YTBEpkAcH

MIOCTAHOBJICHUEM aIMUHHUCTPAITUU
ropoja 3eu

ot 03.07.2014 Neo 983

(C UIBMEHEHHUSIMH OT

26.11.2015 Ne 1903

26.01.2016 Ne 93,

ot 27.05.2016 Ne 788,

ot 17.12.2018 Ne 1530,

ot 11.03.2019 Ne 264)

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPeA0CTABJICHUA MYHUIMIIAJIBHOM YCJIYTH «3aKJIH0YeHHe 10r0BOPAa HA YCTAHOBKY U
IKCILVIYATANUIO PEKJIAMHON KOHCTPYKIMH HA 3eMeJIbHOM yYacTKe, 31aHUHM WIH HHOM
HEeIBIZKHUMOM MMYIIIECTBE, HAXOASIEeMC B MyHMIIUNIAJIbHOM COOCTBEHHOCTH ropoaa 3em»

I. O0mme monoxkeHUs1

OO0uue cBeleHUsA 0 MyYHHMIMIIAJIBHOM yCJIyre

1.1. AJAMUHUCTpPaTUBHBIA pErJIaMEHT TIPEAOCTABICHUS MYHHIIUNIATBHON YCIYyTH «
3aKJIF0YEHHE JIOrOBOPA HA YCTAHOBKY M DKCIUTYaTallMI0 PEKIAMHOW KOHCTPYKIHMHU Ha 3€MEJIbHOM
y4acTKe, 3JaHUM WJIA HHOM HEIBMKMMOM HMYILIECTBE, HaXOIAUIEMCSd B MYHUUMIIAJIbHOU
COOCTBEHHOCTH» (Janee - aJIMUHUCTPATUBHBIA pPErjaMeHT), OMNpEeNeNseT MOPSIO0K, CPOKH U
NOCNE0BATENLHOCTh  ACUCTBUI  (aIMUHUCTPATUBHBIX MpoOLEAyp), (GOpPMbI KOHTpPOJS 32
UCIIOJIHEHUEM,  OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMI  OpPraHOB,  IPEJOCTaBJISIOLINX
MYHUIIMIIATIbHBIE YCIYTH, 32 HECOONIOJeHHe MMHU TpeOOBaHUIl periaMeHTOB MPU BHIOJHEHUU
aMUHUCTPATUBHBIX TMPOIEAYp (IEHWCTBUI), MOPSAAOK OO0XKaloBaHUS ACUCTBUN (Oe3aecTBUS)
JNOJDKHOCTHOTO JIMIA, a TaKkKe MPUHUMAeMOro UM pEHIeHUus TMpU MPeJOCTaBICHUU
MYHUIIMITATIEHOM YCIIYTH (Jlajiee — MyHHIIUIaTbHAs YCIIyTa).

Hacrosimmii agMUHHUCTpaTUBHBIM perjaMeHT pa3paboTaH B IHENAX YHOPSIOYCHUS
aIMUHUCTPATUBHBIX TNPOLEAYp U AAMUHUCTPATUBHBIX JACUCTBUN, NOBBIMIEHUS KayecTBa
NPEIOCTABJICHUS U JOCTYITHOCTH MYHUIIMIIAJILHOU YCIIYTH, YCTPAHEHUSI U30BITOUHBIX IEHCTBUN U
U30BITOYHBIX ~ AJMUHHCTPATUBHBIX  NPOLEIYp, COKpPAIEHUS  KOJUYECTBA  JIOKYMEHTOB,
MPEACTABISEMbIX 3asBUTEISIMU JJI MOJYYEHUS MYHULIMNAIbHOW YCIIyI'M, TPUMEHEHHUsSI HOBBIX
ONTUMU3UPOBAHHBIX (DOPM JTOKYMEHTOB, CHI)KCHUSI KOJMYECTBA B3aUMOJICHCTBUIN 3asiBUTENICH C
JOJIKHOCTHBIMM JIMIIAMHU, COKPAILEHUs CPOKa MPEAOCTABICHUS MyHULIMIIAIBHOW YCITyTH, a TaKXKe
CPOKOB HCIIOJTHEHUS OTAENbHBIX aJIMUHUCTPATUBHBIX IIPOLIEAYP U aIMUHUCTPATUBHBIX IECUCTBUN
B paMKax NpeIOCTABJICHUS MYHUIIMTIATHHOU YCIYTH, €CIU 3TO HE MPOTUBOPEUHUT (eepaTbHbIM
3aKOHaM, HOpMaTUMBHBIM 1IpaBOBbIM akraM [Ipesunmenra Poccuiickon ®@enepanuu u
[TpaButenncTBa Poccuiickoit denepanny, HOPMATUBHBIM MPABOBBIM akTaM AMypCKOW 006acTw,
MYHUIUINATBHBIM [IPABOBBIM aKTaM.

Onucanue 3asiBUTEJIEH, a TaKkxKe PU3NYECKNX U OPUIAMYECKHUX JIML, MMEIIIHUX MIPABO B
COOTBETCTBHMH C 3aKOHOAATeJbCTBOM Poccuiickoii Degepannu Judo0 B CHILY HaJeJIeHUS UX
3asiBUTEJISIMM B IOPS/AKe, YCTAHOBJICHHOM 3aKOHOAaTeJabcTBOM Poccuiickoi denepauuu,

MOJTHOMOYHMSIMM BBICTYIIATH OT UX HMEHH NPH B3aUMOAeHiCTBHMH C COOTBETCTBYIOLIUMH



OpraHaMy MeCTHOI'0 CaMOYINPaBJIeHUS M HHBIMU OPraHU3AlUAMM NPH NPeA0CTaBJIeHUN
MYHHUIMIAIBHOH YCJIYTH

1.2. K momyyaTenssM MyHUIIMTIAIBHON YCIIyTH OTHOCATCS (PU3NUECKHE, IOPUANIESCKIE JTUIa
Y UHJIUBUIYyaJIbHbIE MIPEANPUHUMATENHN, IPU3HAHHBIE B YCTAHOBJIEHHOM MOPSAJIKE MOOEIUTEISIMU
ayKI[MOHa Ha MpaBO 3aKJIIOYEHHs JIOrOBOpa Ha YCTAHOBKY WM JKCIUIyaTallUI0 pPEKIAMHON
KOHCTPYKIIMM Ha 3€MEJIbHOM y4YacTKe, 3JaHUM WJIHM HWHOM HEJIBWKMMOM HMYIIECTBE,
HaxXOJIIeMCsl B MyHUIIMIIAJbHOM COOCTBEHHOCTH ropojia 3eH, a TaKKe Ha 3€MEJIbHBIX yYacTKax,
roCy/apCTBEHHAas: COOCTBEHHOCTh HAa KOTOPBIE HE pa3rpaHUYeHa, B ropoje 3ee.

TpedoBanus K nopsiAKy HH(OPMUPOBAHUSA
0 Mopsi/iKe NpeAoCTaABJIEeHUSI MYHHIMIAIbHON YCIyTH

1.3. Undopmanus o Mecte HaxoXJIeHHUs U rpaduke padoThl aIMUHUCTPALMU ropojaa 3eu
(manee - ymoiaHoMoueHHbI opraH, OMCY), npenocraBisiomeil MyHUIUIAIbHYIO YCIYTy, UX
CTPYKTYPHBIX  TOJpa3felIeHud,  OpraHu3alMsIX  y4acTBYIOIIMX B  TPEJOCTABICHUU
MYHHIMIAIBHON YCIYTH, CIIOCOOBI OMydYeHUs UH(GOPMALUA O MECTaxX HaXOXJCHUS U rpapukax
paboThl OpraHOB M OpraHu3aluid, oOpallleHHe B KOTOpble HEOOXOAMMO MJIsi IPETOCTABICHUS
MYHHUIMIAIBHON YCIyrH, CHPAaBOYHBIX TenedoHaX CTPYKTYPHBIX NOJpa3JelIeHuid OpraHoB
MECTHOTO CaMOYIIpaBJCHUs, MPEIOCTaBISIONMX MYHHUIMNAIBHYIO YCIYry, OpraHu3alui,
YYacTBYIOIMX B MPEIOCTABICHUMM MYHUIUINAIbHOW YCIYr'M, B TOM 4YHUCJIE€ HOMEp TenedoHa-
aBTOMHpOpMaTopa, aJpecax HX OdIIEKTPOHHOM mouThl cojepxkutca B Ilpunoxenun 1 x
aJIMUHUCTPATUBHOMY pErJIaMEeHTYy.

1.4. ndpopmarnus o nopsiike NpeoCcTaBlIeHNus MyHUIIMIIAIBHON YCIIyTH pa3MeniaeTcs:

e Ha MHPOPMAIMOHHBIX CTEHJAaX, PACMOJIOKEHHBIX B aJIMUHHCTPAIIMH TOpPOaa 3eu 1O
aapecy: Amypckas o0:., r. 3es, yi. MyxuHna, 1. 217;

® B pa3laTouyHbIX Marepuanax (Opouropax, Oykierax, JHCTOBKaxX, MaMsATKax),
HaXOJSIIMXCS B OpraHax M OpraHU3alUsAX, YYaCTBYIOIIMX B MPEAOCTABICHUU MYHUIUIATbHON
YCIIyTH;

® B DJIEKTPOHHOM BHJ€ B WH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHONW ceTu WHTepHeT
(manmee — cetb HTEpHET):

- Ha opUIMaIHLHOM caifTeropoaa 3eu: Www.admzeya.ru;

- Ha caiiTe peruoHadbHOM WH(pOpManuoHHOW cuctembl "[lopTanm rocyJapcTBEHHBIX U
MYHHMIIMITAJIBLHBIX yCIyT (GyHKINNH) AMypckoi obaacTu': Www.gu.amurobl.ru ;

- B TOCyJlapCTBEHHOW MH(pOopMarmoHHON cucteMe "EAMHBIN mopTan rocyaapCTBEHHBIX U
MYHHIIMITAIBHBIX yCIIyT (QyHKInM)": WWW.gosuslugi.ru ;

- Ha opunuaabHOM carite ML www.mfc-amur.ru;

® Ha anmapaTHO-NMPOTPAMMHBIX KOMILIeKcaX — MIHTepHeT-KHOCK.

1.5. Wndopmainuio 0 TOpsAAKE MPEeAOCTABICHUS MYHHIIMMAIBHON YCIYTH, a TaKxke
CBEJICHHS O XOJI€ IPEIOCTABJICHNUS MYHUITUTIATBHON YCIIYTH MOKHO TOJTYYHUTh:

nocpeacTBOM TenedoHHoi cBs3u o Homepy OMCY;

npu TugHOM obpamennn B OMCY;

npu mucbMeHHOM obpamiennn B OMCY;

MyTeM IyOJIMYHOTO HHPOPMUPOBAHHUSL.

1.6. Uudopmarmuss o mopsake TMNPeJOCTaBICHUS MYHHUIMIAIBHON YCIYTH JTOJKHA
COJIEpIKaTh:

CBEJICHUS O MOPSIJIKE MOTYUYSHUS MyHUIIUITATLHON YCIYTH;

KaTEropyuu NoJydaTesiei MyHULIUIAIbHON YCIYTH;

aJgpec MecTa mpueMa JTOKYMEHTOB, pexum padoret OMCY nans mpemocTaBieHUs
MYHHIUTAIBHON yCITyTH,



http://www.admzeya.ru/
http://www.gu.amurobl.ru/
http://www.gosuslugi.ru/
http://www.mfc-amur.ru/

MOPAJIOK NIEpelauM pe3yibTaTa 3asiBUTEIO;

CBEJCHMS, KOTOpblE HEOOXOJAMMO YKa3aTb B 3asiBJIE€HUU O IPEAOCTaBICHUU
MYHULIUMATBHON YCIYTH;

MepeYeHb JOKYMEHTOB, HEOOXOAUMBIX Ul MPEAOCTABICHUS MyHULMIIAIBHOW ycIyru (B
TOM 4HCJIE€ C pa3JIe]IeHUEM TaKuUX JOKYMEHTOB Ha JIOKYMEHTBI, KOTOpbIE 3asBUTENb 00s3aH
MPEIOCTaBUTh CaMOCTOSATENbHO, U JOKYMEHTBI, KOTOpbIE 3asBUTEIb BIPABE MPEJOCTABUTH IO
cOOCTBEHHOI UHUIIUATHUBE);

CPOK IPEAOCTABICHUS MyHULIUIIAILHON YCIYyTH;

CBEJICHUS O MOpsAKe 00XalloBaHUs AEUCTBHUM (O€34eMCTBUSA) U PEIIEHUN TOJKHOCTHBIX
T,

Koncynpranium  mo  mpoueaype — NOpeNoCTaBICHUS ~ MYHHMIMIAIBHOHM  yCIyru
ocytiecTBIstoTcs coTpyaHukamMu OMCY B COOTBETCTBUH C IOTKHOCTHBIMUA HHCTPYKIHSIMH.

[Ipu orBetax Ha TenedoHHBIE 3BOHKM W JIMYHbIE oOOpamieHus coTpyaHuku OMCY,
OTBETCTBEHHbIE 32 MH()OPMHUpPOBAHUE, MOAPOOHO, YETKO U B BEXKIMBOU (popme HMHPOPMUPYIOT
0oOpaTHBIIMXCS 3asIBUTENEH 110 MHTEPECYIOIINM UX BOIIPOCAM.

YcrHoe uHpOpMUpPOBAHHME KaXXIOTO oOOpaTuBIIErocss 3a HHGPOpMAIMEH 3asiBUTENS
ocyuiecTBisieTcst He 6oiee 15 MUHYT.

B cnyuyae ecnu Ui MOATOTOBKM OTBETa Ha YCTHOE oOpaiieHue TpeOyercs Oosee
MPOJOJKHUTENbHOE BpeMsi, coTpyIHUK OMCY, 0TBeTCTBEHHBIH 3a HH(OPMUPOBAHUE, MPEIaracT
3aMHTEPECOBAHHBIM JIMIIAM TEPE3BOHUTH B OMPEICIICHHBIN JeHb M B ompejeseHHoe Bpems. K
Ha3HAYEHHOMY CpOKY JOJKEH OBbITh MOJTOTOBJEH OTBET MO BOMpOCaM 3asBUTENIEH, B Cllydae
HEO0OXOJIMMOCTH OTBET FOTOBUTCSA MPHU B3aUMOACHCTBUY C IOJDKHOCTHBIMU JIMIIAMH CTPYKTYPHBIX
MO/Ipa3/Ie]ICHUi OPraHOB M OpraHU3alMii, Y4acTBYIOUIUMX B MPEJOCTABICHUU MYHUIUIATbHOU
YCIIyTH.

B cnyuae ecniu mpenocraBieHue UH(OpMmanuu, HEOOXOAMMON 3asBHUTENO, He
IPEJICTABISETCS BO3MOXHBIM TocpeAcTBOM TenedoHa, coTpyaHuk OMCY, npuHsBIIMiA
Tee(OHHBIN 3BOHOK, Pa3bsCHSET 3aABUTEIIO MPaBO 0OPAaTUTHCSA C MUCbMEHHBIM OOpallleHueM B
OMCY wu tpeboBanus kK 0hOpPMICHHIO OOpaIeHuUs.

OTBeT Ha MUCbMEHHOE OOpaleHUE HAPABIISIETCS 3asBUTENIO B TeUeHHE 5 pabounx co JAHA
peructparuu obparienus B OMCY.

[IuceMeHHBIN OTBET Ha OOpallleHue TOJKEH coaepkarh (aMUIIUI0 U HOMEp TenedoHa
UCTIOJTHUTEJISI U HAMIPABJISIETCS TI0 TOYTOBOMY aJIpecy, YKa3aHHOMY B OOpallleHUH.

B cinydae ecnm B oOpamieHHMM O MPEeAOCTaBICHUM MHUCHMEHHOW KOHCYJIbTAIMH TIO
npoleaype MpeoCTaBlIeHUsT MYHHULMIAIBLHOM yCIyrM HE YyKazaHa Qamuidsg 3asBUTEINs,
HanpaBUBIIETo oOpallleHne, U MOYTOBBIN ajpec, Mo KOTOPOMY JOJIKEH ObITh HaIlpaBJeH OTBET,
OTBET Ha OOpaIleHe HE TaeTCsl.

[Iybnuunoe uHpOpMUpPOBAHHE O TOPSAKE MPEIOCTABICHUS MYHHIMNAIBHON YCIyTH
OCYIIECTBIISIETCSI TIOCPEJACTBOM pa3MEIIEHUsI COOTBETCTBYIOIIEH HWHMOpPMAaMK B CpPEICTBax
MaccoBoit nuHdopmaiuu, Ha opunuaabHoM caiite OMCY.

[Ipyem HOKYMEHTOB, HEOOXOAUMBIX Ui TPEIOCTABICHHUS MYHHIIMITAILHON YCIyTH,
ocyuectBisieTcs o aapecy OMCY.

2. CTaHaapT npeaocTaBJieHuss MyHHIIUNIAJIbHON yCJIyTd

HaumeHoOBaHNEe MYHULMIIAJIBHON YCJIYI'H
2.1. HaumeHoBaHME MYHMIIMIAIBHON YCIyTIH: «3aKIIOYeHHE JOTrOBOpa Ha yCTaHOBKY U
JKCIUTyaTallMl0 PEKJIAMHOW KOHCTPYKUMHM Ha 3€MEJIbHOM YyuacTKe, 3JaHUd WJIA HWHOM
HEJBMKMMOM MMYIIECTBE, HAXOSAIEMCSI B MyHHUITUTIAIIBHONH COOCTBEHHOCTIY.



HaumeHnoBaHue oprana, HemocpeacTBEHHO NMPeI0CTABJISIIOLET 0
MYHHUIMIAJIBHYIO YCIYTY
2.2. IlpenocraBieHue MyHUIMIIAJBHOM YCIYTH OCYIIECTBIISETCS  aAMUHUCTpanuen
ropoja 3ed B JMIE €€ CTPYKTypHOro mnojpasfeineHus — Komurera 1o yrnpaBiIeHHIO
MYHUIIUMATBHBIM UMYIIIECTBOM ropoja 3eu (naiee — Komurer, OMCY).

OpraHbl 4 OPraHu3alii, YYacTBYIOIIUE B MPeJ0CTABJIEHUHA MYHHUMNIAJIbHON YCJIYIH,
o0paieHne B KOTOPbIe HEOOXOAUMO ISl MPEI0CTABJICHNSI MYHMUMNIAJIbHOM YCJIYTH

2.3. Opransl 1 OpraHu3aliy, Y4acTBYIOIIKE B MPEJOCTABICHUN MYHUIIUIIAIbHON YCITYTH,
oOparieHue B KOTOpble HEOOXOIUMO ISl PEIOCTABIICHUS] MyHHUITUTIATBHON YCITyTH
2.3.1. MHOTrO(MYHKIIMOHAIBHBIA IIEHTP MPEAOCTABICHHS TOCYJAPCTBEHHBIX W MYHUIIMIAIBHBIX
yeayr (ganee — M®L[) — B yacTu mpuema y 3asiBUTENSl M PErMCTpalldu JIOKyMEHTOB, 3ampoca
HEJIOCTAIONIUX IOKYMEHTOB, HaXO/SIIIUXCS B PACTIOPSHKEHUU OPraHOB rOCYAapCTBEHHOU BIJIACTH,
OpraHOB MECTHOTO CaMOYMPABJICHHUS | TMOABEJOMCTBEHHBIX OSTHM OpraHaM OpraHu3alui,
YBEJIOMJICHUS 3asBUTENSI O MPUHITOM PEIICHUH M BbIJauM (HAMpaBlEHUS) €My JTOKYMEHTa,
SIBJISTFOILIETOCS PE3YJIbTATOM MPEIOCTABICHUS MYHHUITUTIATHHON YCITyTH.

M®II, OMCY ne BnpaBe TpeOOBATh OT 3asABUTEI:

- TPENCTaBJICHUS JOKYMEHTOB W HWH(POpMAIMU WIM OCYIISCTBICHUS JICUCTBUH,
MpEeACTaBICHNE WJIM OCYIIECTBJICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMH MPaBOBBHIMU
aKTaMH, PETYJIUPYIOIIUMH OTHOIICHMS, BO3HUKAIOIIME B CBA3M C MPEIOCTaBICHUEM
MYHUIIMIIATILHOMN YCIyTH;

- MIpe/ICTaBJICHUs JOKYMEHTOB U MH(GOpPMaLIMU, B TOM YHCIIE MOATBEPKIAIONINX BHECEHUE
3asBUTEJIEM IUIAThl 3a MPEAOCTaBICHUE MYHUIUNAIbHOW YCIYTH, KOTOpPbIE HaxoHATCs B
pachopsiKeHUH OpraHoB, NPEJOCTABIAIONIMX MYHULUIAIbHBIE YCIYTH, OpPraHOB MECTHOTO
caMoyIpaBJIeHHs! MO0 MOJIBEIOMCTBEHHBIX OPIaHOB MECTHOTI'O CAMOYTIPABIIEHUsI OpraHU3aIuil B
COOTBETCTBUU C HOPMATHUBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepannu, HOpMaTUBHBIMU
IPaBOBBIMU aKTaMU AMYpCKOM 001acTH, MYyHHUIMNAIBHBIMU TPAaBOBBIMM aKTaMH, 3a
UCKJIIOYCHHEM JOKYMEHTOB, BKJIIIOUEHHBIX B OMpEIENICHHbIN YacThio 6 ctathu 7 denepaibHOTO
3akoHa oT 27 utoiisg 2010 1. Ne 210-P3 «O6 opraHuzanuu npeaocTaBieHUs TOCYIapCTBEHHBIX U
MYHUIIMITATIBHBIX YCIyT» TepedeHb JOKYMEHTOB. 3asBHUTENb BIIpaBe MPEJCTaBUTh YKa3aHHBIC
JOKYMEHTBI 1 UH(OpMAIIIO IO COOCTBEHHOW MHUIIUATHBE;

- OCYIIECTBJICHUS JIEHCTBUN, B TOM YHCII€ COTJIACOBAHHM, HEOOXOAUMBIX JJISI MOJIYYCHHUS
MYHHIIUTAIBHON YCIYyTH M CBSI3aHHBIX C OOpalieHHEM B OpPraHbl MECTHOTO CaMOYIIpaBJICHHUS,
OpraHH3aIiy, 32 UCKIIOYCHHEM TOJYYeHUS YCIIyT, BKIIOUEHHBIX B TIEPEUHH, YKAa3aHHBIC B YACTH
1 crarem 9 ®enepanpHoro 3akoHa oT 27 wmronsg 2010 1. Ne 210-®3 «O06 opraHm3anuu
MIPEIOCTABJICHHS] TOCYJAPCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT», W TOJYYEHUS JOKYMEHTOB H
uH(pOpMaIINH, IPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT.

