYHUIIMNAIBHYIO YCIYTy, MOXKET OBbITh HallpaBjieHa MO IOouTe,
yepe3 MHOTO(QYHKIMOHAIBHBIA HEHTP, C MCIOJIb30BaHUEM HH(DOpPMAIMOHHO-
TEJIEeKOMMYHHUKalMOHHOW cetn «HTepHeTy, odpuumansHoro caiita OMCY, caiira
pervoHaibHOM  uHGMOpManmoHHOW cucteMbl «llopTan rocygapcTBEHHBIX U
MYHUIIUNANBHBIX — ycayr  (byHknui)  Amypckoil — oOmactu»,  (denepanbHOU
roCy/1apCTBEHHOM MH(POPMAIMOHHON cucTteMbl « EquHBIN mopTan rocyaapcTBEHHBIX
¥ MYHUIIMOAIBHBIX YCAYT (QYHKIHM)», a TaKkKe MOXKET ObITh MPUHATA MPU JTUYHOM
npueme 3asButens. JKajmoba Ha pemieHus W JedcTtBus  (Oe3deicTBHE)
MHOTO(QYHKIMOHAIBHOTO IIEHTPa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
MOKET OBITh HamlpapiieHa [0 T[O0YTe, C MCIOJIb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOU ceTu «HTEpHETY, oQUIATBHOTO caiTa
MHOTO(QYHKIMOHATBHOTO IIEHTPA, CaiiTa peruoHaNbHON WH(GOPMAIIMOHHONW CHUCTEMBI
«IlopTasi TOCYNapCTBEHHBIX M MYHHUIMNANBHBIX YyCIyr (QyHKUIUNA) AMYpCKOH
obnactu», (deneparbHON TOCYIapCTBEHHON WHOOPMAIIMOHHONW CHCTeMbl «EIuHBIN
NOpTal TOCYIapCTBEHHBIX MU MYHUIMIAIBHBIX YCIYT ((PYHKIUN)», a TaKKe MOMKET
OBITH IPUHSTA TIPU JTUYHOM MIPUEME 3asIBUTEIS.

XKanoba momxHa conepKarh:

1) HamMeHOBaHWE oOpraHa, NPEIOCTaBIAIOIIET0 MYHULHMNAIbHYIO YCIYTY,
JOJIKHOCTHOTO JIMIIA OPraHa, MpeIOCTaBISIONIEr0 MYHUIIUNAIBHYIO YCIYyTy, JTHO00
MYHUIIMTAIBHOTO CIYKaIlero, MHOTO()YHKITMOHAIBHOTO LIEHTPa, €r0 PYKOBOJIUTENS
U (W) pabOTHUKA, pEIISHUS B TEUCTBUS (0€3/1eCTBIE) KOTOPBIX 00KATYIOTCS;

2) bammnuro, uMsi, 0T4ECTBO (TTOCIIEIHEE - MPU HATUYMH), CBEICHHUS O MECTE
KUTETIBCTBA 3asIBUTENS - (PU3MUECKOro JuIa J100 HaMMEHOBAaHUE, CBEJICHUS O MECTE
HaxXOXKICHUS 3asBUTENS - IOPUIAMYECKOTO JIMIA, a TakKke HoMep (Homepa)
KOHTaKTHOTO TeiedoHa, ajapec (aapeca) HJIEKTPOHHOW MOYTHI (TpU HAJIUYHH) U
MOYTOBBIHN a/Ipec, M0 KOTOPHIM JOJKEH ObITh HAIIPaBJIeH OTBET 3asBUTEIIIO;

3) cBeneHust 00 00KaMyeMbIX PEIICHUSIX U JedcTBUAX (06e3aeiicTBUr) oprana,
IIPEIOCTABISAIOIEI0 MYHUIMNAIBHYIO YCIYTYy, JOJDKHOCTHOTO JIMIA OpraHa,
IIPEIOCTABISAIOEr0 MYHULUIIAIBHYIO YCIYTY, JU00 MYHULMIAIBHOTO CIY>KaIIEro,
MHOTO(YHKIIMOHAIBHOTO [IEHTPa, paOOTHUKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPA;

4) noBOMBI, HA OCHOBAHUM KOTOPBIX 3asBUTEJb HE COIJIACEH C PEIICHHEM U
nericterem (0e3eiicTBUEM) OpraHa, IMPeaoCTaBISIIONIET0 MYHUIMIAIBHYIO YCIYTY,
JOJKHOCTHOT'O JIMIIA OpraHa, MpeJOCTaBISIOIIEr0 MYHUIMNAIbHYIO YCIYry, 00
MYHHUIMOAIBHOIO  CIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO LEHTpa, pPaOOTHUKA



MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpa. 3asBUTEJEM MOTYT ObIThb MPE/ICTABICHBI
JOKYMEHTHI (P HAJIMYKH ), TIOJTBEPKIAIOIINE JOBOJIBI 3asIBUTENIS, TUOO X KOTIHH.

3asBUTENb BIIpaBE 3ampailiuBaTh W TOJy4YaTh MUHGOPMAILMIO U JTOKYMEHTHI,
HE0O0X0ouMBbIe JJIs 0OOOCHOBAHMS U PACCMOTPEHUS KaTOOBbI.

B cnyuae ecnu xanoba mojaercs yepe3 MPEACTABUTENS 3asBUTENS, TaKKe
MPEACTABIACTCA JOKYMEHT, MOATBEPXKAAIOUIMN IMOJTHOMOYHUS Ha OCYILIECTBIECHUE
JEUCTBUM OT HMEHM 3aABUTENSA. B KadecTBe [OKYMEHTA, IOATBEPKIAIOLIETO
MOJITHOMOYHMS Ha OCYIIECTBICHUE JACHCTBUM OT MMEHM 3asBUTEINSA, MOXET OBITh
Mpe/ICTaBIICHA:

a) odopmiieHHass B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoi
deneparuu JOBEPEHHOCTH (11 PUBHUECKUX JIHIT);

06) odopmieHHas B COOTBETCTBUU C 3aKOHOAATeIbCTBOM Poccuiickoi
@denepani JOBEPEHHOCTh, 3aBEPEHHAs MEYaTbl0 3asBUTENsS] M MOJNUCAaHHAs
PYKOBOJUTEIEM 3asiBUTENSI WX YMOJHOMOYEHHBIM 3THM PYKOBOJMUTEJIEM JIUIIOM
(n7s FOpUANYECKUX JIUI);

B) KONMS pEIICHUS O Ha3HAYeHWHW uiu o0 wu30paHuu aubO MpuKaza o
Ha3HAYeHUU (PU3MYECKOro JUIAa HAa JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKOe
¢usznueckoe aUIO 00JIalaeT TPaBOM JIEMCTBOBATH OT HUMEHHU 3asiBUTENsS 0e3
JIOBEPEHHOCTH.

XKanoba mMOIEKUT PACCMOTPEHHUIO OJDKHOCTHBIM JIMIIOM, HaJleJICHHBIM
MOJITHOMOYHSIMH 110 PACCMOTPEHHIO kano0, B TeUCHUE MATHAIATH PadOUYUX JHEH CO
THSl €€ PEeruCTpaliy, a B clydae O0XaJOBaHHsS OTKa3a B NMpHUEME JOKYMEHTOB Yy
3asiBUTEINS IMOO B MCIPABICHUU OIMYIICHHBIX OMEYaTOK M OMIMOOK WM B cllydae
00>KaJlOBaHMsI HAPYUIECHUS! YCTAHOBJICHHOT'O CPOKA TAKUX MCIPABICHUH - B TEUEHHUE
ST paboUMX JHEH CO THS €€ PerucTparuu.

XKanoba paccmaTpuBaeTcsi OpraHOM, MNPEJOCTABIAIONIMM MYHHUIIMIATBHYIO
yCIIyTY, MOPSAOK MPEAOCTaBICHUS KOTOPOW ObUT HapyIIeH BCIEICTBUE PEIICHUNA U
nercTBri (0e3AeiCTBHS) opraHa, IpPeJa0CTaBIISIIONIET0 MYHHUITUTIAIBLHYIO YCIYTY, €ro
JOJIKHOCTHOTO JIUIa MO0 MYHUITMNAIBHBIX CIyxamuXx. B cnydae ecnu 06xamyroTcs
pElICHHUs] PYKOBOJUTENSI OpraHa, NpPelOCTaBISIONIEr0 MYHHIMIAIBHYIO YCIYTY,
’kKanoba TOMAaeTCs B BBIIIECTOAIMUNA OpraH (B TOpSAIKE TMOJYMHEHHOCTH) U
paccMaTpHuBaeTCs UM B HOpSJIKE, MIPETyCMOTPEHHOM HACTOSIIUM
aIMUHHUCTPATUBHBIM PETJIAMEHTOM.