2.3.2. Yupasinenue denepalibHON HAJIOTOBOW CIy:KObI IO AMYpCKO#l 00JaCTH — B YacTH
MpEeAOCTaBICHUs] CBeIEeHU M3 EQMHOrO rocyJapCTBEHHOIO peecTpa IOPUAWYECKUX JUIl U U3
EnuHoro rocyaapcTBEHHOrO peecTpa HHANBUIYAIbHBIX TPEANPUHUMATENCH.

Pe3yabTaT npepocTaBiieHUsi MyHHMIIUNIAJIbHON YCIyTH
2.4. Pe3ynbTaToM MpenocTaBieHUs] MyHUIUITAIbHON YCIYTH SBJISIETCS:
- pElIeHHE O 3aKJIIOYEHUU JIOTOBOpPA HA YCTAHOBKY M JKCIUTyaTallMI0 pPEKJIaMHOMN
KOHCTPYKLMH (Jajiee — pelIeHUE O 3aKJIFOUEHUN);



- MOTHMBHPOBAHHOE pEIIeHHEe 00 OTKa3e B 3aKIIOYEHHWH JOTOBOpa Ha YCTAHOBKY U
AKCIUTyaTallMI0 PEKIAMHOM KOHCTPYKIUU (aliee — perieHne 00 0Tka3e B 3aKII0UYEHUN).

Cpok npenocraB/jieHus] MyHUIMIIAJBHOH YCJIYTH

2.5. MakcuMasbHbIi CPOK IIPEIOCTABICHUS MyHUIIUIIAIbHON YCIIYTH COCTaBIIsAECT HE Oojee
60 paboumx AHEW C MOMEHTa MOJYYEHHsS YIMOJIHOMOYEHHBIM OpPraHOM IIOJHOTO KOMILIEKTa
JOKYMEHTOB, HEOOXOJMMBIX JJIs 3aKJIIOYEHHUs JIOTOBOpa Ha YCTAHOBKY M JKCIUIyaTallHio
PEKIIaMHON KOHCTPYKIIHMH.

MakcuManbpHbBI CpPOK MNPUHATHSA PEUIEHUS O 3aKIIOYEHMHM J0roBOpa Ha YCTaHOBKY M
IKCIUTyaTallMI0 PEKJIAaMHOM KOHCTPYKIIMH cocTaBiiseT He Oonee 30 paGoumx aHEW C MOMEHTa
nonyueHruss OMCY moiHOro KOMIUIEKTa TOKYMEHTOB, HEOOXOAUMBIX /IS 3aKJIFOUSHUS I0TOBOpa
Ha YCTAHOBKY U AKCIUTyaTalUI0 PEKJIaMHOW KOHCTPYKIUH.

Cpox Bblgaun 3asButento npuHaroro OMCY pemieHuss coctaBisieT He Oolsiee Tpex
pabounx JHEN co AHS NPUHATHS COOTBETCTBYIOLIETO PEIICHUS TAKUM OPTaHOM.

IIpaBoBbIe OCHOBaHUSA 1JIS NPEIOCTABJICHUS MYHMIMIIAJIbHON YCJIYTH

2.6. [IpenoctaBneHne MYyHHUIUTIATLHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH CO
CJIeIyIOIIUMH HOPMAaTUBHBIMH MIPABOBBIMU aKTaMHU:

1. ®enepanbupiM  3akoHOM oOT 13.03.2006 Ne 38-®3 «O pekname» ("CobOpanue
3akoHonarenbcTBa PO", 20.03.2006, N 12, cT. 1232);

2. I'paxxnanckum koaekcom Poccuiickoit denepanuu (dacts nepsasi) ot 30.11.1994 No 51-
@d3 ("Cobpanue 3akoHogaTenbcTBa PO", 05.12.1994, N 32, c1. 3301);

3. XKumunraeim kosekcoMm Poccutickoit @eneparuu ot 29.12.2004 Ne 188-D3 ("Cobpanue
3akoHomarenbcTBa PO", 05.12.1994, N 32, ct. 3301);

4, ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-D3 «O06 opranmuzanuu mpeaocTaBICHUs
roCyJapCTBEHHBIX U MyHUIUMAIBbHBIX yciayr» ("Cobpanue 3akoHonatenscTtBa PD", 02.08.2010,
N 31, ct. 4179);

5. YcraBom ropozaa 3eu, IpUHIATHIM pelieHreM 3elckoro ropojackoro CoBeta HApOAHBIX
nenytatoB ot 27 okts0ps 2008 Ne 480;

6. IlonmoxxenueM o KomuteTe no ynpapieHUI0 MyHUIIUTIATBHBIM UMYIIIECTBOM ropojia 3eH,
yTBEPKACHHBIM IMOCcTaHOBJIeHHEeM [ aBbl Topoaa 3eu oT 19.02.2008 Ne 205;

7. IlpaBuwiamMu OpraHu3alliy U MPOBEICHUS TOPrOB Ha MPaBO 3aKIIOUEHHUs JOroBOpa Ha
YCTAaHOBKY W JKCIUTyaTalMi0 PEKJIaMHON KOHCTPYKIMH U [lojoskeHneM o mopsiike pa3MelleHus
PEKJIAMHBIX KOHCTPYKIMA Ha TEPPUTOPUH Topoja 3eH, YTBEP)KIACHHBIMU pelleHneM 3eiCcKOTo
ropojickoro CoBera HapoaHbIX AemytaTtoB ot 01.07.2015 Ne 46/57.

HcuepnbiBawuuii nepeyeHb J0KYMeHTOB (MH(pOpMAIUM), HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHO/AATeJIbHBIMU I HHBIMH HOPMATUBHBIMH MPABOBBIMH AKTAMMU IS
NPeI0CTABJICHUS] MYHMIMIIAJIbHON YCJIYTH, YCJIYT, HEOOXOAMMBIX M 00513aTeJIbHBIX JJIs1
NPeI0CTABJICHUSI MYHUIMNIAJIbHON YCJIYTH, KOTOPbIE 3aiBUTEJIb J0/IZKEH NMPeICTABUTH
CAMOCTOSITEJIbHO, CIIOCOOBI UX MOJIYy4YeHHS 3aiBUTE/ISIMH, B TOM YHCJIE B 3JIeKTPOHHOM
dopme,  nopsiIok UX MpeaCTABICHUS

2.7. WcuepnblBaromuii TepedyeHb JOKYMEHTOB (MHQOpMaIuu), HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMHM IPABOBBIMU AKTAMH [UIsl MPEIOCTABICHUS MYHULUNAIbHON
YCIIYTH, TOJISKAIINX MPEJCTABICHHUIO 3asBUTEIIEM, CIIOCOOBI UX TMOJTYUYEHUS 3asBUTEIIEM, B TOM



Yyucjie B DJEKTPOHHOM (opMme, MOpSIOK HMX MPEACTABICHUS MPEAYCMOTPEHBI HACTOSIIUM
AIMUHHUCTPATUBHBIM  PETJIAMEHTOM NPUMEHUTEIBHO K KOHKPETHOM aJIMHHUCTPATHBHOM
nmpoueaype:

e 3asBKa 1o ¢GopMe, yCTAaHOBJICHHOM B IOKYMEHTAIIMU 00 ayKImoHe (KOHKYypce) Ha MpaBo
3aKIIFOYEHUA IOTOBOPA HA YCTAHOBKY PEKJIAMHOM KOHCTPYKIIHH;

® KOMUS JOKYMEHTa, yJOCTOBEPSIONIIETO JUYHOCTh MOJIydaTessl yCiayru (mpeacTaBUuTeNs
MOJTy4yaTessl yCIyTH), B KAYECTBE KOTOPOTO MOXKET OBITh IIPEACTABJICH B TOM YHCIIE:

— macnopt rpaxaannHa Poccniickon @enepannuy;

— CBHUJETENBCTBO O poxkaeHuu jwmil (rpaxkaan Poccuiickoit deneparnum), He JTOCTUTIIIHAX
14-netHero Bo3pacra;

— BpPEMEHHOE YJ0CTOBEPECHHE TUYHOCTH rpaxknanuHa Poccuiickont denepanuu mo Gopme
Ne 2-11;

nacrnopt Mopska (yA0CTOBEPEHHE TUYHOCTU MOPSIKA);

— JMIUIOMATUYECKUI macnopT rpaxkaanuHa Pocculickoit @enepannu;

— YJAOCTOBEPEHHE JMYHOCTH BOECHHOCIY’KAIIero WJIM BOEHHBIM OWiIeT TrpakJaHuHa
Poccuiickoit @enepannu;

— BUJ Ha )XUTEJIbCTBO B Poccuiickount Denepannu;

— paspeuieHue Ha BpeMeHHoe IpoxuBanue B Poccuiickon denepannu;

— CBHJIETEJBCTBO O MPEAOCTABICHUN BPEMEHHOTO yOexuia Ha Teppuropun Poccuiickoi
®denepaunu;

— mnacnopt rpaxaanuaa CCCP;

— JIMIJIOMATUYECKUN MACTIOPT MHOCTPAHHOTO TPaKJaHUHA;

— TACIOPT MHOCTPAHHOTO IPaXkJIaHUHA,

e aHKeTa C YKa3aHMEM HaWMEHOBaHHWS, OPraHU3alMOHHO-TIPaBOBON (oOpMbI, MecTa
HaXO0XkJIEHUs, TTOYTOBOTO ajipeca, HoMepa TejedoHa IOPUIMUYECKOro Juua (I IOpUAUYECKOro
Ju1a);

® KOIUU YUYPEIAUTEIBHBIX JOKYMEHTOB, 3aBEpEHHbBIE B YCTaHOBJIEHHOM
3aKOHOAATENHCTBOM NOpsIKE (7151 FOPUINUECKOTO JUIA);

e aHKeTa C YyKazaHueMm (aMHIUM, HWMEHH, OTYeCTBa, JAHHBIX JIOKyMEHTa,
yIOCTOBEPAIOIIETO JIMYHOCTh, MECTa JKHUTEIbCTBA, HOMEpa KOHTAaKTHOro TtenedoHa (Ass
(bU3MYECKOTro JINIA, UHIUBUIYATHLHOTO MPEIPUHUMATENS);

® OIIUCh IIPEACTABIIEHHBIX JOKYMEHTOB, IIOANIMCAHHAs 3asBUTEIIEM;

® JIOKyMEHT (KOomusi JOKYMEHTa), MOJATBEPKIAIOIMIUNA IOJTHOMOYUS TMPEICTaBUTEIS
[IOJIy4aTes yCIyTu:

— JIOBEpEHHOCTh, €CIIM 3a TMPEAOCTaBICHUEM YCIYTH OOpalaeTcss MpelCTaBUTETh
nonyuarenst yciayru. Ilpumepnas ¢gopma noBepeHHOCTH TpencTtaBieHa B Ilpunoxenun 2 x
HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY;

— TPHUKA3 0 Ha3HAYEHUH PYKOBOIUTEIS FOPUANYECKOTO JIULIA;

— PpelLIeHUEe EAUHCTBEHHOTO YUPEAUTENS OPUANYECKOTO JINIA;

— TPOTOKOJ 00LIEro coopaHusi y4aCTHUKOB IOPUINUECKOTO JINIIA;

* MUCBMEHHOE COTJIacHe MOJIy4aTessl yCIyTd Ha 00pabOTKy NepCOHAIBHBIX TaHHBIX JIUIA B
LEJIAX 3arpoca HEJOCTAIOMIMX JOKYMEHTOB (CBEIEHUI M3 JIOKYMEHTOB) MO (popme, COriacHO
[Ipunoxenuto 3 K HACTOSAIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

3asiBIeHME W  JOKYMEHTBI, MPEAYCMOTPEHHbIE HACTOSIIIUM  aJMHUHUCTPATUBHBIM
perjJaMeHToM, IOAal0TCs Ha OyMa)KHOM HOCHUTENE MM B (OpME BIIEKTPOHHOTO JIOKYMEHTA.
3asBieHUE W JOKYMEHTHl B CiIyyae WX HarmpaBlieHUss B (OpPME SJICKTPOHHBIX TOKYMEHTOB
MOJITUCHIBAIOTCS. YCUJICHHOM KBaJM(UIIMPOBAHHOW AJIEKTPOHHOW MOJNHCHI0 COOTBETCTBEHHO



3asBUTENSI WM YIOJHOMOYEHHBIX Ha MOJNUCAaHUE TaKUX JOKYMEHTOB IIpeICTaBUTENEH
3asIBUTEIIA B MOPSJKE, YCTAHOBICHHOM 3aKOHOIATeNbCTBOM Poccuiickon denepanuu.

DNEeKTPOHHBIE JTOKYMEHTHI JIOJKHBI COOTBETCTBOBATh TPEOOBAHUSAM, YCTAaHOBJIEHHBIM B
IyHKTE 2.26 aIMAHUCTPATUBHOTO PETJIAMEHTA.

3asiBlI€HHE M TPUIIOKEHHbIE K HEMY JOKYMEHTBI HE JIOJKHBI COAEpP’KaTh IOAYUCTOK,
MIPUIKCOK, 3aUYE€PKHYTHIX CJIOB M MHBIX HEOTOBOPEHHBIX HCIPABJICHHUM, TEKCThl B HUX JIOJIKHBI
OBbITh HAIIMCaHbI Pa300PUHUBO, O€3 COKPALLIEHUH.

Komuu nokyMeHTOB, mpuiaraeMbiX K 3asiBICHHIO, HAlpaBJICHHbIE 3asgBUTENIEM IO IMOYTE
JOJKHBI OBITh HOTApUAIbHO YAOCTOBEPEHBDI.

OMCY He BpaBe TpeOOBATh OT 3aBUTEIIS:

- TPEeACTaBJICHUA JOKYMEHTOB U UWH(GOpMallMM WM OCYIIECTBICHUSA JEHCTBUH,
MIpPE/ICTAaBIIEHUE WM OCYILIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMH IPABOBBIMU
aKTaMHy, pEryJUpyloIIMMH OTHOILIEHHS, BO3HHUKAIOIIME B CBSI3U C MPEAOCTaBICHUEM
MYHHUIUIAIBHON YCIyTH;

- MIpe/ICTaBJICHUs JOKYMEHTOB U MH(GOpPMALIMU, B TOM YHCIIE MOATBEPKIAIONINX BHECEHUE
3asBUTEJIEM IUIaThl 3a MPEAOCTaBICHUE MYHUIUNAIbHOW YCIYTHM, KOTOpPbIE HAaxonATCs B
pacnopsiKeHUH OpraHoB, MPEJOCTABISIONIMX MYHHUIMNAIbHBIE YCIYTH, TOCYJIapCTBEHHBIX
OpraHOB, HWHBIX  OpPraHOB  MECTHOTO  CaMOYIpPAaBJICHHUS  JUOO  MOJBEIOMCTBEHHBIX
rOCy/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYTpAaBJCHUS OpraHu3aluii B
COOTBETCTBUU C HOPMATHUBHBIMM MPaBOBbIMU akTamu Poccuiickoit denepannu, HOpMaTUBHBIMU
MpaBOBBIMM aKTaMu AMYpCKOM 00JIacTH, MYyHUUUINAIbHBIMA TPABOBBIMU aKTaMH, 3a
UCKITIOYEHUEM JJOKYMEHTOB, BKJIIOYEHHBIX B OMpE/EIeHHbIH YacThio 6 cTtaTthu 7 PenepanbHOro
3akoHa oT 27 utons 2010 r. Ne 210-®3 «O06 opraHuzanuu NpegoCcTaBIeHUs TOCYAapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIyT» IME€peYeHb JOKYMEHTOB. 3asBUTENb BIIPABE NPEICTABUTH YKAa3aHHBIC
JOKYMEHTHI U HH(OPMALUIO 10 COOCTBEHHON MHULIUATHUBE;

- OCYILECTBJICHUS ACWCTBUH, B TOM YHCJIE COIJIACOBAHUN, HEOOXOAUMBIX AJISI MOJYUYECHHUS

MYHUIIMITATIHOM YCIYTH U CBS3aHHBIX C 0OpaIeHHeM B TOCYIapCTBEHHBIE OpTaHbl, HHbIE OPTaHbI
MECTHOTO CaMOYIPAaBJICHUS, OPraHU3alUY, 32 UCKIIOYEHHEM TOJYyUYEHUsl YCIIyT, BKIIOYEHHBIX B
NEepeYHHU, yKa3aHHbIe B yacTu 1 ctatbu 9 denepanbHoro 3akoHa oT 27 utonst 2010 r. Ne 210-D3
«O0 opraHuzaluy MpeaoCcTaBICHHs TOCYIApPCTBEHHBIX U MYHUIIUIIAIbHBIX YCIYT», U MOy YSHHUS
JOKYMEHTOB U MH(GOpPMAIIUU, TPEIOCTABIISIEMBIX B PE3YyJIbTaTe MPEJOCTABICHUS TAKUX YCIYT.

HcyepnbiBaomuii nepeyeHb JOKYyMEHTOB (MH(pOpMaNH), HEO0OXOAUMBIX B COOTBETCTBHH C
3aKOHOAATEJIbHBIMHU HJIM HHBIMH HOPMATHBHBIMH NIPABOBBIMH AKTAMH IS
Npea0CTABJICHHS MYHHIMIIAIBHON YCJIYIH, KOTOpPbIE 3asiBUTEJIb BIIPaBe NPEACTABUTH 110
COOCTBEHHON MHUIIMATHBE, TAK KAK OHHM MOJJICKAT MOJY4YeHHUIO B PpAMKAaX
MEKBeIOMCTBEHHOr0 HH(POPMAILMOHHOI 0 B3aUMOACICTBHA

2.8. JlokymMeHTaMHu, HEOOXOAMMBIMH B COOTBETCTBUM C HOPMATUBHBIMU IPaBOBBIMU
aKTaMU Uil IPEAOCTABICHUS MyHUIIMIIAIIBHON YCIYTH, KOTOPBIE MOAJIEXKAT MTOJIYYEHHIO B paMKax
MEXBEJIOMCTBEHHOI0 MH()OPMALIMOHHOTO B3aUMOJICHCTBUS, SIBISIOTCS:

-Brinucka n3 EQuHOro rocy1apCcTBEHHOTO PeECTpa IOPUANIECKUX JIUL (VI FOPUAUYECKUX
aun);

-Breimucka u3 EqUHOro rocy1apcTBEHHOrO peectpa HHAUBUAY AJIBHBIX NPEAIIPUHUMATEIICH
(n71s1 UHIMBUAYAJIBHBIX MPEIIPUHUMATENEH ).

2.9. JIoKyMeHTBI, YKa3aHHbIE B MyHKTE 2.8 aJMUHHCTPATHUBHOIO perjiaMeHTa, MOryT OBITh
MIPEICTABIICHBl 3asgBUTEJIEM [0 COOCTBEHHON HHMIMATHUBE W TOJYYEHbl MM JHMYHOJIUOO MO
MUCHbMEHHOMY oOpamieHuio B Ympanienue DenepanbHONW HAJIOTOBOW CIyk Obl 1Mo AMypcKon
obmactu, MO0 B JIOOBIE TEPPUTOpPUANBHBIE OTAENBI, aJpeca KOTOPHIX YyKa3aHbl Ha calTe



http://www.r28.nalog.ru, sepez M®ILI, a Taxxe B d1eKTpoHHOH (Popme uepe3 Emunbnii [Topran
TOCYJapCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIyT (WWW.Qosuslugi.ru) u [Toprai rocy1apcTBEeHHBIX U
MYHUIHATBHBIX yCIyT (QyHKImil) AMypckoi oGmacta (WWw.gu.amurobl.ru).»

I/IC‘{epHI)IBaIOIIII/Iﬁ nepevucHb OCHOBaHMIi AJIA OTKa3a B IPUEME TOKYMECHTOB,
H606X0)II/IMI>IX AJIA MMpEeaoCTaBJICHUSA MYHI/IIIHHaJIbHOﬁ ycayrun

2.10. OcHoBaHMii A5 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOMMBIX /ISl IPEIOCTABICHHUS
MYHULUNIAJIBHON YCIIYTH, HE IPEAYCMOTPEHO

2.11.

HcuepnbiBaommii nepeyeHb OCHOBAHUH ISl IPUOCTAHOBJICHUS HJIM 0TKa3a B
NPe0CTABJICHUY MYHULIUIIAIBHON yCIyTH

2.11.B nmpenoctaBieHMM MYHUIMOAIBHOW YCIYrM MOXET OBbITh OTKa3aHO B cllydae
HEMpEe/CTaBIeHUsI MOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAMMBIX ISl TPEJOCTaBIICHUS
MYHHUIIMIAIBHON YCIyTd, KOTOPBIE 3asiBUTENb 00s13aH MPEICTABUTh CAMOCTOATEIBHO
2.12.  OcHoBaHMs A1 TNPUOCTAHOBJICHUS IMPEJOCTABICHUS MYHULHNAIBHOW  yCIYTH
OTCYTCTBYIOT.

Ilepeyensb yciyr, KOTOpbIe IBISIIOTCA HEOOXOAUMBIMHU M 00513aTEJIbHBIMU 1151
NPeI0CTABJICHUS] MYHUIMIIAJIbHON YCJIYI'H, B TOM YHCJEe CBEJACHHUS O JOKYMEHTe
(10KyMeHTaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3ALUIMHU, YYACTBYIOIIUMH B

NPeI0CTABJICHUM MYHULUIIAJIBHON yCIyId
2.13. VYcnyru, HeoOxonumble W 00s3aTelbHbIE I IPENOCTABICHUS MYHUIUIAIbHON
YCIIyTH, OTCYTCTBYIOT.