[Ipu OTCYTCTBMUM BBIMIECTOAIIETO OpraHa >kajgo0a MOAaeTCs HEMOCPEACTBEHHO
PYKOBOJIUTENIO OpraHa, MpeIOoCTaBISAIONIEr0 MYHULIMNAIbHYIO  YCIYry, H
paccMaTpuBaeTCsi MM B COOTBETCTBUM C HACTOSIIIUM  aJAMUHUCTPATUBHBIM
pErIaMEHTOM.

B cnyudae ecnm xamoba momaHa 3asBUTENEM B OpraH, B KOMIIETEHIIUIO
KOTOPOTO HE BXOJUT MPUHATHE PEIICHUS IO kamobe, To B TeueHne 3 paboumx JHEH
CO JIHS €€ PEerucTpalvy yKa3aHHbIA OpraH HampapisieT kajao0y B YIOJIHOMOYEHHBIN
Ha €€ PacCMOTPEHHE OpraH W B MUCBMEHHOW (opMe HHPOPMHUPYET 3asIBUTEIS O
MepEeHaIpaBICHUH KAIOOBI.

[Ipu 5TOM CpOK paccMOTpPEHHUs KAIOOBI MCUUCISIETCS CO JHS PETUCTpPAINH
a00bl B YIOJIHOMOYEHHOM Ha €€ paCCMOTPEHUE OpraHe.



[Ipu moctymnenun 3xano0bl uyepe3 MO®ILl, MHOropyHKUMOHAIBHBIM LEHTP
o0OecreynBaeT €€ mepenayy B YINOJIHOMOYEHHBIH Ha €€ pPAacCMOTPEHUE OpraH B
MOPSAJIKE U CPOKH, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHUEM O B3aUMOJIEUCTBUH MEXIY
MHOTO()YHKIIMOHAJIbHBIM LIEHTPOM W OPTaHOM, MPEIOCTABIISIIONIMM MYHULUIAIBHYIO
yCIIyTY, HO HE MO3JJHEE CIEAYIOUIEro pabodyero AHS CO JHS MOCTYIUICHHS 5Kalo0bl.

ITo pesynbratam paccMmoTrpeHus xanoosl OMCY MoxeT ObITh MPUHSATO OJHO
U3 CIEAYIOLINX PELICHUM:

1) ynoBieTBOpUTH KanoOy, B TOM 4YHuCIE B (OpME OTMEHBI MPUHATOrO
pelieHus, UCITPABJICHUS JOTTYIIEHHBIX OpraHoM, MPEIOCTaBISAIOIIUM
MYHUIMOAIBHYIO YCIYry, OIEYaTOK W OIIMOOK B BBIJAHHBIX B pe3yJbTare
NPEOCTaBICHUS] MYHULMMAIBHON YCIYTrd JIOKYMEHTax, BO3BpaTa 3asiBUTEINIO
JEHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE NPEIYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMH akTamu Poccuiickoit denepanuu, HOPMATUBHBIMU NPABOBBIMH AKTaMU
cyobektoB Poccuiickoit ®Pepepanuy, MyHUIUNATbHBIMM TPABOBBIMU aKTaMH, a
TaK)Xe B MHBIX popMax;

2) OTKa3aTh B yJIOBJIETBOPECHHUH JKAJIOOBI.

YHO/IHOMOYEHHBIE Ha pacCMOTpPEHHE KaloObl OpraH OTKa3bIBaeT B
yJIOBJIETBOPEHUH KaJT00bI B CIECIYIONIUX CIydasX:

a) HaJlM4yMe BCTYNMMBIIETO B 3aKOHHYIO CHJTy PEHICHHs CyJia Mo kajo0e 0 ToM
e TpeIMETe U 10 TeM K€ OCHOBAHMSIM;

0) mojava >ka’moObl JUIOM, TOJHOMOYHS KOTOPOTO HE TMOATBEPKICHBI B
NOpSIIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepanny;

B) HaJMYUE peIIeHUs Mo 3kxajobe, MPUHATOrO paHee B COOTBETCTBUH C
TpeOOBaHUSAMH HACTOSIIETO aJMUHUCTPATUBHOTO PErjaMeHTa B OTHOIIEHUHU TOTO e
3asIBUTEIIS U 110 TOMY K€ MPEeIMETY 3Kao0Bbl.