Pa3zmep miarel, B3UMaeMOM € 3asiBUTEJISA NIPH NPEeI0CTABJICHMH MYHULMIIAJIbHOMI
YCJIYTH, M CIIOCOOBI €¢ B3UMAHMSA B CJIy4YasiX, IPeIycMOTPeHHbIX ¢eiepaibHbIMHU 3aKOHAMM,
NPUHUMAEMBbIMH B COOTBETCTBHH C HUMHM HHBIMM HOPMATHBHBIMH NPABOBbIMH AKTAMHU
Poccuiickoii ®enepannu, HOPMATHBHBIMHU NPABOBBIMHM aKTaAaMHU cy0bekTOB Poccuiickoii
denepanui, MyHUIIUNIAJIBHBIMH PABOBBIMH aKTAMHU

2.14. AQMUHUCTpAaTHBHBIC MPOLEAYPHl MO MPEIOCTABICHUIO MYHHUIIUIAIBLHOW YCIYTH
OCYIIECTBIISIIOTCSL OECIIATHO.

IHopsinok, pa3Mep U OCHOBaHMA B3MMAaHHUA IUIATHI 32 NPeI0CTaBJICHHE YCIYT,
He00XOAUMBIX U 00513aTeJIbHBIX /ISl IPEeJOCTABJICHUA MYHUIIUNIAJIBHON yCIYyTrd, BKIKOYast
HH(OPMALHUIO 0 METOAMKAX PacyeTa TAKOM IJIAThI

2.15. Tlopsaok, pa3Mep, OCHOBaHUSI B3MMaHMs IUIaThl U METOAMKA pacyeTa ee pa3mepa
OTCYTCTBYIOT.

MakcuMaJIbHBIA CPOK 0KHJIAHMS B OYepeaH NPHU Moaaye 3ampoca
0 NPpeJoCTABJICHNY MYHMIUNIAJIBHOU YCJIAYTH, YCJIYIT'YM OPraHu3aliy, y4acTBYKIIel B
MPeA0CTABJICHUN MYHUIUIIAIBHON YCJIYIH, U IIPH MOJYYeHHH
pe3yJbTaTa MpeI0oCTABJICHUS TAKUX YCJIYT


http://www.gosuslugi.ru/

2.16. MakcumanbHbIi CPOK OXHAAHUSA B OUYEPEAM NPU NOAA4Ye€ JOKYMEHTOB IS
[IOJIy4YEHUsT MYHULUNAIBHON YCIyIM W 1pU IIOJYyYEHHHM pe3yibTaTa IPEIOCTaBICHUS
MYHULANIAJIBHON YCIIYTH COCTAaBIACT 15 MUHYT.

MakcumanpHbI CPOK OXHMIAHMS B O4YEpPEeAM IIPU IIOJAdYe 3ampoca O IMPEIOCTaBIICHUH
YCIYTM W IIpU IIOJYYEHUN pe3yibTaTa TaKOW YCIYTM B OpraHU3allMio, Y4YacTBYIOIIYIO B
MIPEAOCTABICHUN MyHULIMIIAJBHON yCIIyTH, COCTAaBIsIET 20 MUHYT.

Cpok oxunaHus B odepeau JUIsl MOJYYEHUs KOHCYJIBTAMM HE JOJDKEH IpeBbIIATh 12
MHHYT; CPOK OKHJIAHHs B OYEPEAM B Cllydac IIPHUEMaA IO NPEABAPUTEIIBHON 3aIllUCH HE JTOJIKEH
npesbimaTh 10 MUHYT.

[Ipn momaue 3asBIEHUS C COMYTCTBYIOLUIMMHU JTOKYMEHTAMH IMOCPEJICTBOM IOYTHI, (pakca
win yepe3 [lopran He0OXOAUMOCTh 0KUJAHUS B OUE€pEH HUCKITFOUAETCS.

ITops1oK ¥ CPOK perucTpanyy 3anpoca 3asBUTEJIs 0 IPeI0CTABJICHUI
MYHMUIMIAIBHOH YCJIYTH, YCJIYTH OPraHu3aluM, y4acTBYIOIIel B MPeJ10cTABJIeHUH
MYHUIUNIAJTBHON YCJIYTH, B TOM YHCJIe B JJIEKTPOHHOH dopme

2.17. Ilopsnok perucTpanyu 3asBiICHUs NPETyCMOTPEH HACTOSAIIUM aJIMUHUCTPATUBHBIM
periaMeHTOM NMPUMEHUTENBHO K KOHKPETHOM aJIMUHUCTPATUBHOM MpOLeaAype.

3asBeHNE PErUCTPUPYETCA B JIEHb €r0 MOCTYIUICHUSI.

Cpok peructpauuu odpaiieHus 3asBUTENS HE TOJKEH MpeBblarTh 10 MUHYT.

Cpok peructpauuud oOpallleHusl 3asBUTENsT B OpPraHU3alMI0, YYacTBYIOLIYI0 B
MpPeI0CTaBICHUH MYHUIIUTIATBHON YCIIYTH, HE I0JKEH MPEeBBIIATh 15 MUHYT.

[Ipn nHanpaBnenun 3asBiaeHust 4depe3 [lopranm perucrpanusi 3JIEKTPOHHOTO 3asBICHUS
OCYILECTBIISIETCS B aBTOMAaTHYECKOM PEXHUME.

TpedoBaHusi K NOMELIEHUSIM, B KOTOPBIX NPEA0CTABIAIOTCSH
MYHUIIUNIAJTbHBIE YCJIYTH, YCJIYTH OPraHu3alum,
y4YacTBYHOLIeH B IPeAOCTABJICHUN MYHHIIMIIAJIbHOM yCJIYTIH,

K MeCTaM OKHJIAHMS M NIpHeMa 3asiBUTeJIell, pa3MeleHUI0 1
o opMIIeHU IO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEAUHHON HHPOpMaALIMU
0 Mops/AKe NMPeAOCTABJICHUA MYHUIIUNIAIBHON yCIyTU

IIpu opranusamum npeaocTaBjieHuss MyHHIUNAJAbHOU ycayru B OMCY:

2.18. MyHunmnanpHasi ycjiyra mpeocTaBisercs mo aapecy: 676246, AMypckas 001acTh,
r. 3es, yin. MyxuHa, 217, nepBsIii 3Tax, kabd. Ne 111.

Ha teppuropun, npuneraromieit k Mectopacmonoxennto OMCY, o6opyayroTcs Mecta ajs
MapKOBKM HE MEHEE MSITH aBTOTPAHCHOPTHBIX CPEJCTB, U3 HUX HE MEHEE OJHOTO MecTa - IS
MapKOBKM CIELHMAIBHBIX TPAHCHOPTHBIX CPEACTB HMHBaNIWAOB. JlocTynm 3asBuTeneil Kk
MAPKOBOYHBIM MECTaM SBJISIETCSI OECIUTATHBIM.

[Ipuem 3asButeneit B OMCY ocymectBisiercs B 000COOJEHHBIX MeCTax IpuemMa
(xabuHeTaX).

PaGoune Mecra  yNMOIHOMOYEHHBIX  JIMI, OOECHEYMBAIOIIMX  MPEIOCTABICHUE
MYHHUIIUTAIBHON  yCIyTH, OOOpYAyIOTCS  KOMIIBIOTEpaMH H  JPYrod  OPTTEXHHUKOM,
MO3BOJISIIOIIMMEI CBOCBPEMEHHO M B IOJHOM OOBbEME IMOIy4aTh CIPABOYHYIO WH(OpPMAIHIO TIO
BOIPOCaM TPEOCTABIICHUS YCIYTH M OPTaHU30BaTh O0ECIIEUCHHE €€ MPEAOCTABICHUS B MTOJIHOM
o0beMe.

Mecrta oxxusaHusi B o4epeud Ha MPEJOCTaBICHUE WIM MOJIYYEHUE JOKYMEHTOB JIOJKHBI



ObITh OOOpPYJOBAHBI CTYJbSMHU, JIUOO CcKambsMU. KoIMYECTBO MECT 0OXHMIAHUS ONpEIeNseTcs
UCX0d U3 (PaKTUUECKOW HAarpy3Ku U BO3MOXKHOCTEH IS UX pa3MEIEeHUs B 3JJaHUH, HO HE MOYKET
COCTaBJISATb MEHEE 5 MECT.

Mecta wuHpOpMUpOBaHMS, MpEAHA3HAYECHHBIE JUISI O3HAKOMIICHUS 3asBUTENEH C
MH(}OPMALIMOHHBIMU MaTepHralaMu u 3aIOJIHEHHUS JIOKYMEHTOB, o0opyayroTcs
MH(OOPMALIMOHHBIMM ~ CTEHJIAMH, CTYJbSIMH, OOECleunuBaloTCs oOpa3luaMu  3aroJHEHUs
JOKYMEHTOB, OJJaHKaMHU 3asiBJICHH.

TexcTel THPOPMAITMOHHBIX MaTEPUAJIOB MeYaTaloTCs YA0OHBIM s YTeHUs mpudTom, 6e3
UCIIpaBJICHU, HanboJiee BaXKHbIE MECTa BbIIEISIOTCS.

[Ipu HeBO3MOXKHOCTH 00O€CTIEUeHUsI JOCTYIMHOCTH IJisi MHBAIUAOB K nmoMemenusim OMCY,
B KOTOpBIX MPEJOCTaBIAECTCA MYHULMIAJIbHAs Yyciayra, Ha coTpyaHuka Komwurera 10
YOPaBJICHUIO MYHULHMNAJIBHBIM  HUMyliecTBoMropoga 3eu(nanee — KYMU)Bo3naraercs
00513aHHOCTh MO OKa3aHWIO0 CUTYallMOHHOW NOMOUIM HHBAJIMIaM BCEX KaTeropuili Ha BpeMs
npeAocTaBieHus MyHuIunanbHo ycinyru. Tenepon KYMMU nyist BeI30Ba JaHHOTO COTPYIHHMKA
2-15-66, 2-28-09.

[Tomemienust AOMKHBI COOTBETCTBOBATH CAHUTAPHO-3IMUJEMHUOJIOTUYECKUM TpaBUIaM U
HopMatuBaM «l'uruennyeckue TpeOOBaHHA K NEPCOHAIBHBIM 3JIEKTPOHHO-BBIUMCIUTEIbHBIM
MamuHamM W opraHuzauuu  pabotel. CanlluH 2.2.2/2.4.1340-03» u o00opynoBaHbI
MPOTHUBOIOKAPHOM CUCTEMOM U CPEJICTBAMU MOKAPOTYIICHHUS.

IIpu opraHm3anum npeaocTaBJeHUs MyHHIUNAJTBbHOU ycayru B M®PII:

2.19. Jlns opraHu3amnuy B3aUMOJICHCTBHS ¢ 3asBUTEIsIMU noMmemienne MO nenutcsa Ha
cienyromue QyHKIHMOHAIbHbIE CEKTOPHI (30HBI):

a) ceKTop MHGOPMHUPOBAHUS U OKUIAAHUS,

0) cexTop mpueMa 3asiBUTEIICH.

CexTop MHGOPMUPOBAHUS U OXKHUJAAHUS BKIIOYAET B ceOsl:

a) uH(}OpPMAlMOHHBIE CTEHIbl, COJEpKALIUE AaKTYaJbHY0) M  HCYEPIIbIBAIOILYIO
UHGOpMaLIKIO0, HEOOXOAUMYIO JUIS TOTYUYEHHS YCIyTH;

0) cneunanbHO  O0OPYAOBAHHOTO  paboyero Mecra, MpeJHa3HAYEHHOTO Ul
UHGOPMUPOBAHUS 3asgBUTENICH O TMOPAAKE MPEIOCTABICHUSI YCIYTH, O XOJAE PacCCMOTPEHHUS
3alpocoOB O TMPEJOCTaBICHUHM YCIyTH, a Takke s MPeOCTaBICHUS HWHOW uH(OpMaIuy,
HEOOXOUMOM JIUIsl IOJyYeHUsl yCIyTH;

B) IIPOrpaMMHO-ANIMapaTHBIM KOMIUIEKC, OOECIEeUnBAIOIINNA JOCTYI 3asBUTENEH K
EaunoMy mopramy TroCyJapCTBEHHBIX U MyHUIMNANbHBIX yciuyr (dyHkuuit), [lopramy
TOCYIapCTBEHHBIX W MYHHMIMNAIBHBIX yciIyr ((pyHkumil) AMypckod o00JacTH, a Takxke K
MH(OPMAIIMK O TOCYIaPCTBEHHBIX M MYHHUIIUIIATIBHBIX yCIyTax, npeaocrapisieMbix B MOLI;

T') IJIATEXKHBIA TePMHUHAI (TEPMHUHAI JUTsl SJIEKTPOHHOM OIJIATHI), MPEACTABIIAIONINN COO0H
MPOrpaMMHO-ANMAapaTHBI KOMIUIEKC, (YHKIIMOHUPYIOIIMA B aBTOMATHYECKOM pEXKHUME U
MpelHa3HauYeHHbIN A oOecrieueHusl mpreMa IulaTexedl oT (QU3MYEecCKUX Ul MPH OKa3aHUHU
TUIATHBIX TOCYJAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT;

1) CTYJbs, KpeCeIbHBIC CEKIINU, CKaMbH (OaHKETKH) M CTOJBI (CTOMKH) A1 oopMiIeHuUs
JOKYMEHTOB C pa3MelieHueM Ha HuxX ¢opM (OJIaHKOB) TOKyMEHTOB, HEOOXOAMMBIX IS
MOJIYYCHUSI MYHUIIUTIATHHON YCIIYTH,

€) SJIEKTPOHHYIO CUCTEMY YIIPABJICHUS OYePE/IbI0, TPEeIHA3HAYECHHYIO JIJIS:

pEerucTpaIuu 3asBUTEIS B OUEepPEIH;

ydera 3asBUTENICH B OYepeH, YIPABJICHHs OTACIbHBIMU OYEPEIsIMU B 3aBUCUMOCTH OT
BUJIOB YCIIYT;

OTOOpaXeHHS CTaTyca Ouepe/iu;



aBTOMAaTHUYECKOI'O TEpEHAIpaBiICHHs 3asgBUTENS B OYEpedb Ha OO0CIy)XMBaHUE K
cienytromemy paborauky MOLI;

dbopmupoBaHusi otueToB O mnocemaemocty MO®ILI, konuuecTBe 3asBUTENEH, OYEpensX,
CpelHEM BPEMEHH OKUAAHUS (00CTY)KMBaHUS) U O 3arpPy>KEHHOCTH PaOOTHHUKOB.

Cexktop mpuema 3asBUTENEH, OOOpPYJOBAaHHBI OKHAaMU JJsi [pueMa M BbLIAyu
JOKYMEHTOB, OQopMisieTcsi WH(POPMALMOHHBIMM TaOJIMYKaMH C YyKa3aHMEM HOMeEpa OKHa,
(dhamuiinu, UMEHHU, OTYecTBa (TIPU HATUYUHN) U TOJDKHOCTU paboTHrka M®II, ocymiecTBisoniero
MIPUEM U BBIJAYy JTJOKYMEHTOB.

PabGouee wmecto pabotHuka MODIL] o0opynyeTcssi NEepCcOHATBHBIM KOMIBIOTEPOM C
BO3MOXXHOCTBIO JOCTyNa K HEOOXOJWMBIM HH(OPMAIIMOHHBIM CHUCTEMaM, II€YaTalollluM H
CKaHUPYIOIHUM YCTPOHCTBAMHU.

[Tomemenne M®IL] o60opynyercst nHGOpMaLMOHHOM TaOIMUKON (BBIBECKOM), CoJleprKaleit
MOJIHOE HAMMEHOBAaHKE OpraHa, HGOPMaLUIO O peKuMe padoThl.

Bxon B 3nanue (nomemenue) M®II u Brixoa u3 HEro 000OpPyAYIOTCS COOTBETCTBYIOLIUMU
yKa3zaTeasiMd ¢ aBTOHOMHBIMU UCTOYHUKaMU OecriepeOOHOro MUTaHus, a TaKKe JIECTHULIAMU C
MOPYYHSIMH U TIAHAyCaMHU JIJISl IEPEIBMYKEHUS IETCKUX M MHBAUIHBIX KOJSICOK B COOTBETCTBUU C
TpeboBanusiMu denepanbHoro 3akoHa «TeXHUYECKUM periamMeHT O Oe30MacHOCTH 3AaHUN U
COOPYKEHUMNY.

[Tomemenus M®IL], npeanazHaueHHbIe i pabOTHI C 3assBUTEISIMU, PACIIONararoTCs Ha
HIKHHUX 3TaXkKax 3/1aHUSI U UMEIOT OTJENbHBIN BX0J. B ciiydyae pacnonioskeHrs Ha BTOPOM dTaxe U
BBIIIE 3/1aHUE OCHAIAeTCs JTUPTOM, ICKATIATOPOM WIM MHBIMU aBTOMATHUYECKHUMH TObEMHBIMU
yCTpOICTBaMH, B TOM YHCJI€ /IS UHBAJIU/IOB.

Mecta oxuaHusi B o4epey Ha MPEJOCTABICHUE WU MOTY4YEHHE JOKYMEHTOB JOJKHBI
ObITh O0OPY/JOBaHbI CTYJbSIMH, JUOO KpecelbHbIMU CEKIUSIMHU, CKaMbsiMU. KoinyecTBO Mect
OKUJAHUS OIpeAeNsieTcss HUCXOoAsd U3 (aKTUYECKOW Harpy3KM M BO3MOXKHOCTEM [UIsi UX
pa3MelleHus B 3JaHUH, HO HE MOXET COCTAaBJIATh MEHEE 5 MECT.

TexcTel HHPOPMAIIMOHHBIX MaTEpUAIOB MEYaTAIOTCS YAOOHBIM ISl YTeHUs WpuQTOM, 6e3
UCIPABJICHUM, HanboJee BaXKHbIE MECTa BBIJEISIOTCS.

B nomemiennn opranusyercs OecIUIaTHBIN TyajeT JUisl TOCETUTENEH, B TOM YHCIIe TyaleT,
IpeIHA3HAYEHHBIN JJ11 UHBAJIUIOB.

Ha tepputopun, npmieratomeir k M®PILI, pacnomaraercs OecruiaTHas TapKOBKa IS
aBTOMOOWJIBHOTO TpaHCHOpTa MOCETUTENe, B TOM YHMCJe MpeaycMaTpUBarolias MecTta s
CHELUAJIbHBIX aBTOTPAHCIOPTHBIX CPEJICTB NMHBAIHUJIOB.

[Tomemenus MO®PI][ B coorBercTBUM ¢ 3akoHOAATENbCTBOM Poccuiickont Penepanuu
JOJDKHBI OTBEYaTh TPEOOBAHUAM TMOXKAPHOM, CAHUTAPHO-3IHUIEMUOJIOTUUECKON 0Ee30MacHOCTH, a
TaKke JOJKHBI ObITh OO0OpYZOBAaHBI CPEICTBAMU TMOKAPOTYIICHUS M  OIMOBEIICHHUS O
BO3HUKHOBEHUHU YPE3BBIYAMHON CHUTYyallMd, CHUCTEMOW KOHJIMUIHUOHUPOBAHUS BO3/AyXa, WHBIMU
cpelcTBaMu, 00ecrednBaoMMU O€30MacCHOCTh U KOM(GOPTHOE MpeObIBaHNE 3asIBUTETICH.

Ob6ecrnieuenue ycrnoBUM JOCTYMHOCTH IS MUHBAJIWJOB MYHHUIIUINATBLHOW YCIYTH JOJDKHBI
COOTBETCTBOBATh TPEOOBAHUSM, YCTAHOBJICHHBIM 3aKOHOIATEILCTBOM U MHBIMU HOPMATHUBHBIMH
MIPAaBOBBIMU AKTaMHU.

Iloka3aTeu JOCTYITHOCTH M KA4eCTBA MYHUIIUNIAJIBHBIX YCJIYT

2.20. IToka3zaTenu JOCTYIHOCTH M KaY€CTBA MYHULIMTIAIbHBIX YCIIYT:

1) noctynHOCTh MH(pOPMAIMK O TIOPAJIKE U CTaHIAPTE MPEIOCTABICHUS MYHUIIUIIATbHOM
ycnyrd, o0 oOpasmax odopMieHUS JOKYMEHTOB, HEOOXOIMMBIX I TPEI0CTABICHUS
MYHHIIUTAIBHON YCIIYTH, pa3MENIeHHbIX Ha WH(GOPMAIMOHHBIX CTEHAAaX, Ha O(UIIUATLHOM
uHpopmaronHoM moptanneOMCY, Ha caiiTe peruoHalIbHON HHPOPMALMOHHON CHCTEMBI



«IlopTasl rocynapCTBEHHBIX M MYHHLIMHNAIbHBIX ycayr (¢yHKuuil) AMypckoil oOmactu», B
(denepanbHOI rocynapcTBeHHOM HHGOPMAITMOHHOM cucTeMe « EAuHBIN mopTan rocy1apCcTBEHHBIX
Y MyHUIIMIAJIBHBIX yciyT (pyHKuuid)» (nanee — [lopran);

2) AOCTYNHOCTh MHPOPMHUPOBAHUS 3asiBUTEIEH B (hOopMe MHAMBUAYAIBHOIO (YCTHOTO WU
MUCBMEHHOT0) MHPOPMUPOBAHHUS; Iy OJMYHOTO (YCTHOTO WJIM MUCbMEHHOT0) HHPOPMUPOBAHUS O
MOpAJIKE, CTaHAAPTE, CPOKAX MPEIOCTABICHNUS MyHUIIUIAIBHON yCITyTH;

3) cobmtofieHre CPOKOB UCIIOJHEHUS aJMUHUCTPATUBHBIX MPOLIETYP;

4) cobnroieHre BPEMEHU OXUIAHMS B O4YEpeId MpPH IoJladye 3arpoca O MpeAoCTaBICHUU
MYHHUIMIAIBHON YCIYTM M TpH MONY4YEHUHU pe3yjbTaTa MPEAOCTaBICHUS MYHHUIMIAIbHON
YCIIyTH;

5) cobmoaenne rpaduka pabOThl ¢ 3aABUTEISAMU IO MPEIOCTABICHUIO MYHHUIUTIATHLHON
YCIIyTH;

6) 1075 3asgBUTENIEH, OTYUYUBIINX MYHULUIIAIbHYIO YCIYTY B 3JIEKTPOHHOM BUJIE;

7) KOJIMYECTBO B3aUMOJEHCTBUUA 3asBUTENS C JOJDKHOCTHBIMM  JIMLIAMHU  TPH
MPeI0CTaBICHUH MYHULIUIIATBHONW YCIYTH U UX MPOJOJKUTEIBHOCTD;

8) BO3MOXXHOCTh NOJy4YeHUs HHGOpPMALMM O XOAE MPEAOCTABICHUS MYHUIIMIAIBHOM
yCIyrd, B TOM UHCJIE€ C HCIOJb30BAaHHUEM HH(OPMALMOHHO-TEIEKOMMYHHKAMOHHBIX
TEXHOJIOTHUM.