VY10JIHOMOYEHHBIN Ha PAaCCMOTPEHHE JKalTOOBI OpPraH BIpaBe OCTABUTH KajJo0y
0e3 OTBETa B CIEAYIOMINX CIydasx:

a) HATM4YKE B sKaJI00€ HEIICH3YPHBIX JTUOO0 OCKOPOUTEIBHBIX BRIPpOXXCHUH, yTpo3
KU3HH, 30POBbIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TAKYKE YWIECHOB €TI0 CEMbH;

0) OTCYTCTBHE BO3MOXKHOCTH MPOYHTATh KaKyHO-THOO YacTh TEKCTa >KaJIOOBI,
dbamMmnio, UMs, OTYECTBO (ITOCTEAHEe - MPU HANWYMKM) W (WJIM) TOYTOBBIA aapec
3asIBUTENS, YKa3aHHBIE B jKkajo0e.

OcHoBaHMs  AJisI  NOPHUOCTAHOBJIEHUS  PACCMOTPEHUS  KajloObl  HE
IIPETYCMOTPEHBI.

B ciayyae yctaHOBIEeHUS B XOJi€ WIH IO pe3ysibTaTaM PaCCMOTPEHUS KaJloObI
MIPU3HAKOB COCTaBa AQJMHUHUCTPATUBHOIO MPABOHAPYIICHHUS WJIH MPECTYIUICHUS
JIOJDKHOCTHOE JIMIIO, PAaOOTHHUK, HaJEJICHHbIE MOJHOMOYMSMHM IO PAaCCMOTPEHHIO
XKanoO, He3aMEUINTENbHO HAMNpaBlIAeT WMEIONIMEeCs MaTepualbl B OpraHbl
MIPOKYPATYPHI.

He mno3anee nHs, cieqyromero 3a JHEM MPUHATUS YKa3aHHOIO pELICHUS,
3asgBUTENIO0 B MUCHbMEHHOU (hOpME U TO KEJIAaHUIO 3asgBUTENS B DJIEKTPOHHOH (opme
HaIpaBJIAETCS MOTUBUPOBAHHBIN OTBET O PE3yJbTaTaX PACCMOTPEHUS KaTOOBbI.

B cnydae npuszHaHMs SKamoObl MOMJIEXKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENIO JaeTcsi UWHQpoOpMaluss O JEWCTBHUSX, OCYIIECTBISIEMBIX OpPraHOM,
MPEAOCTABISIONIMM MYHHUIIUNIATIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHBIM LIEHTPOM, B



LEIAX HE3aMEINTEIIbHOTO YCTPAaHEHUs BBIABICHHBIX HApYyLIEHUH NpPHU OKA3aHUU
MYHULANIAIBHOW YCIYTH, a TakK€ IPUHOCATCS W3BHHEHHSI 3a JIOCTABIICHHBIC
HeynoOCTBa M yKa3blBaeTcsl HMH(OpMaLUs O AalbHEHIINX JEHCTBUAX, KOTOpPBIE
HEO0OXOIMMO COBEPILIUTD 3asIBUTENIO B LEJAX MOTYyUYEHUS MyHULUMIIATBHON YCIYTH.

B cnyuyae mpuszHaHus kanoObl HE MOAJIEKAUIEH YIAOBIETBOPEHUIO B OTBETE

3asBUTEIIIO JTAIOTCA apryMEHTUPOBAHHBIE DPA3bSICHEHUS O NPUUYMHAX HPHUHATOTO
pelIeHus], a TaKKe MHPOpPMaLHs O MOPSAJIKE 00KaIOBaHUS IPUHATOTO PELIECHUS.
B cnydae Hecormacus ¢ pe3ynbTaTamMu AOCYA€OHOro O0KaJllOBaHUS, a TakXKe Ha
MO00M CcTaguuM pacCMOTPEHHUs CIOPHBIX BOMNPOCOB 3asIBUTENb HMEET MPaBO
oOpaTUTbC B Cyd B COOTBETCTBUM C YCTaHOBJICHHBIM JECHCTBYIOIIUM
3aKOHO/ATENBCTBOM MOPSAIKE.