HNHble TpedoBaHUsA, B TOM YHCJIe YYUTHIBAKOLIHE 0COOCHHOCTH MPeI0CTABICHUS
MYHUIIUNIAJIBHON YCJIYTd B MHOTOYHKIMOHAJBHBIX IIEHTPAX NMPe10CTABIECHUS
roCy/IapCTBEHHbIX  MYHUIIUNIAJIBHBIX YCJIYT U 0COOEHHOCTH NPeA0CTaABIEHUA
MYHHUIIUNIAJIBHON YCJIYTH B 3JIEKTPOHHOI popme

2.21. IlpenocraBieHre MyHHUITUTIATILHON YCIYTH MOXKET ObITh oprannzoBano OMCY uepes
M®I[ 1o #OpuHOUIY «OAHOTO OKHa», B COOTBETCTBUHM C KOTOPBIM MpPENOCTABJIEHUE
MYHHIIMIIAIBHOM YCIIyTM OCYHIECTBIISIETCSl TOCJE€ OJHOKPAaTHOTO oOOpaleHusi 3asBUTENS C
COOTBETCTBYIOLLIUM  3allpOCOM, a B3aUMOJIEWCTBHME C OpraHaMmH, MPEIOCTaBISIOIIMMU
rOCYJapCTBEHHBIE YCIyTH, WM OpraHaMu, IPeJOCTaBISIIOUMMUA MYHULUIAIbHBIE YCIIYTH,
ocymectBisieTcss ML 6e3 ydacTus 3asiBUTEIIS.

2.22. Ilpu ywactum MOI[ npepocraBieHMM MyHULIMNAIbHOU ycioyru, MOI]
OCYILIECTBIISIIOT CIAEAYIOIINE aIMUHUCTPATUBHBIE IPOLIETYPHI:

1) mpuem U paccMOTpeHHE 3alpOCOB 3asBUTENEH O MPEIOCTaBICHUH MYHUIIUNATLHOU
YCIIYTH;

2) undopmMHupoBaHUe 3asBUTENCH O MOPAJKE MPEJOCTABICHUS MyHUIIUNIAIBHON yCIYTH B
M®OII, o xoz1e BBINOJIHEHHUS 3aIIPOCOB O MPEIOCTABICHUN MYHUIUIIAIBHON YCIyTH, a TaKXKe I10
WHBIM BOIIPOCaM, CBA3aHHBIM C IIPEIOCTABICHUEM MYHHUIIMIATBHON yCIIyTH;

3) B3aUMOJEHCTBHE C TOCYJAapCTBEHHBIMU OpraHaMM U OpraHaMH MECTHOTO
CaMOYMpAaBJICHUSI 110 BOMNPOCAM MPEIOCTABICHUS MYHULUIAIBHONW YCIYyrd, a Takke ¢
OpraHu3als MU, YYacTBYIOIIMMH B IPEIOCTABICHUM MYHHUIUMINAIBHON YCIyrd, B TOM YHCIIE
MOCPEJICTBOM HAIIpaBJICHHs MEKBEIOMCTBEHHOTO 3apoca ¢ UCIOJIb30BaHUEM MH(OPMAIIIOHHO-
TEXHOJIOTUYECKON U KOMMYHUKAIIMOHHOW UH(PACTPYKTYPHI;

4) BplIauy 3asBUTENSIM JIOKYMEHTOB OpraHa, MpPEIOCTaBISIONIET0 MYHHUIUIAIbHYIO
YCIIYTy, 110 pe3yjbTaTaM MPEAOCTABICHUS MyHUIIUIIAIbHON yCIIyTH.

2.23. M®I] yuacTByeT B TMPEIOCTaBICHUU MYHUIUMNAIBHON YCIyrd B MOPSAKE,
MPEAYCMOTPEHHOM  pa3lelioM 3  HacTOSIIIero  aJIMHUHHCTPATUBHOIO  perjiaMeHTa  Jjs
OCYILECTBJICHUS] COOTBETCTBYIOLIUX aJIMUHUCTPATUBHBIX MPOLETYP.

2.24. TlpenocraBieHue MyHULIMIAIBHOW YCIYTH MOKET OCYUIECTBISATHCS B 3JIEKTPOHHOMU
dbopme uepe3 Ilopran, ¢ UCHOIB30BAHMEM OHIIEKTPOHHOW TOANUCA U YHUBEPCATHHOU



JJIEKTPOHHOM KapThl.

2.25. IlepedeHb KJIacCOB CPEACTB BJIEKTPOHHOW MOIIKCH, KOTOPBIE JOIMYCKaKOTCA K
WCIIOJIb30BAHUIO MPH OOpallleHWH 3a MOJyYEHHMEM MYHUIIMIIAJIBbHOM YCIyrd, OKa3bIBAEMOU C
MPUMEHEHUEM YCUJIEHHOW KBaJU(UUUPOBAHHONW 3JIEKTPOHHOM TOJIUCH, ONpeAeNserca Ha
OCHOBAaHUHU YTBEPKIAEMOW YIOIHOMOYEHHBIM (DeepaTbHBIM OPTaHOM HMCIIOJIHUTEIBHON BJIACTH
nmo cornacoBanuio ¢ denepanpHoit ciyx00it OGezomnacHoctu Poccuiickoit deneparuu Moaenu
yrpo3 6e30macHoCTy HHPOpMaluy B MHPOPMATMOHHON CUCTEME, UCIIOIb3YEMON B LIEIISAX MpUEMa
oOpallleHni 32 MOoJy4YeHHEM MYHULUIIATbHOW YCIYTH U (W) MIPEAOCTABICHUS TAKOW YCITyTH.

2.26. TpeboBaHUs K AJIEKTPOHHBIM JOKYMEHTaM M 3JIEKTPOHHBIM KOMHSIM JOKYMEHTOB,
npeaocTaBisieMbiM uepes [lopran:

1) pasmep ogHoro daitna, mpegocrasiasieMoro uepes [loprai, comepxaniero 3MeKTPOHHBIN
JOKYMEHT WJIM 3JIEKTPOHHYIO KOIUIO JOKYMEHTa, He JOJDKeH npeBbimarh 10 M6;

2) yepe3 [lopran momyckaeTcst mpeaocTaBiATh Gailibl crienyromux popmarton: docx, doc,
rtf, txt, pdf, xlIs, xlsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. [IpenocraBnenue daiinos,
uMeroIUX GopMaThl OTJIIMYHBIX OT YKA3aHHBIX, HE JIOMYCKAeTCs;

3) noxkymentsl B (opmate Adobe PDF momxHBI OBITH OTCKAaHUPOBAHBI B UEPHO-OEIIOM
1160 cepoM 1BeTe, 00ECIIeUNBAOIIEM COXPAHEHHE BCEX ayTEHTHUUHBIX MPU3HAKOB MOJUTMHHOCTH
(xauecTBO - He MeHee 200 Toyek Ha JIOWM, a UMEHHO: rpa@uuecKod MOANUCH JIHIA, MeYaTH,
YTJI0BOTO IITaMMa OJlaHKa (€CIM MPUEMIIEMO), a TAK)KE PEKBU3UTOB JIOKYMEHTA;

4) KaxIplii OTAENIBHBIN JTOKYMEHT JOJKEH OBbITh OTCKAaHUPOBAH W 3arpyXeH B CHUCTEMY
MoJIayl IOKYMEHTOB B BUJE OTAeIbHOro (Qaitna. KonuuecTBo (ailioB T0KHO COOTBETCTBOBATh
KOJIMYECTBY JOKYMEHTOB, MpejacTaBisgeMbix uepe3 [lopran, a HauMeHoBaHue (ailyioB JOJIKHO
MO3BOJISITh UACHTU(DUIIMPOBATH JOKYMEHT M KOJTUYECTBO CTPAHMIL B IOKyMEHTE;

5) d@aitnbl, mpenoctaBisiemble uepe3 Ilopran, He MOKHBI COAEPXAaThb BHUPYCOB U
BPEIOHOCHBIX MPOrPAMM.

3. CocTaB, 0C/1€/10BATEJIbHOCTh H CPOKH BBINOJHEHUS aAMHHUCTPATUBHBIX NPoLeayp,
TPeOOBaHUS K MOPSAIKY MX BbINOJHEHHUSA

3.1. OkazaHue  MYHULMNAJIBHOM  yCcIyrm  BKIIOYaeT B cebds  cleayrouue
aJIMUHHUCTPATUBHBIC MPOIEAYPHI, MpEACTaBICHHbIE B BHIE ONOK-cxeMbl B [lpumokenun 4 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY:

3.1.1. [Ipuem u peructpaius B yroJHOMOYEHHOM OpraHe JOKyMEHTOB, HEOOXOJUMBIX IS
3aKJIFOUEHHUS IOTOBOPA HA YCTAHOBKY U AKCIUTYaTaIllUIO PEKIaMHONU KOHCTPYKIIUH;

3.1.2. HamnpaBiieHHe COTPYJHHUKOM YIOJHOMOYEHHOTO OpraHa MeEKBEJIOMCTBEHHOTO
3ampoca B OpraHbl TOCYJApCTBEHHOM BIIACTH, OpraHbl MECTHOTO CaMOYIpPAaBJICHUS WU
MOJIBEIOMCTBEHHBIE MM OpraHu3allid B CIydae, €Clid OIpe/AelieHHbIe JOKYMEHThI He Obuin
MIPE/ICTABIICHBI 3asIBUTEIIEM CAMOCTOSITENILHO;

3.1.3. IlpuHsATHE YyNOTHOMOYEHHBIM OPTraHOM DPEIICHUS O 3aKIIOUEHWU WU PElIeHus 00
OTKa3e B 3aKJIFOYEHUU JOTOBOPA HA YCTAHOBKY M AKCIUTYaTaIlMIO0 PEKJIAMHONW KOHCTPYKIIHH;

3.1.4. YBengomiieHHe 3asBUTEINS O IPUHATOM PEIICHUY;

3.1.5. 3aknroueHue qOroBopa Ha YCTAaHOBKY M DKCIUTyaTaIUIO PEKJIaMHOM KOHCTPYKIIHH.

IIpuem 1 paccMoOTpeHUe 3asiBJICHUI O NPEeA0CTABJICHHHU
MYHHUUIHUNAJIBHOU YCIAYTH
3.2.0cHOBaHMEM /Jisi Hayajla HUCIOJIHEHUS aJMUHUCTPATUBHOM MPOLEAYphl SIBIISETCS
obpamenue 3asButenst B OMCY unu MO®I] ¢ 3asBieHreM 0 mpeIoCTaBICHHH MYHUIIUTIATHHOM
YCIIyTH.



OOpailieHre MOXET OCYILIECTBIATHCS 3asBUTENEM JMYHO (B O4YHOM (opme) u 3a0uHOMU
(dbopMe IyTeM NoJauu 3asiBJICHUS U UHBIX JJOKyMEHTOB.

OuHnast popMma oj1auu JOKYMEHTOB — [10Jja4a 3asiBJICHUS U UHBIX JOKYMEHTOB MPU JTUYHOM
IpUeMe B MOPsJIKE OOl odepeau B MPUEMHBIE Yachl WIM MO MpeaBapuTeNbHOl 3anucu. [Ipu
OYHOM (opme mojauu JOKYMEHTOB 3asBUTENb MOJAET 3asBJICHHE U JOKYMEHTHI, yKa3aHHbIE B
NyHKTe 2.7 aIMUHUCTPATHUBHOIO perjiaMeHTa, B OyMa)XHOM BHJIE, TO €CThb JOKYMEHTBI
YCTaHOBJIEHHOHN (OpMbI, c(pOPMUPOBAHHBIE HA OYMa)KHOM HOCHUTEJNE.

3aoyHast gopma MoJaYM JOKYMEHTOB — HaIpaBJiEeHUE 3asBJICHUS O MPEAOCTaBICHUU
MYHHUIIMIAIBHON YCIYIM W HMHBIX JOKYMEHTOB IO IOYTE, 4Yepe3 CalT TrocCyJlapCTBEHHOM
nH(pOpMaIMOHHON cucTteMbl «EAMHBIA mOpTan rocyJapCTBEHHBIX M MYHUIMNAIbHBIX YCIYyT
(pyHkmit)», callT pernoHanbHON MHpOpMauMOHHOW cucTteMbl «llopTan rocygapCTBEHHBIX U
MYHHUIMOAIbHBIX yciayr (QyHkmuil) Amypckoit oOmactw» (manee takxke — Ilopram) umm B
(haKCUMUITLHOM COOOIIEHUHU.

[Ipn 3aouHOi (opme mojauu JOKYMEHTOB 3asiBUTEIb MOXKET HANpPaBUTh 3asBICHHE U
JOKYMEHTBI, YKa3aHHbIE B MyHKTe 2.7 aJIMUHHCTPATUBHOIO perjiamMeHTa, B OyMa)XHOM BHJIE, B
BUJIE KOMHUI JTOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, 3JEKTPOHHOM BHUZE (TO €CTh MOCPEICTBOM
HaIpaBJICHUsI 3JIEKTPOHHOI'O JTIOKyMEHTa, MOJMUCAHHOTO 3JIEKTPOHHOW TMOANKCHIO), a TaKkKe B
OyMa)KHO-2JICKTPOHHOM BHJIE.

Hampasnenue 3asBiaeHUs] U JOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.7 aJMUHUCTPATUBHOIO
periameHTa, B OyMa)KHOM BHJI€ OCYIIECTBIISIETCSI MO IOYTE, 3aKa3HbIM MUCHBMOM, a TaKXe B
(haKCUMUITLHOM COOOIIEHHUHU.

[Ipn HampaBieHWU MakeTa JOKYMEHTOB IO MOYTE, JHEM MOJIYUYEHUs 3asiBICHUS SIBISETCS
aeHb nonydeHus mucbma B OMCY (B M®I] — npu nojaue 10kyMeHTOB yepe3 MDII).

Hampasnenue 3asBieHMs U JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 aIMHHHUCTPAaTUBHOTO
perjiaMeHTa, B 3JEKTPOHHOM BHJE U (WIM) KONUHM ATHX JOKYMEHTOB B OyMa)XHO-3JIEKTPOHHOM
BUJIE OCYLIECTBIISIETCS TOCPEACTBOM OTIIPABJICHUS YKA3aHHBIX JOKYMEHTOB B 3JIEKTPOHHOM BUJIE
¥ (WIM) KOIHMM JOKYMEHTOB B OyMaXHO-3JIEKTPOHHOM BH/JI€ uepe3 Ju4HbIi kabuHet [loprana.

OOpaienue  3asBUTEeNIed  3a  NPEJOCTaBICHMEM  MYHULUNAIBHOM  yclIyrm ¢
UCIIOJIb30BAHUEM YHUBEPCAIbHON 3eKTpoHHON KapThl (YOK) ocymectsisiercs uepes [lopran u
HIOCPEJICTBOM alIapaTHO-NPOrpaMMHBIX KoMIuiekcoB — MHtepHeT-knockoB. MaenTudukanus
3agBUTENs]  00ECHeunBaeTcss  JJEKTPOHHBIM  WACHTU(UKALMOHHBIM  IMPUJIOKEHHEM  C
UCIOJIb30BAHUEM  COOTBETCTBYIOLIEIO  CEpBHCAa €IUHOM CUCTEMbl WACHTU(UKALUU U
ayTEeHTU(PHUKAIHH.

[Ipu HanpaBIeHUM MaKkeTa JOKyMEHTOB dyepe3 [lopTan B 3ieKTpoHHOM BUJE U (WIIN) KOTTUH
JOKYMEHTOB B OyMa)KHO-’JIEKTPOHHOM BHJIE, JHEM IIOJIy4YEHUs 3asBJICHUS SBISETCA JI€Hb
peructpanuu 3assiieHns Ha [loprane.

DJeKTpOHHOE  COOOIIEeHUe, OTHpaBIeHHOE uepe3 JuuHblii  kabuner I[lopraia,
UACHTU(UIUPYET 3asIBUTEIIS U SIBJISIETCS TIOATBEPKICHUEM BBIPAKEHHSI UM CBOEH BOJIH.

IIpoBepka NOAIMHHOCTH JEHCTBUTEIBHOCTH YCUJIEHHOM 2JEKTPOHHOM MOIIMCH, KOTOPOMH
MOAINCAHbl JOKYMEHTHI, IPEACTABIECHHBIE 3asBUTENEM, OCYyIEeCTBIsAeTCs cnennanuctom OMCY
C HCIOJB30BAaHUEM COOTBETCTBYIOIIErO CEpBUCAa E€IUHOM CHUCTEMbl HJIECHTHU(QHUKAIMN U
ayTeHTU(HUKAIMKM B TMOPSAJKE, YCTAHOBJIEHHOM MMHHUCTEPCTBOM CBSI3M M MAacCOBBIX
KoMMyHUKanui Poccuiickoit @enepanum.

B mensax mpemocTtaBieHHs MYHHIMMAIBLHOM YyCIyTM B DIIGKTPOHHOW Qopme ¢
ucnosib3oBanreM [loprana ocHOBaHMEM I Hayajla MPENOCTaBICHUS MYHHULIMIIAIbHOW YCIyrH
ABJISIETCSl HAIpPAaBJICHUE 3asBUTENEM C HUcHoib30BaHueM [loprana cBeneHUN W3 JOKYMEHTOB,
yKazaHHbIX B uyactu 6 crareu 7 @DegepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
OpraHM3alUy IPEJ0CTABICHNS FOCYAAPCTBEHHBIX U MyHULIUIIAIBHBIX YCIIYI».



HamnpaBiienne konui JOKyMEHTOB, YyKa3aHHbIX B IIyHKTE€ 2.7 aJIMHUHUCTPAaTUBHOIO
permamMeHTa, B OyMaKHO-3JIEKTPOHHOM BHJE MOXKET OBIThb OCYLIECTBJIEHA IOCPEICTBOM
OTIpaBieHUs (PaKCUMMWIBHOIO cooOmeHus. B 3ToM ciyuae, 3asBuTeNb, IOCIE OTIPABKU
(aKCUMHUIIBHOTO COOOLIEHUSI MOXKET MOJYYUTh PErucTpAallMOHHBIA HOMEp, IT0O3BOHUB Ha
tene@onHbiii Homep OMCY.

[Ipn oOpaiieHnn 3asBUTENS 3a MPEIOCTABICHUEM MYHULIMIAJIBHOW YCIyTH, 3asBUTEIIO
pazbscHseTcsa nHpOpMaLys:

— O HOpPMAaTHBHBIX IIPABOBBIX aKTaX, pEryJIUPYIOIIMX YCIOBUA U  HOPAIOK
MpeI0CTaBICHHS] MyHULIUIIAIbHOU YCIYTH;

— 0 CpOKax MpeJoCTaBIECHUs MyHUIIUTAIBHON YCIYyTH;

— 0 TpeOOBaHUAX, MPEABIBISIEMBIX K (DOPME U NEPEYHIO JOKYMEHTOB, HEOOXOAUMBIX IS
MpeIOCTaBICHHS] MyHULIUIIAIbHOW YCITyTH.

[o >xenanuto 3asBuTENs MH(GOPMALIUS O TPeOOBaHUAX K OpME U MEPEUYHIO JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEAOCTABICHUS MyHUIIMIAIBHON YCIIYTH, TAK)XKE MOXKET OBITh MpeCTaBiIeHa
€My COTPYAHHMKOM, OTBETCTBEHHBIM 3a MH()OpMUpPOBaHME, HA OyMa)KHOM HOCHUTEJIE, OTIPABJICHA
(aKCUMWIBHOM CBSI3bI0 WIIHM TOCPEICTBOM JIEKTPOHHOTO COOOIIECHHUS.

[Ipu ouHoOl popme mojlaun TOKYMEHTOB, 3asBJIEHUE O MPEIOCTABICHUH MYHUIMIAIbHON
YCIYyTd MOXeET ObITh O(OPMIIEHO 3asBUTENEM B XOA€ IpHeMa, MO0 o(GOpMIICHO 3apaHee U
MPUIIOKEHO K KOMIUIEKTY IOKYMEHTOB.

B 3asBrieHnn yka3bIBarOTCs CleAyrolue 00s3aTebHbIe PEKBU3UTHI U CBEICHUS: CBEICHUS
o 3asBuTene (pamunus, UMsi, OTIYECTBO 3asIBUTEINS - (PU3NUECKOTO JTUIA);

JAaHHBIE O MECTe HaXOXKJCHHUS 3asBUTENEH (aJpec perucTpaluu Mo MECTy JKUTEIbCTBA,
azipec MecTa (paKTUYECKOro MPOKUBaHUS, TOYTOBbIE PEKBU3UTHI, KOHTAKTHBIE TEIE(POHBDI);

npeaMeT oOpaleHus;

KOJIMYECTBO MPEACTaBICHHBIX IOKyMEHTOB;

JiaTa MoJa4y 3asiBICHMS;

HOJIIUCH JIMIIA, TIOAABIIETO 3asBICHUE.

ITo npocsbe oOpaTUBIIErocs JIMLA, 3asBICHUE MOXKET OBbITh O(OPMIIEHO CHEIHATUCTOM,
OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, C HCIIOJB30BAHMEM IIPOTrPaMMHBIX CPEIACTB. B 3TOM
cllydae 3asiBUTe]Ib COOCTBEHHOPYYHO BIIMCBHIBAET B 3asIBIIEHUE CBOIO (haMIIINIO, UMS U OTUECTBO,
CTaBUT JATy U MOJIUCH.