[Ipunoxenue 1 k
AIMHUHUCTPATUBHOMY PETJIAMEHTY

CaeeHus1 0 MecTe HAXO0KIACHHS, CIIPABOYHbIE TeJIe()OHBI
OpraHa MeCTHOI'0 CaMOyIIpaBJICHUS,
rpaguk npuema 3asgsBuTes el M0 MPEIOCTABJICHUI0O MYHUIUNIAIBHON YCIYIH.

OO0mas uaopmanus 00 AxMUHHCTPAUMH ropoaa 3eu

[TouroBeIM anpec s
HanpaBJICHUs KOPPECIIOHICHINT

676246 Amypckas obnacTb, T. 3es,
yi1. MyxwuHa, 217

DakTUYECKUN agpec
MECTOPACTIOJIOKEHHUS

676246 Amypckas obnacth, T. 3es,
yi1. Myxuna, 217

AJlpec 3JIEKTPOHHOM MOYTHI JJIs1
HaIpPaBJICHUS KOPPECIIOHICHIIUN

mail@admzeya.ru

Tenedon st cnpaBox

8 (41658) 2-43-08

Tenedonst Komurera o
YIPABICHUIO MYHHUITUTIATEHBIM
UMYIIECTBOM TopoJia 3eu

8(41658) 2-28-09 — npencenaTesib KOMUTETA,
(416 58) 3-25-85 - crieruaaUCThI

OdurmanpHBIN CaliT B ceTU
HNHutepHeT

www.admzeva.ru

JIOIKHOCTD PYKOBOAUTENS
oprasa

rJlaBa ropojia 3eu — riaBa aMUHUCTPALIUU
ropoja 3eu

I'padux paGoTsl KOMUTETA 110 YNPABJEHUI0 MYHUIIUNAIbHBIM HMYIIIECTBOM

ropoaa 3eu
Jlenb Hemenu Yacel padoTsl (00eaeHHbIN |  Yackl mpuema rpakian
MIepephIB)
T[loHe[eNbHUK 8" - 17% (12 - 13%) 8" - 12%0, 139 _ 14%
BTOpHHK 8% - 17% (12" - 13%) 8" - 12%0 1390 _ 14%
Cpena 8% - 17" (12% - 13%) 8" - 12%0 1390 _ 14%
Yerpepr g - 17% (12% - 13%) 8" - 12%0 1390 _14%
[IaTHUnA gl . 12% gl . 12%
Cy660Ta BBIXOIHOU BBIXOIHOMU
Bockpecenne BBIXOTHOM BBIXOTHOH

B ciyyae opraHusanum npeaocTaBjJeHusi MyHULIMIIAAbHOU yeayru B M®LI:

Oo6mas undopmauus 06 oraenennu ['ocy1apcTBEHHOT0 ABTOHOMHOIO

yupekaeHus: AMypCcKou

obsacTu « MHOropyHKIMOHAJIBbHBIN LEHTP



mailto:admzeya@zeya.amur.ru
http://www.admzeya.ru/

NpeocTaBIeHUs TOCYIAPCTBEHHBIX M MYHUIIMNIAJBHBIX YCJIYI AMYPCKOii
ob0sacTw» B ropojae 3ee

ITouToBBIN anpec AJIs HAIIPABIICHUS
KOPPECIIOHICHIIMH

676244 Amypckas obnacts, r. 3es,
MKp. CBetibiif, 19/1

DaKTUYECKUN aIpeC MECTOPACIIOIOKEHUS

676244 Amypckas obnacth, T. 3es,
MKp. Cetibiii, 19/1

AJlpec 3JIEKTPOHHOM MOYTHI JJIs1
HaIlpaBJICHUsI KOPPECTIOHICHITUU

zeya@mfc-amur.ru

Tenedon a1t cnpaBok

8 (41658) 3-01-83

OdunmaneHelil cailT B cetn MHTepHET

www. mfc-amur.ru.