CrennanucTt, OTBETCTBEHHBIM 3a IIPUEM JOKYMEHTOB, OCYILECTBIIAET CIEAYIOLIUE
JEVCTBUSA B XOJI€ IpUEMA 3asIBUTEIIA:

- yCTaHABIMBAET NpPEAMET OOpalleHus, MPOBEPSeT AOKYMEHT, YAOCTOBEPSIOIIMNA
JIUYHOCTB;

- IPOBEPSET NOJHOMOYUS 3asIBUTEIIS;

- OpoBEpseT HaJIU4YUe BCEX JOKYMEHTOB, HEOOXOOUMBIX JUIsI TPEAOCTaBICHUS
MYHULUOAIBHON yCIyrd, KOTOpbIE 3asBHUTENb OOSN3aH MPEIOCTaBUTh CAMOCTOSTENBHO B
COOTBETCTBHHU C IIYHKTOM 2.7 aJMUHUCTPAaTUBHOIO PETJIAMEHTA;

- OpOBEps€T  COOTBETCTBUE  MPEJCTABIEHHBIX  JIOKYMEHTOB  TpeOOBaHMSM,
yIOCTOBEPSACH, YTO:

JOKYMEHTBI B YCTAaHOBJIEHHBIX 3aKOHOJATEIBCTBOM CIydyasiX HOTAPUAIbHO YIOCTOBEPEHBI,
CKPEIUIEHbl I€YaTsMH, HMEIOT HIeXKallUe TMOANHCH CTOPOH WM  OINpPEAENIEHHBIX
3aKOHOAATEIBCTBOM JOJKHOCTHBIX JIULL;

TEKCThl JOKYMEHTOB HAamHUCaHbl pa300p4YMBO, HAUMEHOBAaHUS IOPHIMYECKHUX JHIl - 0e3
COKpAILEHUs, C YKa3aHUEM UX MECT HaXOXACHHUS;

bammny, ©MEHa U OTYeCTBa (PU3NYECKHX JIMI, KOHTAKTHBIE Tele(OHbI, aJpeca UX MeCT
KUTEJIbCTBA HAIMCAHBI MIOJHOCTHIO;



B JJOKYMEHTaxX HET MOJYHCTOK, MPUIUCOK, 3aUE€PKHYTHIX CIIOB M HHBIX HEOTOBOPEHHBIX
WCIIPABJICHU;

JOKYMEHTHI HE NCTIOJTHEHBI KapaHaIioM;

JOKYMEHTBl HE HMEIOT CEPBhE3HBIX MOBPEKACHUH, HAIWYNE KOTOPHIX HE MO3BOJSET
OJTHO3HAYHO MCTOJKOBATh UX COACPIKaHUE;

- MPUHAMAET PEIICHUE O MTPUEME y 3asIBUTEJIS MPEICTABICHHBIX JOKYMEHTOB;

- BBIIACT 3asBHUTEIIO YBEAOMJICHHE C OIMCBHIO TPEACTABICHHBIX JOKYMEHTOB H
yKa3aHUEM JaThl WX NPUHATHS, MOATBEPIKAAIONIee TNPUHATHE JTOKYMEHTOB, PErHCTPHPYET
MIPUHATOE 3asIBICHUE M TOKYMEHTHI;

- npu  HEOOXOAMMOCTH W3TOTaBIMBACT KOMUHM MPEICTABICHHBIX 3asBHUTEIEM
JOKYMEHTOB, BBHIMONHSIET HAa HUX HAAMUCh 00 WX COOTBETCTBHH IOMJIUHHBIM DK3EMIUIIPAM,
3aBepseT CBOEH MOAINUCHIO C YKa3aHUEeM (PaMUIIMK U UHUIIUAJIOB.

[Ipu ycranoBneHUM (HaKTOB OTCYTCTBUS HEOOXOTUMBIX TOKYMEHTOB, HECOOTBETCTBHUS
MPECTABICHHBIX JTOKYMEHTOB TpeOOBaHMIM, YKa3aHHBIM B HACTOSIIEM aJMHUHUCTPATUBHOM
perjaMeHTe, CHelHaIicT, OTBETCTBEHHBIM 3a TPHUEM JOKYMEHTOB, YBEJIOMIISCT 3asBHUTENS O
HAIAYUH TPEMATCTBUN IS TPEJOCTABICHUS MYHUIMIIAIBLHOW YCIYTH, OOBSCHSAET 3asSBUTEIIO
COJIepKaHNE BBISIBIICHHBIX HEJOCTATKOB B MPEICTABICHHBIX JOKYMEHTAX W MpeiaracT IpUHATH
MEPHI 110 X YCTPAHEHHUIO.

[Ipu oTcyTCTBUHM y 3asBUTENS 3alOJHEHHOTO 3asBIICHUS WM HEMPAaBUILHOM €ro
3allOJTHEHUH  CIICIIUAINCT, OTBETCTBEHHBIH 3a TPHEM JOKYMEHTOB, IIOMOTAeT 3asBHUTEIIO
3aIlOJTHUTH 3asIBJICHUE.

[Io wrToram WCHOTHEHHS aJMUHUCTPATUBHOW MPOIEAYyphl MO TpHUEMYy JIOKYMEHTOB
CTEIHAJIICT, OTBETCTBEHHBIN 3a MPHEM JOKYMEHTOB, (JOPMHUPYET KOMIUIEKT JOKYMEHTOB (J1€710)
U TIepeJIaeT ero CIelHnalnucTy, OTBETCTBEHHOMY 332 MEXBEJOMCTBEHHOE B3aHMO/ICIICTBHE.

JUTUTETbHOCTh OCYHIECTBIICHUS BCEX HEOOXOJMMBIX NEHCTBUN HE MOXKET MpeBbIaTh 15
MUHYT.

Ecnu 3asBuTens 00paTUiICs 3204HO, CIIEIMATTUCT, OTBETCTBEHHBIH 3a MpHUeM JOKYMEHTOB:

- pEerucTpupyeT €ero TmoOJ WHIUBUIYAIbHBIM MOPSAJIKOBHIM HOMEPOM B JICHb
MOCTYIUICHHSI IOKyMEHTOB B MH(OPMALIMOHHYIO CUCTEMY;

- IIPOBEPSIET MPABUIHLHOCTH OGOPMIICHUS 3asBJICHUS, MPU MOCTYIUICHUH 3asBICHUS
10 MOYTe WM B (PAKCUMUIBHOM COOOIIEHUH, ¥ MPABUIBLHOCTH O(OPMIICHUSI UHBIX JIOKyMEHTOB,
NOCTYMUBIIUX OT 3aSBUTEIIS;

- IPOBEPSIET MPEICTaBICHHbIE JOKYMEHTHI Ha MPEAMET KOMIUJIEKTHOCTH;

- OTTIPABIISICT 3asBUTENIO YBEJAOMIICHHE C ONHCHIO MPHUHATHIX JOKYMEHTOB H
yKa3aHUeM JaThl WX MPUHATHS, MOATBEPKIAIOIICEe MPUHATHE JOKYMEHTOB (OTKa3 B MPHUHITHH
JIOKyMEHTOB).

VYBenomiieHue HamNpaBisgeTCsd 3asABUTEII0 HE TO3JHEE [HS, CIEIYIOUIero 3a JTHEM
MOCTYIUUICHHUS] 3asBICHUSI W JOKYMEHTOB, CIIOCOOOM, KOTOPBIN HCIOJIB30Ball 3asBUTENb MPH
3a04HOM oOOpaiieHud (3aka3HbIM MUCBMOM TIO TIOYT€, B OJIEKTPOHHOM COOOIIEHUHU, B
(haKCUMUIILHOM COOOIIEHUN ).

B cnyuae eciu Hapsily ¢ MCUEpIBIBAIOLIUM IEPEYHEM JOKYMEHTOB, KOTOPBIE 3asBUTEIb
JOJDKEH TPEJIOCTaBUTh CaMOCTOSTENIbHO, OBLIM MPENOCTaBICHBbI JOKYMEHTHI, yKa3aHHbIC B
NyHKTe 2.8. aIMHUHHCTPATUBHOTO pEIrJIaMEHTa, CIIELUANINCT, OTBETCTBEHHBIH 3a IpHUeM
JOKYMEHTOB, NPOBEPSET TaKWe JTOKYMEHThl Ha COOTBETCTBHE TPeOOBAaHUSM, YCTAHOBJICHHBIM B
aJIMUHUCTPATUBHOM pErjaMeHTe, U (€ciau BBIABICHBl HEAOCTATKH) YBEAOMIISIET 3asiBUTENS O
HEOOXOJMMOCTH YCTPAaHEHHsI HEJOCTAaTKOB B TAaKMX JOKYMEHTaX B TPEXIHEBHBIH CpPOK JIMOO
(ecu HEIOCTATKH HE BBISBJICHBI) MPUKIAABIBACT JOKYMEHTHI K JICNy 3asiBUTEINSI U PETUCTPUPYET
TaKye JOKyMEHTHI B 00IEeM MOPSIIKE.



HemnpencraBnenue Takux [OKyMEHTOB (MM HE HCIPABIECHUE B TaKUX JIOKyMEHTax
HEJ0CTAaTKOB 3asBUTEJIEM B TPEXJHEBHBIN CPOK) HE SABJIAETCS OCHOBAHHMEM JUIS OTKa3a B IPHEME
JOKYMEHTOB.

B cimywae ecnm 3asgBHTENs HE MpEACTaBHI JOKYMEHTBI, yKa3aHHble B IyHKTe 2.8.
aIMUHHUCTPATUBHOIO perjlaMeHTa (MM HE WCIpPaBUI HEJOCTATKM B TaKUX JOKYMEHTax B
TPEXJHEBHBIM CPOK), CIIELUATIUCT, OTBETCTBEHHBINA 3a MPUEM JIOKYMEHTOB, MEPENaeT KOMILUIEKT
JOKYMEHTOB CIIELIMAIIMCTY, OTBETCTBEHHOMY 3a MEXXBEIOMCTBEHHOE B3aUMOJICUCTBHE, IS
HaIpaBJICHUs] MEXKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3allii), yKa3aHHbIE B IIyHKTE 2.3
aJMUHUCTPATUBHOTO PETJIaMEHTA.

Cpok UCHOTHEHUS aAIMUHUCTPATUBHOM MPOLETyphl COCTABISAET HE Oosee 15 MUHYT.

PesynpratoM aaMUHUCTPAaTUBHOM MNPOUEAYpPHl SABIAETCS IPUEM M pPETUCTpanus
JOKYMEHTOB, IpPEACTaBICHHBIX 3asBUTENEM, JIMOO YBEIOMIICEHHE 3asBUTENS O HEOOXOJUMOCTH
nepeoopmileHHsT TPEACTABICHHOIO 3asABJICHUS] (MCHpPABJICHUS WM JOYKOMIUIEKTOBaHUS
JOKYMEHTOB) JIMOO HampaBJICHUE 3asgBUTENIO YBEAOMJICHHS O BO3BpaTe MPECTaBICHHbIX
JOKYMEHTOB C MOTHMBHUPOBAaHHBIM OOBSICHEHHMEM MpPUYMH OTKa3a B Iepeaaye 3asBiICHUs s
pPaccCMOTpPEHUS 10 CYIIECTBY.

HanpagiieHue MeKBeIOMCTBEHHBIX 3alIPOCOB B OPraHbl roCy/1apCcTBEHHOI BJIACTH,
OpraHbl MECTHOI'O CAMOYINPABJIEHHUS W NO/IBEIOMCTBEHHbIE 3THM OPraHAM OPraHU3alMU B
ciIy4ae, ecJiM onpeaeeHHbIe JOKYMEHTHI He ObLJIM Ipe/ICTaBJICHBI 3asiBUTeJIeM
CaMOCTOSATEJIbHO

3.3. OcHOBaHMEM JJIs1 Hayajga OCYIIECTBICHUS aJMUHUCTPATUBHON MPOLIEAYPHI SBISETCA
MOJIyYeHUE  CHEIHAIMCTOM, OTBETCTBEHHBIM 32 MEXKBEJAOMCTBEHHOE B3aMMOJICHUCTBUE,
JOKYMEHTOB M MH(OpPMaLuu A HANpaBICHHUS MEXBEIOMCTBEHHBIX 3allpOCOB O IMOIYYEHHUH
JOKYMEHTOB (CBEIEHUI U3 HUX), YKa3aHHBIX B ITyHKTE 2.8. aIMUHUCTPATUBHOI'O PETIaMEHTA.

CrienuanucT, OTBETCTBEHHBIN 32 MEKBEJOMCTBEHHOE B3aUMOEHCTBUE, HE MO3AHEE JHS,
CJICYIOLIETO 3a THEM MOCTYIIEHUS 3asIBJICHUS:

. oopmiIsieT MEKBEIOMCTBEHHBIE 3alpoChl B OpraHbl, yKa3aHHble B IyHKTe 2.3
aJIMUHUCTPAaTUBHOIO  perjlaMeHTa, corjacHo IlpuwioxeHuto 5 K aIMHUHMCTPAaTUBHOMY
periaMeHTy, a TakkKe B COOTBETCTBHM C YTBEPXKAECHHOM TEXHOJOTMYECKOH KapTou
MEKBEJOMCTBEHHOT'O B3aMMOAECHCTBUS 10 MyHHUIIUIIAIbHON YCIIyTE;

® IHOAIINCBIBACT O(i)OpMJ'IGHHBIfI MEKBEJOMCTBEHHBIM 3aIIpoC Y PYKOBOIUTCIIA,
® PETUCTPUPYCT MEKBEJIOMCTBEHHBIM 3aIIpOC B COOTBCTCTBYIOIICM PECCTPC,
® HaIIpaBJIACT MEKBEJOMCTBEHHBIM 3a11poC B COOTB@TCTBYIOIHI/II\/’I oprax.

MexBeTOMCTBEHHBIN 3anIpoc 0(OpMIIIETCS M HAIPABJISAETCS B COOTBETCTBUU C HOPSIIKOM
MEXBEJIOMCTBEHHOT0 MH(POPMAIIMOHHOTO B3aUMOJECHCTBUS, MPEAYCMOTPEHHBIM JIEHCTBYIOIIUM
3aKOHOJIATEILCTBOM.

Me>xBeTOMCTBEHHBIN 3aIIPOC COJACPHKHT:

1) HauMeHOBaHMe opraHa (OpraHU3alliy), HAIPaBJISIOIIET0 MEXBEIOMCTBEHHBIH 3a1poc;

2) HauMEHOBaHME OpraHa WJIM OpraHu3alud, B aJpec KOTOPbIX HaIPaBIIAETCS
MEKBEJIOMCTBEHHBIN 3aI1poc;

3) HauMEHOBaHHWE MYHUIMIAIBLHOW YCIYyTH, JAJIS MPEIOCTABICHUS KOTOPOH HE0OXO0IMMO
NpeICTaBIeHUEe JIOKyMeHTa M (win) uHQOpMamuy, a TakXke, €clid HMMEeTcs, HOMep
(uneHTH(UKATOP) TAKOU YCIYTH B PEECTPE YCIYT.

4) yka3aHue Ha IOJOXKEHUS HOPMAaTHBHOIO IPABOBOIO aKTa, KOTOPHIMH YCTaHOBJIEHO
NpeICTaBIIEHUE JOKyMeHTa U (WwiM) HMHPOpPMalKH, HEOOXOMUMBIX Ui NPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, U YKa3aHUE Ha PEKBU3UTHI JAHHOTO HOPMAaTUBHOI'O MPABOBOIO aKTa;

5) cBexeHus, HeoOXOAMMEBIE ISl MPEACTABICHUS NOKyMeHTa M (Wiu) uH(popmanuwy,



W3JI0’KEHHBIC 3asBUTEJIEM B TIOJIAHHOM 3asBJICHUMY;

6) KoHTaKTHasE HH(POpPMAITUS JJIs HAITPABJICHHUS OTBETA HA MEKBEIOMCTBEHHBIN 3a1poOcC;

7) nmara HampaBJICHUS MEXBEIOMCTBEHHOTO 3alpoca M CPOK OXHIaeMOTO OTBETa Ha
MEKBEJJOMCTBEHHBIN 3aITPOC;

8) damwminsa, wMs, OTYECTBO W JIOJDKHOCTH JIMIIA, TOJITOTOBUBIIETO W HAIPAaBUBIIETO
MEKBEIOMCTBEHHBIN 3aMpoc, a Takke HOMEp CiyeOHoro TenedoHa 1 (Wiu) aapec IEKTPOHHOM
MOYTHI TAHHOTO JIUIIA JUTS CBSI3H.

Hamparienre MeXBEIOMCTBEHHOTO 3ampoca OCYIIECTBISETCS OJHUM W3 CIEAYIOIINUX
CIOCO0OB:

. ITIOYTOBBIM OTIIPABIICHHUEM;
. KypbEpOM, IO PaCIUCKY;
. Yepe3 CUCTEMY MEKBEIOMCTBEHHOTO AJIEKTPOHHOTO B3aumoaencteus (CMOB).
Hcnonb3zoBanue CMOB 11 nOArOTOBKM M HANpaBJIECHUS MEXBEIOMCTBEHHOTO 3a1poca, a
TaK)K€ TIOJyYeHHUs 3alpaliuBaeMoro JOKyMeHTa (MHQpopMaiun) OCYILECTBIISIETCS B

YCTQHOBJICHHOM HOpPMAaTHBHBIMU INpPaBOBbIMM akTaMu Pocculickoi @enepanuu u AMypcKon
o0nacTu mopsake.

MexBeTOMCTBEHHBIN 3aMpOC, HATPABIISIEMBIN ¢ ucnoiab3oBanneM CMOB, noanuceiBaeTcs
YCUJIEHHON KBaJIM(QUIIMPOBAHHON 3JIEKTPOHHOW MOJMUCHIO CHEIUANINCTA, OTBETCTBEHHOIO 3a
MEKBEJIOMCTBEHHOE B3aMMO/ICHICTBHE.

KoHTpons 3a HampaBieHMEM 3alpocoB, IMOJIYYEHHEM OTBETOB Ha 3alpochl U
CBOEBPEMEHHOW Nepeiayeil yKa3aHHBIX OTBETOB OCYILECTBIISIET CIELNAINCT, OTBETCTBEHHBIN 3a
MEKBEJIOMCTBEHHOE B3aMMO/ICHICTBHE.

B cinyuae nHapymenuss opraHamu (OpraHu3anusiMd), B aJpec KOTOPBIX HAaNpaBIsiCs
MEXBEJIOMCTBEHHBIM  3alpoC, YCTAHOBJIEHHOIO CpOKAa HallpaBJICHWs OTBETa Ha TaKou
MEXBEJIOMCTBEHHBIM  3alpOC  CHELHMAINUCT, OTBETCTBEHHBIM 32  MEXBEIOMCTBEHHOE
B3aUMO/ICICTBYE, HAIIPABJIsET NOBTOPHBIA MEXBEIOMCTBEHHBIM 3alpoC, YBEIOMIISET 3asiBUTEIS
O CIIOKHBILIEWCS CHUTyallud CIIOCOOOM, KOTOPBIM MCIONb30Bal 3asfBUTENb IPU 3a0YHOM
oOpailleHny (3aKa3HbIM NUCHBMOM IO IOYTE, B 3JIEKTPOHHOM COOOUIEHUH, B (HaKCUMUIBHOM
coobiieHnn) nubo 1o TtenedoHy, B YACTHOCTH O TOM, YTO 3asBUTEII0 HE OTKAa3bIBacTCs B
IIPEIOCTABICHUH YCIYTH, U O IIPaBE 3asBUTEIISI CAMOCTOATENIBHO MPEICTABUTh COOTBETCTBYIOIIUI
JOKYMEHT.

[ToBTOpHBII MEXBEJOMCTBEHHBII 3alpOC MOXKET COAEPKAaTh CJIOBA «HAIPABISAETCS
IOBTOPHO», JaTy HAIlPaBJICHUs W PETUCTPALUUMOHHBIII HOMEP IEPBOIO0 MEXKBEIOMCTBEHHOTO
3ampoca.

B nenp mnomyuyeHuss Bcex TpeOyembIX OTBETOB Ha MEXKBEIOMCTBEHHBIE 3aIllpOCHI
CHELUAUCT,  OTBETCTBEHHBI  3a  MEXBEIOMCTBEHHOE  B3aUMOJCHCTBHE,  MEpenaeT
3apEerUCTPUPOBAHHBIE OTBETHl M 3asBJICHUE BMECT€ C NIPEACTABICHHBIMH 3asiBUTEJIEM
nokyMeHTamu crienranucty OMCY, 0TBETCTBEHHOMY 3a NPUHATUE PELICHMS O IPEIOCTABICHUH

YCITyTH.
Ecnu 3asBUTENH CaMOCTOATENHHO MPEACTaBUI BCE IOKYMEHTHI, yKa3aHHbIE B MyHKTE 2.8
aJIMUHUCTPATUBHOTO  periiaMeHTa, ©  OTCYTCTBYeT  HEOOXOAMMOCTh  HAalpaBlICHUS

MEXBEJOMCTBEHHOTO 3ampoca (Bce JTOKYMEHThl OGOpMJIEHBI BEpPHO), TO CIEHHUAINCT,
OTBETCTBEHHBIM 3a MpPUEM JOKYMEHTOB, MepenaeT MOJHbIA KomIulekT crnenuaiucty OMCY,
OTBETCTBEHHOMY 3a IPUHATHE PELICHUS O IIPENOCTABIECHUH YCIIYTH.

CpoK HCTIONHEHHS] aMUHUCTPATUBHON MPOIEAYPHl COCTaBIsieT 6 pabouux AHEH co THS
oOparreHus 3asBHTEIIA.

Pe3ynpraToMm mcnosHeHUs: aAMUHUCTPATUBHOM NPOLIEAYPHI SIBISETCS MOJYYEHHUE ITOJTHOIO
KOMILJIEKTa JOKYMEHTOB U ero Hanpasienue cnenuanucty OMCY, OTBETCTBEHHOMY 3a PUHATHE



peumieHuss O MPENOCTaBICHUM YCIYTH, I TNPHHIATHSA pEleHus O MNPEeIOCTaBICHUH
MYHHUIMIAIBHON yCIyru 1100 HanpaBjieHue NOBTOPHOTO MEKBEIOMCTBEHHOTO 3a1poca.

IpuasaTue OMCY pemieHus 0 3aKJII0YEHUN WM pelleHus 00 0TKa3e B 3aKJII0YeHUN
JA0T0BOPA HA YCTAHOBKY U IKCILIyaTallUI0 PeKJIAMHON KOHCTPYKIIUH

3.4. OcHOBaHWeM Ui Hayala WCIIOJHEHUS aJIMUHUCTPATUBHOW MPOIEIypPHI SBISCTCS
nepenaya COTPYIHHUKY YIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a IPHUHSATUE PpELICHMUS,
MOJIHOTO KOMIUIEKTa IOKYMEHTOB, HEOOXOAUMBIX JJIsl IPUHITHUS PELICHUS.

CoTpyaHHK, OTBETCTBEHHBIHN 3a MPUHITHE PELIEHUs, YCTaHABIMBAET MPEeAMET oOpallleHus,
JUYHOCTH 3asBUTEIISL.

CoTpyaHHK, OTBETCTBEHHBIN 32 MIPUHATHE PELICHHUs, IPOBEPSIET 3asBJICHUE U HATMYHE BCEX
HEO0OXOIMMBIX TOKYMEHTOB, a TAK)KE ONpeelisieT HaTMYle OCHOBAaHUH JJIS3aKIIF0UEeHUs 1I0TOBOpa
Ha YCTAHOBKY U AKCIUTyaTalUI0 PEKJIaMHOW KOHCTPYKIUH.

[Ipn HanuuuM OCHOBAHMU AJIsi 3aKIIOUEHHUS JOrOBOpa HAa YCTAHOBKY M SKCILTyaTallMIo
pEKJIaMHOM KOHCTPYKLHMU COTPYJIHHUK, OTBETCTBEHHBIM 3a MPUHSATUE pEIICHUS, BBOAUT B
UIEKTPOHHYIO 0a3y JaHHBIX CBEJIEHHUS O 3asBUTENE, a Takke HMH(OpPMalUI0 O 3asiBUTEINE,
HEOOXOIMMYIO JJIs1 IPUHSATHUS PELICHUS O 3aKII0UCHUHU:

- 0 MoJTyJaTtesie MyHULIUNAaJIbHOW YCIyTH:

1) ¢usmueckom nuie (MHAMBUAYAJbLHOM MpearpuUHUMaTene): GaMuausi, uMs, OTYECTBO,
PEKBHU3UTHI JOKYMEHTA, YAOCTOBEPSIOIIETO JIUYHOCTD (CEpUsl, HOMEP, KEM M KOTJa BbIJaH), MECTO
KUTEIIbCTBA;

2) IOpUIUYECKOM JIMIIe: HAUMEHOBAaHUE, OpraHU3allMOHHO-TIpaBoBas Gpopma, I0pUANYECKUN
u (axkruueckuil aapec, (aMuiaus, UMs, OTYECTBO JIMLA, YHOJHOMOYEHHOI'O IIPEJICTaBIIATh
MHTEpEChl IOPUINYECKOIo JIMIa, ¢ YKa3aHHUEeM PEKBU3UTOB JIOKYMEHTA, YAOCTOBEPSIOIIETO ITH
PaBOMOYHS;

- 0 3¢MEJIbHOM Y4YacCTKe, 3[JaHUU, CTPOCHUHU, COOPYKEHUH;

- 00 OCHOBAaHHMU JUISl 3aKJIFOUEHUS] JOTOBOpAa Ha YCTAHOBKY M SKCIUTyaTallMI0 PEKIAMHOMN
KOHCTPYKIIHH.

CoTpyIHUK, OTBETCTBEHHBIN 3a NMPHUHITHE PELIEHUs, HAYMHAET MPOLEAYpPY HMOATOTOBKH K
IPOBEACHUIO ayKIIMOHA (KOHKYpCa).

B cinyuae ecim umeercs HECKOJIBKO NPETEHIEHTOB Ha IPaBO 3aKJIIOUEHHUsS JOrOBOPA,
HOJATrOTOBKA K 3aKJIIOYEHMIO JOIOBOpPA OCYIIECTBISIETCS B COOTBETCTBMM C MYHMIIMIIAIbHBIM
IPaBOBBIM aKTOM O MOPSIIKE OPraHU3aLNU U IIPOBEJICHUS TOPTOB.

B cnyuyae noctymnieHus 3asBKM Ha NOJYYEHHE MyHHUIMIIAIbHON YCIYTU OT €AUHCTBEHHOIO
3asBUTEIS] TOPrM NPU3HAIOTCS HECOCTOSIBIIMMUCS UM PACCMOTPEHMIO TOJICKHUT TOJIBKO
€/IMHCTBEHHAsI OCTYIUBIIAS 3asIBKA.

[Ipu HanmM4YMM OCHOBAaHUM, yKa3aHHBIX B MyHKTe 2.11. HacTosAIero agMUHUCTPATUBHOTO
periaMeHTa, COTPYJIHHUK, OTBETCTBEHHBIN 3a NMPUHSATUE PELIEHHs, TOTOBUT MPOEKT peIIeHus: 00
OTKa3e B 3aKJIIOYEHHM JIOTOBOPA, B JBYX JK3EMIULIPAaX C yKa3aHHEM OCHOBAaHUH JUIsl OTKasza B
3aKJIIOYCHHH.

Pemenue o 3axioueHNH JOrOBOpa UM 00 OTKa3e B 3aKIIOUYEHUU MPUHUMACTCS B TECUCHHE
50 mHelt ¢ MOMEHTa NOJY4YeHHs IOKYMEHTOB, HEOOXOJUMBIX JJISl IMPEIOCTaBICHUS YCIYTH,
COTPYIHUKOM, OTBETCTBEHHBIM 3a IPUHATUE PELICHUS.

Brigaya 3asBUTEI0 pe3yJibTaTa NPeA0CTABJICHU MYHUIUNIAIBHOMN yCIyrH
3.5. OcHoBaHMeM /Js1 Hayaja HCIOJHEHHUS aJMUHHCTPATHBHOW MPOLEIYPHI SBISIETCS
MIOCTYIUICHUE CIIELUAIUCTy,0TBETCTBEHHOMY 3a BBbLAAYy peE3yJibTaTa IPEIOCTaBICHUS YCIYTH,



JOKYMEHTa O NMPUHATOM PEIICHUU - YBEJAOMIJIEHHSI O NPHU3HAHUHU MOOEIUTENEM (€IMHCTBEHHBIM
YYaCTHMKOM) TOPIOB Ha IIPaBO 3aKIIOYEHHUs JOroBOpa Ha YCTAHOBKY U O3KCIUIyaTalHIO
PEKIaMHONM KOHCTPYKIIMH WK YBEAOMIIEHUS 00 OTKa3e B 3aKIOYEHHUH JIOTOBOPA.

CriennanucT,0TBETCTBEHHBIN 32 Bblauy pe3yibTaTa MPEAOCTaBICHUS YCIyrd, Iocie
MOCTYIUIEHUSI €MY JOKYMEHTOB B JIeHb IOCTYIUIEHUS JOKYMEHTOB NEpENaeT JOKyMEHT O
MPUHATOM PEIIEHUH COTPYIHHKY, OTBETCTBEHHOMY 32 pacCMOTpEHHE TOKyMEHTOB. COTpYyIHUK,
OTBETCTBEHHBI! 32 PACCMOTPEHUE JOKYMEHTOB, B JIEHb MOCTYIUIEHUS K HEMY JJOKYMEHTOB 00513aH
YBEJOMUTH 3afBUTENII O NPUHATOM pEHIEHMH B COOTBETCTBHUU CO CIIOCOOOM, YKa3aHHBIM B
MOJIaHHOM 3asIBJICHUU.

Ecnu 3asButens oOpatuics 3a npenocTaBieHHMeM yciayrd uepe3 Ilopram, To
MH(OPMHUPOBAHUE OCYIIECTBIISIETCS, Takxke uepe3 [loprai.

Bbigauy nokymeHTa, SIBISIFOIIETOCS pe3ybTaTOM MPENOCTaBICHUS YCIYTH, OCYIECTBISET
CHEIMAIUCT, OTBETCTBEHHBINM 3a BbIAAUy pe3yJibTaTa MNPEJOCTaBIIEHUS YCIYTH, MPU JUYHOM
npueMe 3asBUTENs MPU MPEAbABICHUM UM JOKYMEHTa YAOCTOBEPSIONIEr0 JHMYHOCTb, a MpPH
oOpallleHnHU MPeICTaBUTENS TaKKe JOKYMEHTA, MOATBEPKIAIOIIEr0 MOJIHOMOYHUS MPEACTaBUTENS,
MOJ1 POCIHCH, KOTOpasi MPOCTABISETCS B JKypHAJle PErucTpaluu, Ju0o JOKyMEHT, SIBISIOLIMIICS
pEe3yJNbTaTOM MpPEJOCTABIEHUSI YCIYTH, HaNpaBiseTcs MO0 TMOYTe 3aKa3HbIM IHCbMOM C
yYBEIOMJICHUEM.

Ceenenus 00 yBEOMJIGHUHU 3asBUTENSl U MPUTJIAIIEHUH €0 3a MOJyYeHHEeM JOKYMEHTa,
SBJISIIOIIETOCS.  PE3yJbTaTOM TIPEJOCTABICHUS] YCIyrd, CBEJIEHUS O BblIaye JOKYMEHTa,
SBJISIFOIIETOCS Pe3yIbTaTOM MPEAOCTABICHUS MyHUIIUIATIBHON YCIYTH, BHOCSTCS B QJIEKTPOHHBIH
KypHaJ perucTpaiuu.

B Tom ciyuae, ecnu 3asBUTENb OOpamiaics 3a MpeloCTaBlICeHUEM MYyHHUIIMTAIbHON YCIyTu
yepe3 Ilopran, cnennanucTt, OTBETCTBEHHBIN 3a BblIAdy pe3yJsbTaTa MPENOCTaBICHUS YCIYTH,
HarpasJysieT Yepe3 JUUHbIM KaOuHeT 3asBuTelns Ha [lopTane yBegomieHne o NPUHITUN PELICHUS
II0 €0 3asBJICHUIO C IPWIOKEHUEM JIEKTPOHHON KOIIMU JOKYMEHTA, SBJIAIOIIET0Cs pe3yIbTaTOM
IIPEIOCTABJICHAS MyHULIUIIAIBHON YCIIyTH.

Cpok HCHIOJHEHMsI aJMUHMCTPATUBHOM MPOLIETyphbl COCTABISET HE Oojee Tpex paboumx
THEMN.

B cnyuyae ecnu 3asBuUTeneM BbIOpaH CHOCOO yBEAOMIIEHUS O NPUHSATOM pPEIIEHUU IO
TeneoHy MM IO 3JIEKTPOHHOM MOYTe, TO COTPYJIHHK, OTBETCTBEHHBIH 3a PpPacCMOTPEHHE
JOKYMEHTOB, YBEIOMJISIET 3asiBUTENS COOTBETCTBYIOIIUM CIIOCOOOM O HEOOXOIUMOCTH SIBUTHCS B
YIOJIHOMOYEHHBIN OpraH JUIsl MOJyYEHUs YBEAOMIIEHUS O PUHATOM PELICHUH.

[Ipu nuuHOM oOOpalleHuu 3asgBUTENS B YINOJIHOMOYEHHBI OpraH Juii IOJIy4EHUs
YBEIOMJIEHHS O IPUHATOM PELICHUH COTPYAHMK, OTBETCTBEHHBIN 32 PACCMOTPEHUE TIOKYMEHTOB!

® YCTaHaB/IMBAET JIMYHOCTb 3asABHUTENS, B TOM YHCIE TIPOBEPSET JIOKYMEHT,
YIOCTOBEPSAIOIINNA JTUYHOCTD 3aBUTEIIS U €r0 IOJTHOMOYMS;

® TIPOBEPSET y 3asBUTEINSI HATMYME PACIIUCKH O MPUEME TOKYMEHTOB;

® BPYYAeT 3asABUTEIIO YBEIOMIIEHUE O IPUHATOM PELICHUN.

OcHoBaHUAMU AJI OTKa3a B BblJaue YBEAOMIIEHHUS O MIPUHATOM PEIICHHUH SIBJISIOTCS:

® OT3BIB 3a5BHTEIIEM CBOCTO 3asIBJICHUS 00 OKa3aHWUU YCIYTH;

® OTCYTCTBHC Y JIMIIa HAJICkKAITUM 00pa3oM 0()OPMIICHHBIX IMOJHOMOYHMMA Ha IOJTyYCHHE
YBEJOMJICHHUSI.

[Ipn HanmumMM OCHOBAHWM JJIsi OTKa3a B BbIJIa4€ YBEAOMJICHUS 3aSBUTEIIO0 B YCTHOM WIIU
(mo TpeOGOBaHUIO 3asABUTENS) NMHUCHbMEHHOM BHJIC Pa3bsCHAIOTCS NPHYMHBI OTKa3a B BbIJIAYe
YBEAOMIICHUS.

Cpok HCHOJIHEHHS] aJIMUHHCTPATHUBHON MPOLEAYpPHl COCTaBJISET JBa JHS C MOMEHTA



IIPUHATHSL PEILICHHUSL.

PesynpratoM aaMUHUCTPAaTUBHOM MPOLEAYPHI SBIISIETCA YBEIOMJICHUE 3asABUTEIS O
IIPUHATOM PELICHUU.

3ak/r04eHue 10roBopa Ha YCTAHOBKY M IKCILIYaTallUI0 PeKJIAMHON KOHCTPYKIUH

3.6. OcHoBaHWeM sl Hayala KCIIOJHEHUS aJIMUHUCTPATUBHOW MPOIEIypHI SBISCTCS
MOJIyYEHHUE 3asIBUTENIEM YBEIOMJICHUS O MPU3HAHUU €ro MOOEAUTENEM WIW E€IUHCTBEHHBIM
YYaCTHUKOM TOPTOB Ha MPABO 3aKJIFOYEHUS JOTOBOPA HA YCTAHOBKY M DKCIUTYaTallI0 PEKJIAMHON
KOHCTPYKIIMH.

[Ipoext pmoroBopa HampaBis€TCs 3asABUTENIO YHOJHOMOYEHHBIM OPraHOM IIOCIIE
MTOABECHUS UTOIOB TOPIOB.

3asgBUTENb JTOJDKEH IOANMCAaTh TOTOBOP HA YCTAHOBKY M JKCIUIYaTAallMI0 PEKIAMHOU
KOHCTPYKIIMM B CPOK, YKAa3aHHBI B M3BEIICHUM O NPOBEJCHMM ayKIMOHA, HO HE IO3]HEE
JBAJLIaTH JHEH ITOCIE MOANMCAHNS IPOTOKOJIA IPOBEACHUS ayKIIHOHA.

4. q)OprI KOHTPOJIA 32 HCITOJTHEHUEM AIMUHUCTPATUBHOI0O PErJiaMEHTa

IMopsinok ocymecTB/IeHUS TEKYIEr0o KOHTPOJIA 32 CO0/II0leHHeM M CTIOJTHEHUEeM
MOJIOKEHU I aIMUHUCTPATHBHOIO PerjiaMeHTa NMpea0oCcTABJIeHU MYHUIIUNAIBHON YCJIYTd U
HHBIX HOPMATUBHbIX IPABOBbIX AKTOB

4.1. Tekyuii KOHTPOJIb 3a COOJIOJICHWEM M HCIOJHEHUEM JOJDKHOCTHBIMU JIMIIAMU
MOJIOKEHNUH HACTOSIIIET0 aJMUHUCTPATUBHOTO PErJIaMEHTa M WHBIX HOPMATHUBHBIX IMPABOBBIX
aKTOB, YyCTaHABIWBAIONIUX TpeOOBaHUS K TPEIOCTABICHUIO MYHUIMIAIHHOW  YCIIYTH,
ocyuiecTisieTca pykopoaureiem OMCY.

Kontpons 3a pesrenpHOoCcThI0O OMCY 10 NpenocTaBiICHUIO MYHULMIIAIBHOM YCIyTd
OCYILECTBJISIETCS. NEPBBIM 3aMECTUTENIEM [T71aBbl aAMUHUCTpALUMU ropoja 3€d, KypUpYyHOLIUM
paboty Komurera.

KoHTposnb 3a ucronHeHneM HACTOSIIEro aIMUHUCTPATUBHOTO PErJIaMEHTa COTPYIHUKAaMU
MO®II ocymectBusiercss pykoBoaureneM MOLI.

Ilopsi10K U NEPHOANYHOCTH OCYLECTBJICHH S MVIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI M Ka4ecTBA NMPeJ0oCTABIeHNs MYHHIMIAIbHON YCIyrd

4.2. TlpoBepka MOJHOTHI M KaUueCTBA MPEIOCTABICHHS MyHUIIMTIATHHONW yCIyTH BKIIIOYAET
B ce0s IMpoBe/IeHUE MJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK, BBISIBIICHUE U YCTPaHEHUE HAPYIICHUN
NOpsiIKa W CPOKOB TMPEJOCTaBICHHUS MYHMIIMIIAIBHOM YCIyTH, paccMOTpeHue oOparieHuit
3asBUTENIE B XOJle TMPEAOCTaBICHUS MYHHIMITAILHON YCIYyTH, COAEpX AIIUX >KAIoO0bl Ha
peuieHusi, nedcTBus (Oe3AecTBUE) MOJDKHOCTHBIX JIMI, OCYIIECTBIISIONINX IPEAOCTaBICHHE
MYHHIUTAIBHON YCIyTH.

[Ipu mpoBepke MOTYT paccMaTpuUBaThCS BCE BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHHUEM
MYHHUIIMIAIBHON  YCIYT'W, WJIA BOIPOCHI, CBS3aHHBIE C  HCIOJTHEHHEM  OTJEJIbHBIX
aJIMUHUCTPATUBHBIX MPOLIETYP.

[To pe3ynbraTam HNpOBEPOK NOIKHOCTHOE JIMIIO, OCYLIECTBIAIONIEE TEKYIIUH KOHTPOJIb,
JaeT yKa3aHWs MO YCTPAHEHUIO BBISBICHHBIX OTKJIOHEHWW W HApYUIEHUW U KOHTPOJIUPYET UX
WCIIOJTHEHUE.

OTBeTCTBEHHOCTD J0JIKHOCTHBIX JINI
4.3. Cneumanuct, OTBETCTBEHHBI 3a MPUEM JIOKYMEHTOB, HECET OTBETCTBEHHOCTh 3a
COXPAHHOCTh MPHUHATHIX JOKYMEHTOB, NOPAJOK W CPOKM HX MpUEMa W HaMpaBICHUS HX



CHEIMAINCTY, OTBETCTBEHHOMY 3a MEKBEIOMCTBEHHOE B3aUMO/ICHCTBHE.

Crneunanuct oMCY, OTBETCTBEHHBIN 3a IIPUHATHE pemeHus 0
MIPEeIOCTaBICHUMMYHULUIIAIBHON ~ YCIYI'M, HECET IEPCOHAJIBHYI0  OTBETCTBEHHOCTh  3a
CBOEBPEMEHHOCTh M  KAauyeCTBO IMOATOTOBKH JIOKYMEHTOB, SBJSIOUIUXCS  pPE3yJIbTaToM
MYHHIUITAIBHON YCIIYTH.

TpeGoBanus K MOpSAAKY M (popMaM KOHTPOJIA 32 NPeI0CTABJICHHEM MYHUIIUIIAIBHOMI
YCJIYTH, B TOM YHCJIE CO CTOPOHBI IPAXKAaH, X 00beJUHEHUH U OPraHu3aluil

4.4, T'paxnane, IOpUIUYECKHE JHUIA, UX OOBCAMHEHUS W OpraHU3AlMU B Ciydyae
BBISIBJIEHUS! (DAaKTOB HapyILIEHUs MOPSAJKA MPEAOCTABICHUS MYHUIUNAIBHONW YCIyTU WU
HEHAJJIeXkKAIEeT0 MCIOJIHEHUS HACTOSAIIEr0 aIMUHUCTPATUBHOTO perjlaMeHTa BIpaBe 00paTUTHCS
¢ xano6oit B OMCY, npaBooxpaHUTEIbHbIE U OPTaHbl TOCYJAPCTBEHHON BJIACTH.

I'paxnane, opuauueckue iula, UX OOBEAMHEHHMS] M OpraHU3allid BIpaBE HAIpPAaBIIATH
3aMEYaHMsl, PEKOMEHJAIMM W NPEAIOKEHUS MO ONTHUMHU3ALMM W YJIYYIICHUIO KadecTBa M
JOCTYITHOCTH MPENOCTABICHUS MyHULIUIIAIBHON yCIIYTH.

OO111eCTBEHHBI KOHTPOJIb 32 MPEIOCTaBICHHUEM MYHULMIAIBHOW YCIYrHM BKIIOYAeT B
cebsi OpraHu3alMI0 M MPOBEJCHHE COBMECTHBIX MEPOINPUATUH (CEMUHAPOB, MPOOIEMHBIX
TUCKYCCUM, «TOpAYUX JUHUNY», KOHPEpEeHIHUH, «KpYIJbIX» CTOJOB). PexkoMeHpanuu u
MpeAIoKEeHUsl TI0 BOMpPOcaM MPEJOCTABICHUS MYHHUIMIAIBbHON YCIyTr, BHIpAOOTaHHBIE B XOJI€
MPOBEAEHUsI Takux MeponpusaTuil yuutbiBarorcss OMCY, M®I], uHbIMM OpraHamMu MECTHOIO
CaMOYTIpaBJICHMUS, OpraHaMu WCTIOJTHUTEIBHOU BJIACTU AMypckon obnacTty,
MTOABEOMCTBEHHBIMU JIaHHBIM OpPraHaM OpPraHU3alUsSMM, YYacCTBYIOIIMMHU B NPEIOCTaBICHUN
MYHHIIMIAIBHON YCIyTH, B AajibHENIIEH paboTe 1Mo MpeI0CTaBICHUIO MyHUIIUTIATbHONW YCIIYTH.

5. locyneOHbIil MOPSAA0K 00:KAT0BAHMS PellICHUs U A CTBUS
(0e3nmeiicTBHUS) OPraHa, NpeacTaBJISIOIIECr0 MyHUIUNIAJIBHYIO YCJIYTY,
a TaKKe JOIZKHOCTHBIX JIMI 1 MYHUIHITIAJIbHBIX CJIY7KaIllUX,
olecrieynBaIOIUX ee MpeAoCTABJIEHUE

5.1. 3agBUTENM MMEIOT NPABO Ha OOKAJOBAaHWE PEIICHHH, MPHHATHIX B XOJE MPEIOCTABICHUS
MYHUITUTIAILHON YCIIYTH, NeHCTBUI min O0e3aeicTBrs qoJKHOCTHBIX auil MM®IL, OMCY B nocynebHoM
MOPSIIKE.