I'paduk padorsl mo npuemy 3asaButeieii Ha 6aze M DI

JlHu Henenu Yacsl paboThI
IonenenbHUK 8% - 18%
Bropuuk g%- 18%
Cpena g%- 18%
YerBepr g%- 18%
[IaTauna g%0- 18%
Cy660T1a BBIXOHOU
Bockpecenne BBIXOJIHOM

[Tpunoxenue 2
K a/IMUHUCTPATUBHOMY PETJIAMEHTY

Jupexropy
oT

(D.1.0. (HanmMeHOBaHKE) 3aIBUTEIS)

[TouTtoBEkIl aapec

AJlpec SIEKTPOHHOW TOYTHl (MpHU
HaJINYWHN )
KonTaktabrit Tenedon



http://www.mfc-amur.ru/

3asBiIeHUE

[Ipoury npegocTaBuTh MHE CIIPABKY (BBIMHUCKY U T.1.)

IIpumeyanue:

(Troach) (pammms, mEUIIMAIBT)

(nara)



[Ipunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

BJIOK-CXEMA
MPEJOCTABJIEHUS MYHUIIUIIAJIBHOMR YCJIYTH

PaccmoTpeHue AOKYMEHTOB

MmetoTca Bce
[OOKYMEHTBI,
npeacrasasemble
3anaBUTE/IEM
CaMOCTOATE/IbHO2

HeT
fa

OTKas3 B npueme

[OKYMEHTOB
HanpaBneHne AOKYMEHTOB [0/XKHOCTHOMY 1 HeT
na
/Ny, OTBETCTBEHHOMY 33 ¢ Hegoctatkm

YCTPaHEHbI?

EcTb nHpopmaums, Heobxognmas

[N Bbl4AuYM BbINMMUCKM U3 JOMOBOM KHUM
(moKBapTUPHOM KapTOYKK),

aa

MpuHATME pelueHns o
BblAaye AOKYMeHTa OTKas B BblJaye AOKYMEHTA

YBegomsieHve 3aaBuTens o NPUHATOM
peweHnn



[Ipunoxenue 4
K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY

Pacnucka
0 MpueMe JOKYMEHTOB
<Haumenosanue opeana MeCmMHO20 CAMOYNPAGIEHUs, NPeOOCMABISAIOUe20
MYHUYUNATILHYIO yeayey> (<opzanuzauuonno-npasosas gopma
MHO2OQ)YHKUUOHAIbHO20  UEHMPA  NPEOOCMABIeHUs  20CYOAPCHBEHHbIX U
MYHUUURATbHBIX PCAY2>) <HAUMEHOBAHUE MYHUYUNATbHO20 00pa308aHus AMypcKoil
obnacmu>, B JIAIE

(momxHOCTH, DUO)
YBEAOMJISCT O TIpPUEME JOKYMCHTOB

(®UO 3asBUTENS)
MPEACTABUBIIETO MAKET JOKYMEHTOB JIJIS MOJYYCHHS MYHUIIUIIATIBHOW YCIyTH
«BbI1aua JOKYMEHTOB (BBIMUCKH W3 JOMOBOW KHHUTH (TIOKBAPTHUPHOW KapTOUKH),
CIIpaBKM O PETHCTPAIlMU TI0 MECTy JKUTEIbCTBA)» (HOMEp (MICHTHU(PUKATOP) B

peecTpe MyHULIMNAIbHBIX YCIIYT: ).
No [lepeyeHb OKYMEHTOB, KonnuectB KonnuectB
" | IpeaCTaBICHHBIX 3asBUTEIEM 0 DK3EMILISIPOB 0 JIUCTOB
1 3asBIIcHUE
2
3
[TepconanbHBIN JOTHH U MApOJIh 3aIBUTENS HA OPUITMATLHOM CalTe
Jlorun:
[Tapouis:

OdurmanbHbIN CalT:

MaxkcumanbHbld CPOK MPEIOCTABICHUS MYHULMNAIBHOW YCIYT'M COCTAaBIIAET
30 nueit co ausa peructpauuu 3aaBieHuss B OMCY (30 oueit co ona pecucmpauuu
3anenenusn ¢ M®IJ).

Tenedpon nmns cnpaBok, MO KOTOPOMY MOXHO YTOYHUTH XOJ PACCMOTPEHUS
3asIBJICHUS :

NHnuBHayambHBIM TOPSAAKOBBIA HOMEDP 3allUCU B JJIEKTPOHHOM >KypHAJIE
pEerucTpaluu:

« » T.

/