Kanoba moxkeT ObITH HampaBjeHa 1o noute, 4yepe3 M®II, ¢ ucnonp3oBaHreM UHOOPMAITMOHHO-
TEeJIEKOMMYHUKAIIMOHHOW cetn «MHTepHeT», ¢ OQHUIMAIBLHOTO CcalTa OpraHa, NPEIOCTABIISIONIETO
MYHUIIMIIAIBHYIO YCIIYT'y, €IWHOTO0 TopTaja TOCYJAapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT JIHOO
PErHOHAIBHOTO TIOpTaja TOCYAApCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, B TOM YHCIE B CICAYIOIIHUX
ClIydasix:

1) HapylieHue cpoka perucTpanuu 3ampoca 3asBUTENS O MPEIOCTABICHUU MYHUIIUIAIBHON
yCayru,

2) HapylleHHE CpOKa MPEeNOCTaBICHUS MYHULMIAIBLHOW ychnyrd. B ykasanHoMm ciydae
nocynebHoe (BHecyneOHOe) oOKaloBaHUE 3asBUTENIEM peEIIeHHM U JeicTBuil  (Oe3aeiicTBUs)
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, PaOOTHHKA MHOTO(YHKIMOHAIBHOTO LEHTPA BO3MOXHO B Ciydae,
€ClIi Ha MHOTO()YHKIIMOHANBHBIN IEHTp, pelleHus U AercTBus (6e31eicTBHE) KOTOPOTro 00XKamyrTcs,
BO3JIO’KEHA (PYHKIMS MO TMPEAOCTABICHUIO MYHHIIMMAIBLHOM YCIYTH B TOJHOM OOBEME B TMOPSJIKE,
ompeneneHHoM uacTtbto 1.3 crateum 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6
OpraHM3aIiy TMPEIOCTaBIEHUs TOCYAAPCTBEHHBIX W MYHUIMMNANBHBIX yciayr» (manee denepalbHOTO
3akoHa oT 27.07.2010 Ne 210-D3);

3) TpeOoBaHue y 3asBUTENs JOKYMEHTOB WM MH(OpMAIMK JTUOO0 OCYIIECTBICHUS ACHCTBUI, HE
MPEeIyCMOTPEHHBIX HOPMATUBHBIMU TIPaBOBBIMH akTamu Poccuiickoit denepanuu, HOPMaTHBHBIMHU



IIpaBOBBIMU aKTaMU cyObekToB Poccuiickoil denepanny, MyHULIUNAIbHBIMU TPAaBOBBIMHU AKTaMM JUIS
IIPEIOCTABJICHNS MyHULIUIAIbHON YCIYIH;

4) orka3 B IpUEME JOKYMEHTOB, IPEIOCTABIEHHUE KOTOPBIX MPEAYCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®enepannu, HOPMATHBHBIMH NPAaBOBBIMH AaKTaMU CYOBEKTOB
Poccniickoit @enepanyy, MyHUIUIIAIbHBIMYU IPABOBBIMM aKTAMM JUIS IPEJOCTABICHUS MYHULUITAIIBHON
YCIIYTH, y 3asIBUTEIIS;

5) oTKa3 B IPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH, €CJIM OCHOBAHUS OTKa3a HE MPEAYCMOTPEHBI
(benepaabHBIMU 3aKOHAMH M TPUHSATHIMH B COOTBETCTBHM C HUMHU WHBIMA HOPMATHBHBIMH IPaBOBBIMH
aktamu Poccuiickoii ®enepauuy, HOPMaTHUBHBIMU IIPAaBOBBIMU aKTaMHM CcyOBbekTOB Poccuiickoit
denepanyy, MyHUIMNIAIGHBIMYA TIPAaBOBBIMH aKTaMu. B yka3zaHHOM cirydae nocyneOHoe (BHecyneOHOe)
oOkaJloBaHWE 3asABUTEIEM pEIICHUH u jaelcTBuid (0e31elCTBUsA) MHOTO(DYHKIIMOHAILHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAIFHOTO IEHTPAa BO3MOXXHO B Cllydae, €CIIM Ha MHOTO(QYHKIMOHAJIbHBIHI
LEHTp, peleHus u JeicTBus (0e3aelcTBHE) KOTOPOro OOXKalyloTCs, BO3JIOKEHA (QYHKIUSA 110
MIPEIOCTABICHUI0O MYHUIIMIAIBHON YCIYI'M B MOJHOM 00OBbEME€ B MOPSIKE, ONpENeJIeHHOM dYacTbio 1.3
ctatbi 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3;

6) 3arpeboBaHHE C 3asABUTENA MPU NPEIOCTABICHUH MYHHUIIUTIATBHON yCIyrW IUIaThl, HE
MPEyCMOTPEHHOM HOPMATUBHBIMU TPABOBBIMU akTamu Pocculickoil ®enepannu, HOPMATHUBHBIMH
MIpaBOBBIMU aKTaMu cyObekToB Poccuiickoit denepanuu, MyHUIIMIAIbHBIMU IPABOBBIMU aKTAMU;

7) oTka3 opraHa, MpeAOCTAaBIISIONIET0 MYHULHUIMAIBHYIO YCIYTy, AOLKHOCTHOTO JIMIIA OpraHa,
MPEOCTABIISIONIET0  MYHUUUMNAIbHYIO  yCAYry, MHOTOQYHKIIMOHAJIbHOTO  IE€HTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTPa, B UCIPABIECHUH TOMYIIEHHBIX UMH OTIEYaTOK U OIIMOOK B BHIJAHHBIX B
pe3yibTaTe MpPeoCTaBICHUS MYHUIIMIAIBHON YCIYrM JOKYMEHTax JMOO HapylIeHHE YCTaHOBJIECHHOIO
CpOKa TakuX UCIpaBieHu. B ykazanHoM ciydae gocyaebHoe (BHecyneOHOe) 00KaloBaHNE 3assBUTEIIEM
penieHui U JIeUCTBHUU (6e3nericTBuUA) MHOT0()YHKIITHOHAJIBHOTO LIEHTpAa, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA BO3MOXKHO B Cy4ae, eIl Ha MHOTO(YHKIIMOHAJIbHBIN LIEHTP, PeILIeHUs
u jgeiictBus (0e3leCTBHE) KOTOPOTO OOKAMYyIOTCs, BO3JI0OK€HAa (YHKIUA TI0 TPEJOCTABICHUIO
MYHUITUIIAILHONW YCIYyTH B TIOJHOM OOBEME B TOpsIKe, OmpeaesieHHOM dvacTeio 1.3 cratem 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

8) HapylieHue cpoka WIM MOpsJKa BbIAAYU JOKYMEHTOB [0 pe3ylibTaTaM IIpeJ0CTaBIICHUS
MYHUIIUTIAJBHOU YCITYTH;

9) nOpuOCTaHOBJEHHE  MPENOCTABICHUS  MYHHUIMIMAIBHONW  YCIyrH, €CId  OCHOBAHHS
MIPUOCTAHOBJICHUS HE TIPETYCMOTpPEHbI (hefepanibHbIMU 3aKOHAMH U MPUHITHIMU B COOTBETCTBUHU C HUMU
WHBIMH HOpPMAaTUMBHBIMH MNpPaBOBbIMM akTamu Pocculickoii ®enepauuu, 3aKkOHaMHM UM HWHBIMU
HOPMAaTUBHBIMH TPAaBOBBIMH akTamMH cyObekToB Poccuiickoit ®enepaunu, MyHUIIUIAIbHBIMU
MpaBOBBIMU aKTaMH. B ykazaHHOM ciydae gocyaeOHoe (BHecyneOHOe) oOaloBaHUE 3asBUTENEM
pereHui u JIEHCTBUIMA (6e3neiicTBUA) MHOTO(YHKITHOHATHHOTO IEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA BO3MOXKHO B CIy4ae, eCii Ha MHOTO() YHKIIMOHATBHBINA LIEHTP, PELICHUS
u jaeicTBus (0e3leCTBHE) KOTOPOrOo OOKAIYKOTCs, BO3JI0OKE€HAa QYHKIUA TI0 MPEJOCTABICHUIO
MYHHIIMIIAIBHOM YCIyTH B MOJHOM oOBeMEe B TOpSAAKE, OmpeaeiaeHHOM dyactbio 1.3 crateu 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3;

10) TpeboBaHue y 3asBUTENS NPU MPEAOCTABICHUH MYHUIUMNAIBHONW YCIYyTrd JOKYMEHTOB WM
uH(popMalLIUY, OTCYTCTBUE M (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH IMPH MEPBOHAYATHHOM
OTKa3e B MpHEME JTIOKyMEHTOB, HEOOXOAMMBIX [IJIsl MPEJOCTAaBICHUS MYHUIIMNAIBHOU yCIyrHu, OO B
MPEAOCTABICHUN MYHHUIIMNAIBHOM YCIYrd, 332 UCKIOYEHUEM CIydaeB, MPEIyCMOTPEHHBIX NMYHKTOM 4
gactu 1 crateu 7 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-®3. B ykazanHoM ciydae AocyneOHOe
(BHEecyneOHOE) oOkaoBaHKe 3asBUTENEM peIIeHUH U IeicTBUil (0e3aeiicTBUS) MHOTO(YHKIIMOHAIEHOTO
LEeHTpa, pabOTHMKAa MHOTO(YHKIMOHAJBHOIO  IIEHTpa BO3MOXHO B  Cllyyae, e€cld Ha
MHOTO(YHKIIMOHAJIbHBINA LEHTp, peleHus U aeiicTBus (0e3aeiicTBrue) KOTOPOro 00XkKayroTCsl, BO3JIOKEHa
(GyHKIUS 10 MPEeJIOCTAaBICHUI0O MYHHUIMIIAIBHON YCIYIM B TMOJIHOM 00BbeME B MOPSIKE, ONpeeeHHOM
gacTeto 1.3 craten 16 denepanpHoro 3akoHa oT 27.07.2010 Ne 210-D3.

5.2. 3asgBUTENM UMEIOT NMPaBO OOPAaTUThbCA C Kajlo0Oi B MHCbMEHHON ¢opme Ha OyMaKHOM
HocuTene, B anekTpoHHOH ¢(opme B OMCY, MHOro(yHKUMOHAJIBHBIA IIEHTp JIMOO YIpaBlieHHE



nHpopmaTuzanuu AMYpPCKON 00JacTH, SIBISIFOIICECS YYPEIUTEIeM MHOTO()YHKIMOHAIBHOTO IIEHTpa
(manee - yupenuTenb MHOTO(QYHKIIMOHAILHOTO IIeHTpa). JKanoOsl Ha pemieHus u aeicTBus (0e3aericTBre)
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO IEHTPa MOJAIOTCS PYKOBOAUTENIO 3TOTO MHOTO(YHKIMOHAIHHOTO
neHrpa. JKanoOwl Ha pemieHust U neiicTBus (Oe3aeiicTBue) MHOTO(QYHKIIMOHATIBHOTO LIEHTPA IOJAI0TCS
YUPEIUTEII0 MHOTO(PYHKIHOHAIBHOTO IIEHTpa WM JOJDKHOCTHOMY JIMIY, YHOJHOMOYEHHOMY
HOPMAaTUBHBIM IIPAaBOBBIM aKTOM cyObekTa Poccuiickoit denepanun.

XKanoba Ha pemeHus u neiictBus (Oe3AeHCTBUE) OpraHa, MPeIOCTABISIIONIEI0 MYyHUITUIAIBHYIO
YCIIyTY, JOJDKHOCTHOTO JIMIA OpraHa, IMpeloCTaBISIOLIEr0 MYHUIUMIIAIbHYIO YCIYry, MyHULUIIAIbHOTO
CITy)Kalllero, PYKOBOIMTENS OpraHa, NPEAOCTABISIONIET0 MYHHUIMIAIBHYIO YCIYTY, MOXET OBITh
HampaBjeHa MO MOYTe, 4Yepe3 MHOrO()YHKIMOHAIBHBIA IEHTP, C HCIOJBb30BaHHUEM HH(MOPMAIIMOHHO-
TeJIeKOMMYHUKAIMOHHONW ceTn «MHTepHeT», odummansHoro caiita OMCY, caiita pernoHaabHOMN
nHpopManMoHHON cuctembl «llopTam rocymapcTBEHHBIX W MYHHUIMIAIBHBIX YCIyr ((yHKIHN)
Amypckoit oOmactuy», (enepanbHOH rocydapCcTBEHHON HMH(OpManMoHHONW cucTeMbl «EnuHbIi mopran
rOCy/IapCTBEHHBIX U MYHMIMIAIBHBIX YCIYr (QYyHKUMN)», a TaKKe MOXET ObITh NMPHUHATA HPU JTUYHOM
npuemMe 3asButens. JKanoba Ha pemieHus U aeucTBus (0e3aeiicTBre) MHOTO(YHKIIMOHATIBHOTO IIEHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJIBHOTO LEHTPAa MOXET ObITh HaIlpaBjIeHa MO I0YTE, C MCIOJIb30BAaHHEM
MH(OPMAaLMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTEepHETY, 0(pUINATIBHOTO caita
MHOTO(YHKIIMOHAJIBHOTO IEHTpPa, calTa peruoHadbHOW uHpopManuoHHON cuctembl «llopTan
rOCyIlapCTBEHHBIX M MYHUIUNAIbHBIX YcIyr (pyHkuuil) Amypckoir obOnactu», (deaepanbHOU
rocy/lapcTBeHHOW MH(QOPMaIMOHHON cucTeMbl «EIUHBINA MOpTaia rocyJapCTBEHHBIX U MYHUIMIAIbHBIX
yeryr ((GyHKIUN)», a TAKKE€ MOXKET OBITh IPUHSATA TIPH JIMYHOM MPUEME 3asIBUTEIIS.

XKanoba nokHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISAIONIET0O MYHULUINAIbHYIO YCIYTY, AOLKHOCTHOTO JIMIA
opraHa, TMpEeAOCTaBISIIOIIET0 MYHUIMNAIBHYIO  YCIyry, JIMOO MYHHUIMIAJIBbHOTO  CIIY)Kallero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, €ro PYKOBOOWTENs W (Wiu) pabOTHWKA, PEIICHUS W JCUCTBUS
(6e3aeiicTBHE) KOTOPBIX 00XKAITYIOTCS,

2) damwmmro, uMs, OTYECTBO (TOCNIENHEE - MPU HAIMYMH), CBEICHUS O MECTe >KHTEIbCTBA
3asiBUTENA - (DU3MUYECKOTO JMIa JUOO0 HAaNMEHOBAaHWE, CBEACHMS O MECT€ HAXOXKICHHS 3asBUTENS -
IOPUIMYECKOTO JIMIA, a Takke HOMep (HoMepa) KOHTakTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHON
MOYTHI (TP HAJMYKK) U MMOYTOBBIM apec, M0 KOTOPBHIM JOJIKEH ObITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeeHus 00 00KaATyeMbIX pEeHIeHUAX U AEUCTBUAX (0€31eMCTBUHN) OpraHa, MPeI0CTaBIISIOIIETO
MYHHUIIMIIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIAa OpraHa, MPEAOCTaBIISIIOIIET0 MYHHUIMIIAIBHYIO YCIYTY,
60 MYHULUIATHHOTO CITy’Kallero, MHOT0 () YHKIIHOHATIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIHOHAJIBHOTO LIEHTPA;

4) nOBOJBL, HAa OCHOBAHMM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEHIeHHEM U JeWCTBUEM
(6e3nelicTBMEM) OpraHa, MPEAOCTAaBISIONIET0 MYHHUIMIAIBHYIO YCIYTY, IOJDKHOCTHOTO JIMIIAa OpraHa,
MIPEIOCTABIISIIOIIETO MYHULUTIATbHYIO yCIIyTY, 60 MYHULIUIATHHOTO CIIy’Kalllero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, paOOTHUKA MHOTO(DYHKIIMOHAILHOTO IIEHTpa. 3asiBUTENIEM MOTYT OBbITh
MIPEICTaBICHbI JOKYMEHTHI (TIPU HAIMYUH ), IOITBEPKJAIOIIHNE TOBOIBI 3asBUTENS, JTUOO UX KOIHH.

3asgBUTENb BIpaBe 3alpalluBaTh W MOJy4yaTh MHOOPMAIMIO U JOKYMEHTBI, HEOOXOAUMBIE JUIS
000CHOBaHHUS U PACCMOTPEHUS HKATOOBI.

B cnywae ecnm kamnoba momaercss 4depe3 MpEICTaBUTENs 3asgBUTENS, TaKKe MPEICTaBISAETCS
JOKYMEHT, MOATBEPKIAIOIINNA TOJTHOMOYMS Ha OCYLIECTBJICHHE ACWCTBUI OT WMEHHU 3asBuTensi. B
KauecTBE JOKYMEHTa, MOATBEPIKAAOIIEro IOJHOMOYMS Ha OCYIIECTBICHUE EHCTBUII OT HWMEHH
3asBUTEIS, MOXKET ObITh IPEJICTaBIICHA:

a) oopMIIeHHast B COOTBETCTBHHU C 3aKOHOJaTenbcTBoM Poccuiickoit denepanyy JOBEpeHHOCTh
(1t puzHUecKuX JuN);

0) oopmiIeHHas B COOTBETCTBUM C 3aKOHOaTeNbCTBOM Poccuiickoii @enepaniuu 10BEpEeHHOCTS,
3aBEpEHHAas N€YaThIO 3asBUTEINS U MTOANKMCAHHASA PYKOBOAUTEIIEM 3asBUTENS WM YIIOJTHOMOYEHHBIM 3TUM
PYKOBOJAUTEINIEM JIULIOM (JUIs FOPUINYECKUX JINL);



B) KONHS peIIeHHs] 0 Ha3HAuYeHUH WM 00 n30paHuu j1ubO MpHKa3a O Ha3HAUYEHUH (PU3UUECKOTO
JIMIIA HA JI0JDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe (PU3HUECKOE JIHI0 00J1a/1aeT MPaBOM JICHCTBOBATh
OT UMEHHM 3asBUTEII 0€3 T0BEPEHHOCTH.

XKanoba TOIEKHUT PACCMOTPEHUIO IOJDKHOCTHBIM JIMIOM, HAJICJIEHHBIM MOJHOMOYHUSMH IO
paccMOTpeHHI0 kKano0, B TEUCHHE TMATHAAUATH paboumx JHEH cO JHS ee perucTpalyu, a B clydae
00KaNloBaHUs 0TKa3a B IpUEME JIOKYMEHTOB Y 3asIBUTENSI TUOO B HCIIPABIICHUH JOMYIICHHBIX OMEYaTOK H
OmMOOK WM B Cllydae OOKaJIOBaHUS HApYIICHHS YCTAHOBJIEHHOTO CpPOKa TaKMX HCIpPABICHUUA - B
TE€YEHHE MATH padOUUX JTHEH CO JHS €€ PErucTpaluu.

XKamoba paccmaTpuBaeTcs OpraHoM, HPEAOCTABISIONIMM MYHUIUIAIBHYIO YCIYTry, MOPSIOK
IIPEIOCTABJIEHNU KOTOPOM OB HapyllleH BCIEACTBUE pELIeHUN W aeilcTBuil (Oe3neiicTBUs) oprasa,
MIPEIOCTABIISIIOIIET0 MYHUIUIANBHYIO YCIYTY, €ro JOJDKHOCTHOIO JIMLA JIMOO MYHUIMIAIbHBIX
ciyxamux. B ciydae ecnu oOXalmyroTcsl pelIeHUss PYKOBOJMUTENS OpraHa, IpeaoCTaBISAIOIIEro
MYHHUIMIIAJIBHYIO YCIYTry, *ajloba MoJaeTcsi B BBIIECTOSIINNA opraH (B MOpsAKE MOAYMHEHHOCTH) U
paccMaTpuBaeTcs UM B MOPSAKE, IPEAYCMOTPEHHOM HACTOSIIUM aIMUHUCTPATUBHBIM PErJIaMEHTOM.

[Ipy OTCYTCTBMHM BBIIIECTOSILErO OpraHa ajobda MoJaeTcs HENOCPEJACTBEHHO PYKOBOAUTEIIO
opraHa, NpeAOCTaBJSAIONIET0O MYHULUIAIbHYIO YCIYTy, W paccMaTpuBaeTcsi UM B COOTBETCTBUHM C
HACTOSIIIUM a/IMUHUCTPATUBHBIM PETJIAMEHTOM.

B cnywae ecnu xano0a mojaHa 3asiBUTENIEM B OpraH, B KOMIIETEHIMIO KOTOPOTO HE BXOIHUT
MIPUHSATHE PELIeHUs 10 kKanobe, To B TeueHre 3 pabouux JTHEH co JHS €€ PEerucTpaluy yKa3aHHbIN opran
HampaBJyigeT KajloOy B YINOJHOMOYEHHBIH Ha €€ pacCMOTpPEHHE OpraH M B IUCBMEHHOW (opme
nH(OPMUPYET 3as8BUTENS O NIEPEHANPABICHUN KaJIOObI.

[Ipu 3TOM CpoK paccMOTpeHHus >KajloObl MCUHUCIAETCS CO JAHS PErucTpaluy KajioObl B
YIOJHOMOYEHHOM Ha €€ PacCCMOTpPEHUE OpraHe.

[Ipn nocrymnenun >xanoObl uyepes M®PL[, MHOropyHKIMOHAILHBIA LEHTp oOecrneuyuBaeT ee
neperavyy B YHOJHOMOUYEHHBIH Ha €e pacCMOTPEHHE OpraH B MOPSIKE M CPOKH, KOTOPbIE YCTaHOBJIEHBI
COrJIAllIEHUEM O B3aUMOJCHCTBUM  MEXAY MHOTOQYHKIMOHAJIbHBIM IIEHTPOM U  OpPraHoM,
MPEIOCTABNISIONIUM MYHUIUIIANBHYIO YCIYry, HO HE I03[Hee CJeIyIollero paboyero AHA CO JHS
MOCTYIUICHUS >KaJIOOBbI.

ITo pesynpTaTam paccmoTpeHust kajgo0br OMCY MoxeT ObITh NMPUHATO OJHO M3 CIICTYIOIIHX
pELICHMI:

1) ynoBieTrBopuTth kajody, B TOM uuncie B ¢popMe OTMEHbI MPUHATOTO PEIICHHUs, UCTIPABICHUS
JOTIYILIEHHBIX OPraHOM, MPEIOCTABISAIONIUM MYHUIIUIAIBHYIO YCIYTy, OMIEYaTOK U ONIMOOK B BbIJIAHHBIX
B pe3yibTaTe MPEJOCTABICHUS MYHHUIIMIAIBHOM YCIYI'M TOKYMEHTaxX, BO3BpaTa 3asiBUTENIO JICHEKHBIX
CPEICTB, B3UMAaHHUE KOTOPBIX HE NPEIYCMOTPEHO HOPMAaTHBHBIMM MPAaBOBBIMH akTamu Poccuiickoi
denepanun, HOPMATUBHBIMHA  TPAaBOBBIMU  akTamMu  cyObektoB  Poccuiickoit ~ deneparum,
MYHHIIMIIATEHBIMU [TPABOBBIMU aKTaMU, a TAKXKe B HHBIX (popmax;

2) 0TKa3aTh B yJOBJIETBOPEHUH KAIOObI.

Y0JIHOMOYEHHBI Ha PacCMOTPEHHUE KaJIOObI OpraH OTKa3bIBaeT B YAOBIETBOPEHHUH KaJIOObI B
CIIEIYIOLIUX CIy4astX:

a) HAIMYMe BCTYMHBIIETO B 3aKOHHYIO CHJIY pEIICHHS cyla Mo kanode 0 TOM ke MpeaMeTe U 1o
TEM K€ OCHOBAHUSIM;

0) moaaya xano0bl JIUIOM, TOJIHOMOYHSI KOTOPOT'O HE TOATBEPKICHBI B MOPSIKE, YCTAHOBICHHOM
3aKoHoAaTenbcTBOM Poccuiickoit @enepannu;

B) HAIMYHUE PEUICHUS 10 KalloOe, MIPUHITOTO paHee B COOTBETCTBUU C TPEOOBAHHUSIMHU HACTOSIIIETO
aJIMUHUCTPATUBHOTO pErjIaMeHTa B OTHOILIEHUH TOTO e 3asBUTEJIS U 110 TOMY K€ IPEAMETY KajloOBbl.

YTOJIHOMOYEHHBIM Ha paccMOTpEHHME KajJoObl OpraH BIIPaBe OCTaBUTH kajo0y Oe3 oTBeTa B
CIIEIYIOIUX CIy4asax:

a) HaJIM4Ke B %aJl0o0e HelleH3YPHBIX THO0 OCKOPOUTENBHBIX BBIPAKEHHUH, YIpO3 )KU3HHU, 37J0POBBIO
U UMYLIECTBY JOJDKHOCTHOTO JIMIIA, a TAKXKE YJIEHOB €r0 CEMbH;

0) OTCyTCTBHE BO3MOKHOCTH IMPOYMUTATh KaKylO-TMOO YacTh TEKCTa KaloObl, (aMHIUIO, UM,
0TYeCTBO (MOCTeIHEEe - IPU HAJTMYMH) U (WIM) TIOUYTOBBIN aJipec 3asBUTENs, yKa3aHHbIE B jKanooe.

OcHoOBaHUs JUTsI TPUOCTAHOBIIEHHSI PACCMOTPEHHMSI )KaJI00bI HE MPETyCMOTPEHBI.



B cnydae ycTaHOBJIEHHS B XOJI€ WIH 110 Pe3yJIbTaTaM PacCMOTPEHHUS JKalIoObl MPU3HAKOB COCTaBa
aJIMUHUCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUICHHUS JODKHOCTHOE JIMILO, PAOOTHUK, HAJEICHHBIC
MOJITHOMOYHSIMU TI0 PACCMOTPEHUIO Kallo0, HE3aMEIUTMTENIHLHO HANpPaBIISIET WMEIOIIUECS MaTepHaibl B
Oprasbl IPOKYpPaTypPHI.

He mosmuee maHs, CIEAyrOmEro 3a JTHEM MPHHITHS YKAa3aHHOTO pEUICHUs, 3asBUTEIIO B
MMCbMEHHOM (popMe U MO KETaHMIO 3asBUTENS B AIEKTPOHHOU (popMe HampaBiisieTcss MOTUBHUPOBAHHBIN
OTBET O PE3yJbTaTax PaCCMOTPEHUS JKAIOOBI.

B crmyuae mpusHaHUS KanoObl TOAJIEKANIEH YHAOBICTBOPEHHIO B OTBETE 3asABUTEINIO JACTCS
uHpOpMaIKA O NEHCTBUAX, OCYIIECTBISIEMBIX OPraHOM, MPEIOCTABISAIONINM MYHHIIMIIAIBHYIO YCIYTY,
MHOI‘O(i)YHKHI/IOHaJII)HBIM LOCHTPOM, B LECIAX HE3AMCIJIUTCIIBHOTO YCTPAHCHHA BBISABJICHHBIX HapyHICHI/Iﬁ
IIpH OKa3aHNKn MyHHHHHaHBHOﬁ YCIIYI'H, a TAKXKC IIPUHOCATCA U3BUHCHUA 3a JOCTABJICHHBIC HeyIIO6CTBa n
yKa3bIBaeTcsl MH(popMalus o AaJbHEHIINX JEHCTBUIX, KOTOPble HEOOXOJUMO COBEPIIMThH 3asSBUTEIIO B
LEJAX MMOJyYEHUsT MYHULIUITAJIBHON YCITYTH.

B ciyuae mpu3HaHHA Kajdo0bl HE TOJISKAIICH YIOBICTBOPEHHIO B OTBETE 3asBUTEIIO JAFOTCS
APTYMCHTUPOBAHHBIC PA3bACHCHUA O NPHUYHMHAX IMPUHATOTO PCHICHUA, a4 TAKKCE I/IH(l)OpMaHI/ISI O IOpsAAKE
00>anoBaHusl IPUHATOTO PELICHHUS.

B cnyuae Hecormacusi ¢ pesynbTatamMu JOCYAeOHOTO OOXKaJIOBaHHS, a TaKXKe Ha JIIOOOW CTaauu
PaCCMOTPCHUA CIHOPHBIX BOIPOCOB 3asABUTCIIb HMECT IIPaBO O6paTI/ITI>C$[ B Cyd B COOTBCTCTBUH C
YCTAaHOBJICHHBIM JleI\/'ICTByIOHH/IM 3aKOHOJATCJIbCTBOM ITOPAIKE.



puioxkeHue 1
K AIIMUHUCTPAaTUBHOMY PETJIAMEHTY

CeeeHus1 0 MecTe HAXO0KIACHHS, CIIPABOYHbIE TeJIe()OHBI
OpraHa MeCTHOI'0 CaMOyIIpaBJICHUs,
rpaguk npuema 3asiBuTe/ 1€ 10 NPEAOCTABJICHHUI0 MYHUIIUTIAJIBHOM YCJIYIH.

OO0mas uaopmanus 00 ATMUHHCTPALMHU ropoaa 3eu

ITouToBBIH azpec s | 676246 Amypckas 0071aCTh, T. 3es,
HaIpaBJICHUS KOPPECHOHICHIINN | yi1. MyxuHa, 217
dakTHYeCcKu aapec | 676246 Amypckas 0071aCTh, T. 3es,

MCCTOPACITIOJIOKCHUA

yi1. MyxwuHna, 217

AJlpec BIEKTPOHHOM MOYTHI JJIst
HaIpaBJICHUS KOPPECTIOHICHITUN

mail@admzeya.ru

Tenedon st cnpaBok

8 (41658) 2-43-08, 8 (41658) 2-15-66

Tenedonsr KomuTtera 1o
YOPaBICHUIO  MYHHIUTIATbHBIM
UMYIIECTBOM ropoJia 3eu

8(41658) 2-28-09 — npecenatesib KOMUTETA,
(416 58) 2-15-66 - crierUaTUCTBI

OdwurnmanpHplii  caliT B CeTH
HNuTepuer

Wwww.admzeva.ru

J1OJIKHOCTh
opraHa

PYKOBOIUTENSA

rJlaBa ropojia 3eu — riaBa aJMUHUCTPALIUU
ropoja 3eu

I'padux padoTsl KOMUTETA N0 YIIPABJIEHUI0 MYHHIHMIIAJBHBIM UMYIIIECTBOM

ropoaa 3eun

Jlenp Henmenu

Yacsl paboThl (00€1eHHBIN
NIepPEPHIB)

Yacel npuema rpaxxjiaH

[oneneapHUK 9% . 17+ (13" - 14%) 9% . 13% 14" _17%
BTopHHUK 9% . 17+ (13" - 14%) 9% . 13% 14" _17%
Cpena 9. 17" (13" - 14%) 9% . 13% 149 _17%
YerBepr 9% . 1712 (139 _ 14" 9. 13%0 149 _17%
[IsrTHAIIA 9% . 17+ (13" - 14%) 9% . 13% 149 _ 17"
Cy660Ta BBIXOIHOU BBIXOIHOU

Bockpecenne BBIXOJIHOM BBIXOJHOU

B ciiyyae opraHuzanum npeaocTaBJeHUsi MYHUIMIAJAbHON yeayru B M®LI:

Oo6mas undopmauus 06 oraenennu ['ocy1apcTBEHHOT0 ABTOHOMHOIO
yupe:xaenuss AMypckoi 001act « MHOropyHKIMOHAJIBHBINA HEHTP
NPeAO0CTABJICHHUS IOCYAAPCTBEHHbIX U MYHUIMIIAJBbHBIX YCIAYI AMYPCKOH

odstacTu» B ropoje 3ee



mailto:admzeya@zeya.amur.ru
http://www.admzeya.ru/

[louroBblii  agpec  nans  HampaBieHus | 676244 Awmypckas obnactb, T. 3ed,
KOPPECIOHICHIIUU MKp. Cetibiii, 19/1

dakTuyecKkuil agpec Mectopacnoyioxkenus | 676244 Amypckas oOnacte, r. 3ed,
MKp. CeTubiii, 19/1

Azpec  9JNEKTpOHHOW  mouThl s | zeya@mfc-amur.ru
HaINpaBJICHUs] KOPPECIIOHICHIINN

Tenedon ans cpaBok 8 (41658) 3-01-83

Od¢unmaneHelil caiiT B cetn MHTepHeT www.mfc-amur.ru.

I'paduk padorsl no npuemy 3asBureseil Ha 6aze MPI]

JIHu Henenu Yacel paboThI
IToHnenenbHUK 8% - 18"
Brophuk g%- 18%
Cpena g%- 18%
YeTnepr 8"- 18%
[IaTauA2 g%- 18%
Cy660T1a BBIXOJTHOU
Bockpecenne BBIXOJTHOM

[Tpunoxenue 2
K AIMUHUCTPATUBHOMY PETJIAMEHTY

JOBEPEHHOCTD
(om uzuuecxoco nuya)
T'opon « » 20 T.
A,
(®.1.0.), macmopt: cepus HOMED , BBIJaH
(xem)
(rorma) « » r.,
HACTOSIIIIEH TOBEPEHHOCTHIO YIIOTHOMOYHBAIO
_ (®.1N.0.), macmopt: cepus HOMEp , BbIIaH (KeM)
(xorma) « »

r.,
OCYIIECTBJISITh BCE HEOOXOAMMBIE JCHCTBUS, CBS3aHHBIE C TPEIOCTABICHUEM MHE
MYHULUNAIBHOW YCIYTH «3akilo4eHue JOoroBopa Ha YCTAHOBKY M JKCIUIyaTaluio
pEKJIaMHOM KOHCTPYKIIMM Ha 3€MEJIbHOM YYacTKe, 3[JaHUM WJIA HHOM HEJIBUKHMOM
MMYIIECTBE, HAXOMAAIIEMCS B MYHHUIIUIIAILHOW COOCTBEHHOCTUY, coriacHo dDeneparbHOMY
3akony oT 27 wmrons 2010 roma No 210-®3 «OO6 opraHuzanuu NPeaOCTaBICHUS
rOCyJapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT.



http://www.mfc-amur.ru/

IToamuce nuna,
BBIJIABIIETO JIOBEPEHHOCTD

JOBEPEHHOCTD
(om opeanuzayuu)
I'opon « » 20 T.

Hacrosimel 1oBepeHHOCThIO ,
(MoTHOE HAaMMEHOBaHUE IOPUANYECKOTO JINLIA)
3apeructpupoBannoe " " r.
(maTa perucTpariimn)
10 MECTY HAXOXKICHUS , OI'PH ,
MHH , B JIHIIE ,
(OJIKHOCTD, (pamMuITUs, UMSI, OTYECTBO)
JEHUCTBYIOIIETO HA OCHOBAHUH ,
(YcraBa, [Tonoxenus, J{JoBepeHHOCTH)
JOBEPSIET ,
(momxHOCTD, pamMuIus, UMs, OTYECTBO pabOTHHKA)
[acropT cepust N ,Bpitan " " T.
(mata BeIIauN)

(xeM BBIJaH)
3aperUCTPUPOBAHHOI(OMY) IO MECTY JKUTEIIBCTBA TI0 a/Ipecy

OCYIIECTBJISAITH BCE€ HEOOXOAMMBIE JCHCTBHS, CBSI3aHHBIE C  MPEAOCTABICHUEM
MYHUITMTIAILHON  yCIIYTH  «3aKI04YeHHe JOroBopa Ha YCTAaHOBKY U JKCILTyaTalluio
peKJIaMHOM KOHCTPYKIIMM Ha 3E€MEJbHOM YYacTKe, 3JaHWd WA HWHOM HEJIBIKHMOM
UMYIIECTBE, HAXOAAIIEMCS B MyHHUITUIIAIbHON COOCTBEHHOCTH», corilacHo PDenepaibHOMY
3akoHy oOT 27 wutona 2010 roma Ne 210-d3 «0O06 opraHu3aiuyd TMpeIOCTABICHUS
TOCYJaPCTBEHHBIX ¥ MYHHITUTIATBHBIX YCITYT.

JloBepeHHOCTH BbIIaHa O6€3 IpaBa MepeaoBeprsl CPOKOM Ha  Toj(a).

[Toanuck TOBEPEHHOTO JHIIA YIOCTOBEPSIIO
(oOpa3zerr moAIICH)
/ /
(IOJKHOCTD) (noamnuce) (®.1.0O nuia, BbIIaBIIETO JOBEPEHHOCTh
OT UMEHU IOPUANYECKOTO JIUIIA)
M.IL




IIpunoxenue 3
K AIMUHUCTPATUBHOMY PETJIAMEHTY

(D.U.0. muya, oarowezo coenacue)
[Tacnopt: cepus Ne
BBIJIaH ,
JaTa BBIIAYH
Mecto peructpannu

COI'TACHE
Ha 00padOTKY NMePCOHAJBHBIX JAHHBIX

A,

(D.U.0. ruya, darowezo coenacue, NOIHOCMbIO)
B COOTBETCTBHH CO cTaTheil 9 DenepanbHOro 3akoHa ot 27 uronst 2006 roma Ne 152-d3 «O
MEPCOHALHBIX JIAHHBIX» M B CBSA3M C TPEJOCTABICHUEM MYHHUIIUTIAILHON YCIIyTH
«3aKIII0YCHUE JIOTOBOpa HAa YCTAHOBKY M DKCIUIyaTallUI0 PEKJIaMHOW KOHCTPYKIMH Ha
3eMEJIbHOM YyYacTKe, 3JIaHUM WM WHOM HEJIBW)KMMOM HMMYIIECTBE, HAXOJAINICMCS B

MYHHUIIAIATBHOM COOCTBEHHOCTIY, namw corjacmue
(vkazame

HAUMEHOBAHUE OpP2aHa, NPeOOCMABNAIOWe20 OOKYMEHM UWIU C8e0eHus No 3anpocy),
PACIIONIOKECHHOMY o ajipecy: TOpoJT , yJIHIa
, JIOM , Ha aBTOMATH3MPOBaHHYIO, a TaKke 0e3

WCIIOJIb30BaHMS CPEJCTB aBTOMATH3allud OOpabOTKYy MOUX TIEPCOHAIBHBIX JIaHHBIX, a
UMEHHO COBEpIICHHE NCUCTBUH, MPEIyCMOTPEHHBIX MyHKTOM 3 cTaThu 3 dDenepanbHOTO
3akoHa OT 27 uronsg 2006 roma Ne 152-03 «O mepcOHANBbHBIX JaHHBIX», CO CBEICHHUSIMH,
HAXOJIAIIUMHUCS B PACIOPSDKCHUU <HAUMEHOBAHUE OP2aAHd MeCMHO20 CAMOYNPABIeHUs,
VNONIHOMOYEHHO20  HA — NpedoCMmAaGieHue  YCiyeu™><HAUMeHOBAHUe  MYHUYUNAIbHO2O
oopaszosanusi Amypckou obracmu> 1 HEOOXOTUMBIMH B COOTBETCTBHH C HOPMATHBHBIMH
MIPaBOBBIMHU aKTaMHU IS MPEIOCTaBICHHUS BBIIIEyKa3aHHON YCITyTH.

Hacrosimee coriiacue OeHCTBUTENHLHO CO OHS €ro MOMAMNMCAHWUS W 0 OHS €ro OT3bIBa B
MMHCbMEHHOU opme.

(noonucs) (pacuwughposxa noonucu)

« » 20 T.




IIpunoxenune 4
K AIMMUHUCTPATUBHOMY PETJIAMEHTY

Biok- cxema npeaocTaBJICHUA MYHHHHHaﬂbHOﬁ yciayru

Pacemotpenne noxymMeHTOB

Hmerotcs Bce
JIOKYMEHTBI,
TPEJICTABIISIEMBIE
3asiBUTEIEM
CAMOCTOSITENTLHO?

Aa HET

Otka3 B pueme

JIOKyMEHTOB
Heo0xoammo
HarpaBJieHHE : HeT
MEXBEIOMCTBEHHOTO
3ampoca? a
P o Henocratku
yCTpaHEHbI?
HEeT

- l

HanpaBneHHe MEXBCIOMCTBEHHOI'O
3amnpoca U Mojiy4€HrUEe HEAOCTArOIIUX >
JOKYMEHTOB

Hanpasnienre JOKYMEHTOB IOIKHOCTHOMY
JIMIy, IPUHIMAIOIEMY peLIeHHe M0 yCIyre

HET

Ectb ocHOBanms
TS 3aKJIIOUEHNS ?

ITpunatue pemenus o
3aKITI0YEHIH OrtKa3 B 3aKJIF0YEHNN

YBenoMIIeHHE 3aiBUTENS O MPHHATOM
peLIeHnN



IIpunoxenue 5
K AIMUHHCTPATUBHOMY PEIJIAMEHTY

baank 3amnpoca o0 npeaoCraBjJeHU JOKYMEHTA

« » 20 T.

MEXXBEJIOMCTBEHHBI1 3AITIPOC
HAa I[OJIy4eHHUE
JUISl TIPEIOCTABICHUS MYHHUIIMIAIBHOM YCIYru «3akiOueHHUE J0TOBOpa Ha YCTAaHOBKY U
AKCIUTYaTAIMI0 PEKIIAMHOM KOHCTPYKLIMHM Ha 3€MEJIbHOM Y4acTKe, 3JaHUU WM UHOM HEIBUKHUMOM
HMMYLIECTBE, HaXOALIEMCS B MYHULIMTIAJIbHOU COOCTBEHHOCTHY

(HOMeEp (MAEHTUPUKATOP) YCIYTH B PEECTPE MYHUIIUIAIBHBIX YCIYT (€CIH UMEETCS))

VBakaeMblii (ast) I

«_» 20 r. B
(Haumenosanue opeana mecmHo2o camoynpagieHus, NPedoCmAasIAIOULe20 MyHUYUNALbHYIO YCIY2Y,
NOIHOCMbI0)  OOpaTHiICS (®UO

3asBHUTENSI, HAUMECHOBAHHE IOPUANYECKOTO JIMIA) C 3asBICHHEM O 3aKIIOYEHHWH JIOTOBOpa Ha
YCTAHOBKY M JKCIUTyaTallMI0 PEKJIAMHOW KOHCTPYKIIMH Ha 3€MEIIbHOM y4acTKe, 3[JaHU{ WK WHOM
HE/IBIDKUMOM HMYIIIECTBE, HAXOIAIEMCSI B MyHHUIIHITATHHOH COOCTBEHHOCTH.

Ha ocHOoBaHum (vkazvleaemesi  HOpMAMUEHO-NPABOBOE  OCHOBAHUE
3anpoca) ¥ B COOTBETCTBHUHU ¢ YacTu 3 crathu 7.1 denepanpHoro 3akona ot 27.07.2010 r. Ne 210-
@3 «O06 opraHu3ayy MperIoCTaBIEHUs FOCYIapCTBEHHBIX U MYHHUIIMITAJILHBIX yCIyr» mpocuM Bac
MIPEeI0CTaBUTh (vkasvieaemcs 3anpawiueaemas unghopmayus unu
O00KyMeHMm) B TEUCHHE TSATH pabOUnX JHEH ¢ MOMEHTA MOCTYIUICHUS
JAHHOTO 3ampoca M HalpaBUTh yKa3aHHYI0 HWHQopManuio (JOKYMEHT) Ha OyMaXHOM WIIH
AIIEKTPOHHOM HOCHTEJIE 110 TIOYTOBOMY aJpecy:
WJIH 110 3JIEKTPOHHOMY aJIpecy:
JUia mpenocTaBieHUs yKa3aHHBIX CBEJEHUH cooOiiaem BaM CIIEYIOUIyI0 HH(OPMAIIHIO
0 (®UO 3asBuTEINs, HAUMEHOBAHUE IOPUINYECCKOTO JIUIIA):

C yBaxxeHuew,
<00MACHOCIb PYKOBOOUMEIIA OP2AHA MECIHO20 CAMOYNPABIIeHUS™>

(@10)

Hcnonnurens:

(®HNO)
Ten. ( )
OJ1. moyra:




